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EXTRA ORDINARY'

Published by Authority

They 'hall be deemed, to have oome into force from the
date of its publication in OIliCialGazette.

-,

these rules, unless the coatext ,I'~se require. :-

(.) "Aided College" meaas a r"",,~ private College which
receive grant-in-aid under the Deficit Scheme, from the
State Government ior any olh" ,auth"rity designated by
the State Covemment.

b) "Appropriate Authority.. ,mea)), the Director of Higher
Education or any otho!' Qllicer authorised by the Govern
ment.

No. B. 1l01l/2/88-EDC, the Ist January,i990.· witereas the Governor of M:i~
ram is interested to Grant certain pecuniary henelil$.W the Government Aided
College Employees such as Death-Cum-Retirement' Ql'atuity, etc. and as such it
deem necessary to have a proper rules relatingto it. .Now; therefore, the Gover
nor of Mizoram is pleased to make the following rules govemirg the grant of
Death-Cum-Retirement Gratuity to the employees under -lhe Government Aided .
Colleges in Mizoram namely :- . ,

The Scheme may be called the "The: Mizoram Aided
College Employees (Death--Cum~~etirement Gratuity) Rules
1990". '_ '

Short title, I. I)
and com-, mencement:

2)

Definitions: 2. In

n •••

c) "Competent AuthorilY;'mea~' :any penon, 9t1i~r or
authority authoris.!!d' by·the Go-.nt, by no,tificatlon to,
perform the function. of the c~t autI!"nlY. for ',!ch
area or in relation to such ~of education institUtion
as-may he specified,ill the not~tion;' "
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d} "Diiector" means the Director of Higher Education of
Mizoram or any other Officer authorised by the Government
to perform all or any of the functions of the Director;

"Emolument" means emoluments as defined in Rule 33 of
the Central Civil Service (Pension) Rules;

f) «Employee" means a teaching and non-teaching staff being
employed in a recognised college receiving Grant-in-aid
under the deficit scheme;

"Family" means and include the following relatives of the
employee-

n Wife in the case of male employee, 01'

ii} Husband in the case of female c.np.ovce,

iii) Sons including step sons and legally adopted sons;

iv) Daughters including step daughters and legally adopted
daughters;

v) Brothers below the age of 18 years including step
brothers;

vi) Father including adoptive parents in the case of indivi
dual;

vii) Mother including adoptive parents in the case of indivi
dual whose personal law permit adoption;

viii) Un-married sisters and widowed sisters including step
sisters;

ix) Married daughters, and

x) Children of the pre-deceased sons or daughters.

(h) "Government" means the Govern-nent of the State of
Mizoram;

(i) "Permanent Employee" means an employee confirmed in
his service after completion of two years qualifying service;

(i) "Qualifying Service" means service rendered while on duty
or otherwise winch shall be taken into account for the
purpose 'of gratuities as admissible-,

(k) "Temporary Employee" means an employee not yet
firmed in his service by the management.
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Commencement 3.
of qualifying
service:

Subject to the provisions of these rules, qualifying service of
an employee shall commeuce from the date he takes charge
of the post to which he is first appointed either suhstantive
or in an officiating or temporary capacity in the servlce ;

(Provided that officiating or temporary service is
followed without interruption by substantive appointment in
the Same or another post in the service).

Provided further that-

Emoluments
and average
emoluments :

(a) In the case of an employee in a Group D service or
post, service rendered before' attaining the age of sixteen
years shall not count for any purpose, and

(b) in the case of an employee not covered by ciause (a),
service rendered before attaining the age of eighteen
years shall not count for any purpose.

4. (1) Where an employee immediately hefore his/her retirement
or death while in service had been absent from duty On
leave for which leave salary is payable Or having been
suspended had been reinstated without forfeiting of ser
vice, the emoluments which he/she would have drawn had
be/she not been absent from duty or suspended shall be
the emoluments for the purpose.

(2) Where an employee emniediately before his/her retirement
or death while in service had proceeded on leave for which
leave salary is payable after having hold a higher appoint
ment whether in an officiating or temporary capacity, the
benefit of emoluments drawn in such higher appointment
shall be given only jf it is certified that the employees
concerned could have continue to hold the higher appoint
ment but for his/her proceeding on leave.

(3) If an employee im~ediately before his/her retirement of
death while in service had been absent from duty on extra
ordinary leave or had been under suspension, and the
period thereof does not count as service, if the emoluments

, which he/she drawn immediately before proceeding on such
, leave or being placed under suspension shall be the emo

luments for the purpose of this paraghraph,

(4) Average emoluments shall be determined with reference to
the emoluments drawn by an employee during the last
complete ten months of hisJher service.

Amount of
gratuity:

5. (I) , An employee who has completed a total of continuous/qua- '
Iif'ying service not less than five years may be granted 'gra
tuity not exceeding the amount specified in rule 6 when hel ,
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Maximum:

4

she dies or retires from service on superannuation, invalida
tion or retrenchment and is otherwise eligible for the same:

Provided that no gratuity shall be admissl ble for the
period of service under re-employment.

The length of service required in sub-rule \1) shall not
apply in case of an employee invalidated on medical grounds.

(3) The Government may in deserving cases, condone for the
purpose of sub-rule (1) of deficiency not exceeding three
months in the entire length of service of an employee.

6. (1) An employee who has completed five years of qualifying
service and has become eligible for service gratuity, shall
on his/her retirement be granted death-cum-retirement
gratuity equal to one fourth of his/her emoluments for
each completed six monthly period of qualifying service
subject to a maximum of 16 1/2 time the emoluments pro
vided that the amount of retirement gratuity payable shall
in no case, exceed fifty thousand rupees. There will be no
ceiling on reckonable emoluments for c.rlculating the gra
tuity.

(b) If an employee dies while in service after completing five
years qualifying service, the amount of death-cum-retirement
gratuity shall be equal to 12 times of his/her emoluments
of the amount determined under clause (a) whichever is
higher and it shall be paid to his/her family in the man
ner hereinafter indicated.

Provided that the amount of death-cum-retirement
gratuity payable under this rule in no case, exceed
Rs. 50,000/-.

(2) If an employee who has become eligible for a service gra
tuity, dies within five years from the date of pJs/her retire
ment from servi~e and the sums actually received by hi.m
at the time of his/her death-cum-retirement gratuity admis
sible under sub-rule (1) are less than ameont equal to 12
times of his/her emoluments a residuarv gratuity equal to
deficiency may be granted to his/tel family.

(3) (a) If an employee dies in the first year of qualifying
service, a death-cum-retirement gratuity equal to two times
of his/her emoluments at the time of his/her death shall be
paid to his family in the manner hereinafter indicated;

(b) If an employee dies after completion of one year of qual
lifying service but before completing five years of quali
fying service the amount of death-cum-retirement gratuity
shall be equal to six times of his/her emoluments at the
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time of his/her death.

There will be no ceiling on reckonable emoluments for calcu
lating the gratuity and shall be released in accordance with sub
rule (I) of rule 4 ;

Provided. that if the emoluments' of an employee have
been reduced during the last ten .months of, his/her service
otherwise than as penalty average emoluments as referred to in
sub-rule (2) of rule 4 of these rules may, at the discretion of
the competent authority be treated as emoluments.

9. (I)

~ Limitation 7.
of eligi
bility:

Recovery 8.
of institu
tion dues
permissible:

Application
of the
gratuity:

No gratuity shall be admissible to an employee who
(a) is dismissed from service ;
(b) is removed of called upon to resign on account of

misconduct or inefficiency.
(c) resigns his/her service of his/her own violation.

It is permissible to make recovery of Government Aided Insti
tutions dues from the death-cum-retirement gratuity due in res
pect of an employee even without obtaining the consent of the
members of his/her family in the case of the deceased employee
as the case may be.

An employee who is eligible for gratuity under these
rules shall submit an application in quadruplicate to the
Director of Higher Education, Mizoram in forrn-J.

(2) Where an employee dies while in service or before sub
mitting the application under sub-rule (I) above his/her
family or such other authorised person (s) who is entitled
to receive the gratuity, shall submit the required applica
tion in Form - 2.

Persons to 10. (I) (a)
whom Gratui-
ty is payable:

(b)

The gratuity payable under rule 5 shall be paid to
the persons on whom the right to receive the gratuity
is conferred by means of a nomination under rule 14;

]f there is no such nomination or if the nomination
made does not subsist the gratuity shal' be paid in
the manner indicated herein below :-

(i) If there are one or more surviving members of the
family as in sub-clauses {i), (ii), (iii)&(iv) of clause (g)
of rule 2 to all such members in equal shares;

{ii] If there are DO such surviving members of the family
as in sub-clause (i) above. but there are one or more
members as in sub-clause (v), (vi), (vii), (viii), (ix) &(x)
of clause (g) of rule 2, to all such members in equal
shares.
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(2) If an employee dies after retirement without receiving the
gratuity admissible under rule 5, the gratuity shall be
disbursed to the family in the manner indicated in sub
rule (2) of rule 9 above.

The right of a female member of the family or that of a
brother of an employee who dies while in service or after
retirement to receive. the share of the gratuity shall not be
effected if the fe-nale member marries or re-marries or the
brother attains the age of eighteen years, after the death
of the employee and before receiving his/her share of the
gratuity.

.,

(b)

(4) 'Where gratuity is granted under Rule .5 to a minor mem
ber of the family of the deceased employee, it- shall be
payable to the guardian on behalf of the minor as indica
ted below :-

(a) Payment of the Minor (s) share of death cum retire
ment gratuity is to be made to the natural guardian
of the minor (s) and in the absence of the natural
guardian to a person who furnished a guardianship
certificate.

Payment of the death-cum-retirement gratuity to the
extent of Rs. 5,rOO(-(or the first Rs. 5,000(- where
the amount payable exceeds Rs. 5,000/-) in favour of
a minor may be made to his/her guardian in the ab
sence Of a natural guardian without the production of
a formal guardianship certificates but subject to the
production of an indemnity Bond in Form 3(A) and
Form 3(B) with suitable sureties to the satisfaction of
the competent authority. The balance in excess of
Rs. 5,0001- if any, would become payable on the
production of a certificate of guardianship;

(c) It is essential, however, that there should be adequate
Prima-facie ground for making payment as in (b)
above, to the person claiming it. Such ground Can
exist only if he has shown by a swoen declaration to
t e defaoto if the minor and his property are in the
custody of some persons, such person may be treated
as a dcfacto guardian. The authority making the pay
ment should therefore. require the person who COmes
forward to claim payment on behalf of the minor to
satisfy them by an affidavit that he/she is in-charge of
the property of the minor and is looking after it or
that, if the minor has no property other than the
gratuity, the minor is in his/her custody and care. The
affidavit so to be produced is in addition to the
indemnity Bond with suitable sureties;
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(d) The indemnity Bond which is to be required to be
produced by defactoguardian of a minor (s) for pay
ment of death-cum-retirement gratuity to the extent
of Rs. 5,000/- should be properly executed. The stamp
duty required for the purposes, shan be borne by
the claimant concerned.

Where an employee dies while in service or' after retirement
without receiving the amount of gratuity or without leaving
behind family and without making nomination or making
the nomination but the nomination made so does not
subsist the amount ·of death-cum-retirement gratuity paya
ble in respect of such employee under rule 5 shan stand
lapsed; .

(2) Where member of the family dies or becomes disqualified
before receiving the gratuity, the share of the gratuity
otherwise payable to a, member of the family who has died
or become disqualified before, receiving actual payment
shall be disbursed equally among the remaining members

. of the family.

Lose of death. II. (I)
cum-retirement
gratuity:

•

12. The gratuity under rule 5 shall be paid after report with res
pect to the amount admissible has been obtained from the.
Examiner of Local Accounts.

13. The death-cum-retirement gratuity or such other claims under
this scheme, shall be sanctioned by the Director of Higher
Education, Mizoram. For the purpose it shall be incumbent
upon the sanctioni-ng authority that the relevant orders and
procedure in this regard have been duly adhered to.

Nomination: 14 (1) An employees shall on his/her initial confirmation or on
completion of five years service under the Aided College
shall make a nomination m the prescribed. Form, (Form
4 & Form 5) conferring on one or· more persons the
rigbt to receive the death-cum-retirement gratuity payable
under rule 5.

, Report of
the Examiner
of Local
Accounts:
Sanctioning <

authority:

Provided that if at the time of making the nomination-
(a) The employee has no family the nomination may be
. made in favour of a person or persons or a body of

individuals whether incorporated or not.

(2) .If an employee nominates more than one person under
sub-rule (I) above, he/she shall specify in the nomination
the amount of share payable to each of the nommee III
such manner as to cover the entire amount of gratuity.

(3) An employee may previde jn ,t¥,. nomina~ioo : ,.
(a) that in respect of anyspecif!ed nominee .whc prede-..

ceased theemployee, or who dies after the payment
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(4)

of the gratuity the right conferred on that nominee
shall pass to such other person or p~rsons as may be
specified . in the nomination provided further that
where an employee has only one member in his/her
family and a nomination has been made ill his/her
family it is open to the employee to nominate alternate
nominees in favour of any person or a body of in
dividuals whether incorporated not;

The nomination made by an employee who has no fami-
Iv at the time of making it, or the nomination made by 4
a'n employee under the second provision to clause (i) of. I
sub-rule (3) above, where he has only the member in hisl
her family shall become invalid in the event of the em
ployee subsequently acquiring a family, or an additional
member in his/her family, or an additional member in his
Iher family as the case may be.

(5) An employee may, at any time cancel the nomination by
sending a notice in writing to the com petent authority;

Provided that he/she shall along with such notice,
send nomination made in accordance with this paragraph.

(6) Immediately on the date of nominee in respect where no
special provision has been made in the nomina tion under
clause (i) of sub-rule (3) or on the occurancc of any event
by reason of which tbe nomination becomes invalid. In
pursuance to this the authority concerned made a notice
in writing cancellation the Domination together- with fresh
nomination made in accordance with these provisions' _

(7)

(8)

Every nomination made and every notice of cancel
lation given, by an employee shall to the extent that
it is received by the competent authority.

An employee should furnish details of his family
from time to time to the head of office as in Form 6.

Every Principal/Head of Office shall have a list prepared
every six months, that is, on the lst July each year of
all employees who are due to retire within the next 24
to 30 months of that date.

(2) A. copy of such list shall be supplied to the Director not
later than the 31st January or the 31st July as the case
may be of that year.

Preparation 15. (I)
of list of em-
ployees due for
retirement gra-
tuities :

(3) In the case of an employee retiring for reasons other than
by way of superannuation, the Principal/ Head of Olliee
shall promptly inform the Director, as soon as the fact of'
such retirement becomes known to him.
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Preparation of 16.
gratuity papers

Stages for the 17.
completion of
gratuity papers.

Every Principal/Head of Office shall undertake the work of
preparation of Gratuity papers in Form 7 two years before
the date on which an employee is due to retire on superan
nuation, or on the date on. which he proceeds on leave pre
paratory to retirement whichever is earlier'.

The Principal/Head, of Office shall devide the period of pre
paratory work of two years referred to in Rule 15 in the fo
llowing two stages :-

a) FIR"T STAGE - VERIFICATION OF SERVICE:
i) The Principal/Head of Office shall go through the ser

vice Book of the employee and satisfy himself as to
whether the certificates of verification for the entire
service are recorded therein.

ii) In respect of the unverified portion or portions of
service, he shall arrange to verify the portions of such
service, as the case may be with reference to pay bills.
acquitance iojls or other relevant records and record
necessary certificates in the Service -Books,

iii) If any portion of service rendered by an employee is
not capable of being verified in the manner specified
in sub-clause (i) or Sub-clause (ii), the employee shall
be asked to file a written statement on plain paper
stating that he had in fact rendered that period of ser
vice and shall at the foot of the statement make and
subscribe to a declaration as to the truth of that state
ment and shall in support of such declaration produce
all documentary evidence and furnish an information
which is in his power to produce or furnish.

(iv) The Principal/Head of Office shall after taking into con
sideration the facts in the written statement and the
evidence produced and the information furnished by that
employee in support of the said period of service admit
that portion of service as having been rendered for the pur
pose of calculating the gratuity of that employee.

(b) Second stage making good comission in tbe service Book :

(i) The Principal/Head of Office while scrutinising the certiJi
cates of verification of service, shall also identify if there
are any other omission, imperfections or deficiencies which
have_a direct hearing on the determination of emoluments
and the service qualifying for gnMty.

(ii) Every effort shall be made to complete tbe verification of
services, as in clause (a) and to make good omission, im-
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perfections or deficiencies including the portion of service
shown as unverified in the service b<ioLNhich if has not
been' possible to verffyIn clause (a) shall be ignored and
service qualifying for gratuity shall be determined on the
basis of the entries in the servrce Booc.

(iii) Calculation of average'c-emolurnents _. For the purpose of
calculation of average emoluments the Principal/Head of
Office shall verify from the Service Book the correctness
of the emoluments drawn or to be drawn during the last
ten months of service. In order to ensure that the emol..
uments d-ring the last ten months of service have been .f
correctly shown in the service Book tb e t e Principal/Head
of Office may verify the correctness of emoluments for the
period or twenty four In .mths only proceeding the date of
retirement of an employee and not for any period to that
date.

(b)

Obtaining 18.
of claims
fOF death-cum
retirement
gratuity,

,',;

(1)

(2)

Where the Principal/Bead of Office has received an intimation
about the death of an employee while in service, he shall as
certain whether any death-cum·retirement gratuity is payable
in respect of the deceased employee.

(a). Where the family of the deceased sen· ant is eligible for
the death-cum-retirement gratuity under RuL~ I(l the Principal,'
Head of Office shall ascertain-

(i] If the deceased employee had nominated any person or
persons to receive the gratuity and

ii} if the deceased employee had not made any nomi
nation or the ncrnination made does not subsist.
the persons to whom rhe gratuity' may be payable;

The .Principal/Head of Office shall. then, address the
person concerned in Form 8 or Form 9 as may be
appropriate for making a claim in Form to.

Determination 19.
of the .arnount
of gratuity
where service
records are
incom plete.

According to the existing instructions, there should not be any
case where service, Book has not been maintained properly.
If, in any particular case. the service book has not been
maintained properly deposite the Govern.ncnt orders on the
subject. and it was not possible tor the Principal/Head of
Office to accept the unverified portionof service as verified
on~J;1~ basis of entries in the Service Book, the Principal/Head
of Office shall not proceed with the certification of the entire
spell of service. The verification of service in such a case
shall be confined to the following spells or service :

• ,j

(a) If the deceased employee had, on the date of his death
rendered morethan five years of qualifying service, and twenty
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1

Constitution
and Custody
of the fund.

four years of qualifying service, and the spell of last five years
service has heen verified and accepted by the Principal/Head
of Office, the amount of death-cum -retirement gratuity shall
be equal to 12 times of his enrolments as indicated in clause
(b) of sub-rule (I> or Rule 6. Where tbe verified and accepted
service is less than five years of qualifying service, the amoun,
of death-cum-retirement gratuity shall he the amount as
indicated in clause (b) of 'sub-rule (3) of Rule 6;

b) If the deceased employee had rendered more than twenty four
years of service and the entire service is not capable of being
verified and accepted, but the service for the last five years
has been verified and accepted under clause 13), the family of
the deceased employee shall be allowed, on provisional basis
the death-cum-retirement gratuity equal to 12 times of th;
emoluments: Final amount of the gratuity Shall he determined
by the principal/Head of Office on the acceptance and verffi
cation of the entire spell of service which shall he done by the
Principal/Head of Office within a period of six months from
the date on which the authority for the payment of Provisional
gratuity was issued. The balance, if any, becoming payable
as a result of determination of the final amount of death
cum-retirement gratuity shall then be authorised to the bene.
ficiaries.

20. There shall be formed a fund to he called the "Mizoram
Aided College Employee. Death-cum-retirement Gratuity Fund"
to which shan consist of ;-,

a) Contributions by the State Government;

b) Any contribution by the Government of India;

c) Such other sums as the State Government may transfer from
the unspent balance of the budget provisions of any year;

d) Donation if any but the public, any institution. autonomous
body association or authority.

NOTE : The contributions to the fund shall he credited by the
State Government by deduction from the grant-in- aid and
the Maintenance grants, JiS the case may he.

2) The Mizoram Aided College Employee Death-cum-retirement
Gratuity Fund shall he vested in the Director and may he
kept with the State Bank of India or with one of the Natio
nalised Bank or the Mizoram co-operative Apex Bank Limitted
or any other Bank with tbe approval of the Government as
shown in Appendix.

3) The Director may with the approval of the Government set
apart and apply out of the fuad such sums as may be required
to meet the charges on account of the maintenance of the
said Fund.
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Power to
21. relax.

4) The money lying in excess of the actual rcqutrements may be
invested in Government approved securities or such other
investment Fund.

5) The Director shall maintain for the purpose appropriate books
of accounts and record iucluding cash book and bank pass
books and cheques.

6) The accounts of the Fund shall be audited periodically by the
Examiner of Local accounts of the State Government.
Where the Director is satisfied that the operation of any of
these paragraphs causes undue hardship in any particular case,
he shall refer the matter to the Government in the Education
Department clod the Government may hy order for reasons to r
be recorded in writing dispenses with or relax the requirements
of the paragraphs to. such extent and subject to such exc~p
tions and conditions 'as it may consider necessary for dealing
with the case 'in a just and equitable manner.

Dengchhuana.
Secretary to the GOYL of Mizoram.

Education & Human Resources Department.

FORM - 1

J

APPLICATION FOR GRATUITY
( See Rule 9 (I) )

Name of applicant :
Father's name l and husband's' name in case of female employee)
Date of Birth :
Height:
Identification marks .
Permanent Residential address :
Present residential address :
Religion :
Last appointment and pay indicating substantive and officiating
Date of begining of service
Length of continuous service
Date of ending of service
Whether nomination for gratuity made
Nature and amount of Government/Aided College dues, if any.

1.
2.
3.
4.
5.
6.
7.
8.
9.

10.
11.
12.
13.
14.

Date -.--.-----_.~ _
Place -----.,--;-.,.-,-..-_~

Signature of the applicant

REMARKS OF THE SANCTIONING AUTHORITY

SIGNATURE
REPORT OF THE EXAMINER OF LOCAL ACCOUNTS

Examiner of Local Accounts
Mizoram '
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FORM - 3 (A)

IDENTITY BOND
( See rule :0 (4) (b) )

EX-I(B)/90

•

..

Know all men by these present that I ------- the widow/son/brother
etc. of --- deceased resident ------- (hereinafter called the obligor')
and --- sou/wife/daughter of - - - ---- resident of ~----,- and - .
-~- sureties for and on behalf of the obligor (hereinafter called the sureties)
am held and firmly bound 10 Governor of Mizoram, Mizoram (hereinafter called
the Government) in the sum of Rs. ----- (Rupees ----- -'-c- ) only will
and truely to be paid to the Director on demand and without a demur for which
payment we bind ourse'ves and our respectite heirs, execute administrators Legal
representative, successors and assrgnes by these present s.

WHEREAS Shri/Srnt --------- was at the time of death in the em
ploymer.r of the ------ (aided institution) the sum of Rs. ---- (Rupees
----) for and towards share of his minor ion/daughter in the death-cum
retirement gratuity.

AND WHEREAS the obliger has satisfied that he/she is entitled to the
aforesaid sum and that it would cause undue delay and hardship of the obligor
is required to produce the certificate of guardianship from the competent court
of law before payment tv him of the said sum of Rs. --~_._-~---

•
AND WHEREAS the Government/Director has no objection to the payment

of the said sum to the obligor but under Rules/orders it is necessary for the ob
ligor to first execute a bond with one surety/two sureties to indemnify the Go
vernment against all before the said sum can be paid to the obligor.

NOW THE CONIlITlON OF THIS BOND are such payment has been
made the obligor, the obligor and/or the surety/sureties shall in the ev.ut of the
claim being made by other person against the Government with respect to the
aforesaid sum of Rs.,,---- refund to the Government the said sum of Rs.
---- and shall otherwise indemnify and keep the Government harrnless and
indemnified .against and from all liabilities in respect of the aforesaid sum and
all cost incurred in consequence of the claim thereto. Then the above written
bond of obligatlon shall be avoid and effect and virtue.

AND THESE PRESENT ALSO WITNESS that the liability of she sureties
here under shall not be impraised or discharged by re rson of time being granted
by or any forbearance act of commission of the Government whether with or
without the knowledge or Consent of the surety/sureties in respect of or in relation
to the obligations or conditions to be performed or discharged by the obligator
or by any other method or thing whatever which under the law relation to
sureties shall but for tbis provision having that shall it be necessary for the
Government to sue the obligator before suing the surety/sureties or either of them
for the amount due hereunder the Government agrees, to bear the stamp duty if
any, .chargt..~ble on these presents.

IN WITNESS WHERE OF the obligor and the surety/sureties hereunto have set
up and subscribed thdr respective hands' here unto on the day, year above written.
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..,

Name and designation
of the Officer accepting
the Bond.

Signed by the above obligor in the present of witness t.iis the
day of--------one thousand nine hundred and ---------of the day
of--- ----19----
1.----------- Signature of obligor
2.----------
Signed by the above named surety/
sureties in the presence of :
1.-------.-·----- Signaiure of surety/sureties.
2.----------
Accepted in the presence of --------------.- ---

( name and designation of witness)

Signature of Witness
----------

• FORM - 3 (B)

FORM OF BOND OF IDENTITY FOR DRAWING Of UEATH-CUM
RETIRFMENT GRATl'ITY WHERE THERE IS NO

NOMINATION OR NOMINATION DIES NOT

SUBSIST

( See Rule 10(4) (b) )

KNOW ALL MEN BY THESE PRESENT THAT 1- - ----------
Widowlhusband/sonjdaughter of Shri/Smt -- ----------- residing
etc. ----- , ---:-(hereinafter called the 'obligor' which express on shall
include his/her heirs executors, administrators legal representatives) and IJwe--
resident of - S urety/sureties on behalf sureties which expression shall
include the heirs, executors administrator and legal representatives) bind ourselves
jointly and severally to pay to the Governor and assigns) on demand and without
a demur a sum of Rs. ----.--- (Rupees ----- ---- ---) for which
payment well and truely to be made we blind ourselves firmly by these presents.

Date this ---------- days of 19----- ._--
WHEREAS THE AFORESAID ShrilSmt. ----------------- at

the time of hi,/her deatb in the employment of ---------.- (Aided Institution
and his/her/family wasJis entitled to Death-Cum-retirement gratuity of Rs.--
from the Government and WHEREAS the said ShT'/Smt.--- ---died on the
---------~ day of ---~-19---and there was/is due to his/her/legal
heirs the sum of Rs.----lRupees- ----..---) for death-cum-retirement
Gratuity in respect of his/her said employment.

AND WHEREAS the above bounded obligor -------- claims to be
entitled to the said sum as heir of her/his/husband-wife.father the said Shril
Smt ----~~--- but has not obtained letter of administration or
a succession certificate to the property and effect of the said ShriISmt.-- _
WHEREAS THE obligor bas satisfied the Government 'hat he/she is entitled to
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1

the aforesaid sum that it would cause undue delay and hardship if he/she were
required to produce - letter of administration of a succession certificate to the
property and effect of the said Shri/Smt.~------------·_-.

AND WHEREAS the Government desires to pay the said sum to the obli
gor but under the Rules and-orders it is necessary that ,hejspe should first execute
a bond with one surety/two sureties to indemnify against all claims to the amount
so Clue SUlI] can be paid to the obligator.

NOW THE CONDITION of this bond is such that if after the payment has
been made to the obligor, the obligor or the surety/sureties shall in the event of
the claim being made by any other person against the Government with respect
to the aforesaid sum of Rs : (Rupees ) refund tothe

~~ltrng:~~;;i~~ sfnde;;[nits.;·~d··· ~~~~'-·~o~~~~~~~t'li~~~i~';~' i;~~' ~ii'ii~~i1 it;~~
respect of the aforesaid sum and aU costs incurred in consequence of 'any claims
thereto. THEN the above written hand' at obligation shall be void but otherwise
the said bond shall remain in full force effect and virtue.

IN WITHNFSS THEREOF the parties hereto have hereinto set their respec
tive bands the day and the year first above written signed by the above named
obligor in the presence of. Witnesses :

I .
2 .

Accepted in the presence of, .' ,.. , , ' , ", ,' .. " ,.. , .
Signature of Witness :_ I ,

I " ,.. "."., ,.. ,~., , .. ' Signature of the claimant
2 , , " Designation.

'-.'

CERTIPIED THAT Shri/Smt is • permanent em-
ployee and he/she shall not attain the age of superannuation within .
year from the date .

Signature of the Head of the
Aided Institution, in which employed.

1. Name of the claimant :
2. Name of the deceased employee :
3. Full address and place of resident

of the claimant :
4. First surety :
5. Second surety :
6. Amcuritof the claim

Signature of the obligor. .
Signature of the first surety .
Signature of the second surety ...........•..........,.

Name and designation of the Witness :
Signature of the accepting. officer of the bond

Note : The obligor as well as sureties have attair-ed majority 'so' that the bohd ,
.may have. legal effect or force.
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FORM-4

( See Rule 14)

NOMINATION FOR DEATH-CUM-RET1REMENT GRATUITY

(When the employee has a family and wishes to nominate one member, or
more than one member. thereof).

I, -------~-- ----- hereby nominate the person/persons mentioned
below who is/are member (s) of -ny family, and confer On him/them the right to r
receive, to the extend specified below, any gratuity the payment of which may be
authorised by the Government in the event of my death while in service and the
right to receive on my death to the extent. specified below, any gratuity which
having become admissble to me on retirement may remain unpaid at my death i-
------------~-~--_.._--- ------_._-- ------

Original nominee (s) Alternate nominee (8)
----------- -- ---- -------

Name and
address of
nominee/
nominees.

Relation
ship with
the Govern
ment ern
ployee.

Age Amount
or share
of gra
tuity
payable
to each

Name, address. relation Amount
ship and age of the per- of share
sons, if any, to whom of gra
the right conferred or tuity pa
the nominee shall pass yable to
in the event of the no- each
mince predeceasing the
Government employee
or the nominee dying
after the death of the
Govt. employee but be-
fore receiving payment
of gratuity.

)
-------------------._--~--------- -----------

------ -------- ------
J 3 4 5 6

This nomination superceded. the nomination made by me earlier on -----
wbicb stands cancelled.

NOTE: i) The Government employee shall draw lines across the blank space
below the last entry to prevent the insertion of any name after he
has signed.

. ii) Strike out which is not applicable.
Dated thlS---~ _

day of ----19--at--- _
Witness to signature:

I.
2.-----__~ Signature of Government emp!oyee.

to be filled hy the Head of Office )
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Nomination- ----Signature of Head of Office
Designation---~ -Date ----~--
otIice -----Designation "----"--

Ex-I(B)/89

) To

Sir,

Proforma for acknowledging the receipt of the nomination form
by the Head of Office.

~----~----

In acknowledging the receipt of your nomination, dated ·the~---
cancellation, dated the--------·-··--of the nomination made earlier in respect
of gratuity in Form ----------- I am to state that it has been duly
placed on record.

Signature of Head of Office
Designation -------.

Place ---------.

Dated --

NOTE The Government employee is advised that it would be in the interest
of his nominee if copies of the nomination and the related notices and
acknowledgements are kept ;n safe custody so that they may come
into the possession of the beneficiaries in the event of his death.

FOR M-5

( See Rule-14 )

NOMINATION fOR DEATH-CUM-RETIREMENT GRATUITY

( Where the employee has no family and wishes to nominate" one person or more
than one person). '

I-----------having no family hereby nominate the person/persons men
tioned below and confer on him/them the right to receive to the extend specified.
below any gratuity that may be sanctioned by the Go /ernment in the event of my'
death while in service" Or after retirement :-
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-------~---------------_._.-._----_._----.
ORIGINAL NOMINEE (S) ALTERNATIVE NOMINEE (S)

(.

Amount
of share
of gra·

tuitv pay
able' to
each.

Relation
ship with I Age
the emPloy.,
ee,

I
I
I

!
Name and I
address of I
nominee (S). I

I

II

I

---------------
I I I
I Amou- I Name, address. relation- I
Int of ! ship and age of persons i
l share Iperson if any. to whom I
[gf'3tui- the right conferred on I
! ty pay- the nominee precessing I
\ able to the employee or HIe no- i
I each. minee dying after the I
I I death of the employee but I
I ! before receiving the -.
I I ment of gratuity.

----------'-_._-----
I 2 3 4 5 6

This nomination superceded -the.noerinetior made by me earlier 00------
--- ---~ which stands cancelled.

NOTE: i} The employee should draw lines across blank space belew the last
entry to prevent the insertion of any name after he has signed.

ii) Strike off wbichever is not applicable.

Dateclthis·-----day of --- --~--.19·---at--·--·---------·
Witness signature :

I) --------

2) ---"---~-~-----

----_ .._------------~----

Signature of head of Office

Date ----- --- .-----
Designation - ---- -.-------

This column should be filled in sa as to cover the whole amount of the gratuity.

The amount/share of the gratuity shown in the column should cover the whole
amount/share payable to the originat nominee (S)

( TO·ltt': PILL!':\')' IN BY THE HEAD OF THE OfFICE)

Nomination -

Place

Signature of Head of Office

Date -----

Date ---------- Designation -.--.---
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PROFORMA FOR. ACKNOWLEDGEMENT TO THE RECEIPT OF THE NO
MINATION FORM BY THE HEAD OF OFFICE

To,

-------------
,

I acknowledge the receipt of your nomination dated the .

cancellation dated ~------_._------ of the Nomination made earlier in respect

/If gratuity in Form - -- ---·-----.c--and that it has been duly placed
on record. '"

Place ------ ---.-----

Date -- ._-- ._---- Signature of the Head of Office

Designation ---

FORM-7

(See Rule-e-Ie)

FORM FOR ASSESSING/PREPARATION OF GRATUITY

PART-I

I. Name of the employee ..................................................................-.....
2. Father's name (and also husband's

Dame .in the case of female employee) : .

3. Date of birth (by christian era) : .

4. Religion ....................................
5. Permanent Residential -address

showing village. town, district and State- .

6. Present or last appointment ,
including name of establishment .
i) Sustantive .

..) Offici ifII .' craung, 1 any .

7. Date of beginning of service : .

8. Date of ending service .

9.~ i) Total ;period :ofimilitary service for .
which gratuity was sanctioned ...................••..............................
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II.

ii) Amount and nature of any gratuity
received .fcr the w-iltrary service _ .

lr'. Amount and nature of any gratuity received
for previous Civtl Service .

Details of commissions. imperfections or
deficiencies in the service book which

. have been ignored under Rule __ , .

12. Total lengthof qualifying serwce.
(for the purpose of adding towards
broken: l,erio~.: a month is: reckoned as'
thirty days). ... ... .. .. .. .. ..

-I
13. Period of non-qualifying service :-. From

i) Interruption in-service condoned
Rule

it) Extraordinary leave not
qualifying for pension

iii) Period of suspension not
treated as qualifying

iv) Any other service not treated as
qualifying.;

14. Emoluments reckoning fOT gratuity

]5. Average emoluments

To

..........................•.•.••..

............................................

.............................................

...............................

Total.

.......•.•.........•

....................

,
•

Emoluments drawn during the last ten .months of service

----_._-~- -- -----~-

Post held From To Pay Personal pay or,~ Average Emoluments '
special pay' .

--~----- -~-- -------------------~--- - ------

Whether nomination made for
death-cum-retirement gratuity , ,... . .

16.

17.

Proposed death-cum-retirement . .......................................•...

!

Sillnature of the
Principal/Head of Office(,
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(il In a case where ,!he'lasL.len,-month.mc!ucksoma-perind not to be reckoned
for calculating average emoluments-an equal-period1lbaCkward has- to be taken
for calculating, average emoluments.

(ii) The calculation of average emoluments should he based on actual number
of ".yt',conlame,hin each 'month.';'

PART-IT

SECTION -I

Acceunn enfaeement. ~.,..I

1. Total period of qualifying service which i1as' been -acceeted-
for the grant of gratuity .. , ' , ' , I ' .

2. Am 'pC grMni19 that has been admitted .. , .

3. The dalt'lfto1\1e,,""ch gratuity is admissible.

SECTlON-l1
-----

I. Name of the employee

......... ,........... . .

3. Amount of gratuity authorised .. , , .
.

4. The Government/Office dues recoverable out of
gratuity before authorising its payment. .,

5. Tile amount of gratuity held over for adjustment-of '
unassessed Government/ Office dues, .. _., .

FOR, ~ ~ R

( See-Rule U, (2} ~b)-)

Form of letter to the member or members of the family of a deceased em
ployee where 'valid nornieanon for-the 'grant:of the death-cum .......retirement gratui
ty exists.

To,

------
----'----------
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Subject :

22

Payment of death-cum-retirement gratuity In respect of
the late Shri/Shrimati--------------~

including step children
and legal adopted children,

Sir/Madam,

I am directed to state that in terms of the nomination made by the late
Shri/Sbrimati ---- --------- (Designation) in tbe Office Department Of
----~_ ----- a death-cum-retirement gratuity is payable to his/her nominee (5).

2. I am 'to request that a claim for the grant of the gratuity may be submitted
by you in the enclosed Form 12_

3. Should any contingency have happened since the date of making the nomi
nation, so as to render the nomination invalid in whole or in part, precise details
of tbe contingency may kindly be stated.

Yams faithfully,
Sd/

Head Office.

FORM-9

( See Rule 18 (2) (b) )

Form of letrer to the member of memhers of the family of a deceased em
ployee where valid nomination for the grant of the death-cum-retirement gratuity
does not exist.

To,

-0__- _. •__~__

--- -._---------

Sir/Madam,

1 am directed to say that in terms of clause (g) of Rule 2 death-cum-retire
ment g~atultyis payable to the following members of the fami!) of late Shrij
Shrimati - -----.---- (Designation), in tbe Office/Department of --
-~----- in equal share:

i) Wlfe/Husband
ii) Sons

iii) Unmarried da ughters

2. In the event. of t~ere being no surviving member of the family as i/ldicaled
above, the gratuity WIll be payable to the followme members of the family in
equal shares : \ ~
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-nay be submitted in

j) Widowed daughters including otq>4au.... IIBd·a<!opltd' daughters.
. jil Father>U'nc:llldillg'ad~qJlare2B in case <if
iii) Mother individuals wh?"epersonal law permits adoption. .
iy}·Brot~r be . . tao age of e\lIlIlleUyelIrs and'unm~rriel!l wIdowed SIsters

including stepbrothers arid step si!ters.
v) Married o(\Mlllhters, and

vi) Children of a pre-deceased son.

It is requested that a claim for the payment of gratuity
the enclosed Form as soon as possible.

V"mrS faiftlf"Uy,
. Sd/~

Head of Office.

F Ocft'M",-)9
(See Rule 18 (2) (b)

Form for assessing and authorising the payment of death-cunl-retiremem
Gratuity when an employee dies whQe in sewioe.

(T'O ,be,._! in dupli¢8le)' ..

Pildt11-1

I,. Name of the-deeeestd .lDplo~·O

2. Father's name (and also hrsband's name
in the-case <If female empl&yeC): .

3. Date of Birth (bY Christian era) :

4. Date of Death (by Christian era) :

5. Religion:

6. Office/Department in which last employed ;

7. Appointment held last 
i) Substiantive z

ii) Officiating :

8. Date of beginning of service

9. Date of ending of service:

10. Government/Office under which service bas
been 1'e"llereiil inonler ·of employllterll:

II. The date on which intimation regarding the date of employee was received
by the Head of ()ffIb,. :.

12. Amottntw.l\lIture of any'pensionrec:eWed fur previous ",vWlervice, if aay .:
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11. The date on which action initiated to-
(a) obtain claim or claims from the claimants in the appropriate form for death-

'cum-retirement gratuity. : _
(b) assess the service and emoluments qualifying for death-cum-retirement gratuity.:

14. Whether nomination made for death-cum-retirement gratuity :

15. Length of service qualifying for death-cum-retirement gratuity :

16. Periods of non- qualifying service-
a) Interruption in servic-e condoned :
b) Extra-ordinary leave not qualifying for gratuity
c) Period of suspension treated as non-qualifying:
d) Any other se,Tvice not treated as qualifying service

Total period of non-qualifying service

17. (a) Emoluments reckoning for death-cum-retirement gratuity

(b) Amount of death-cum-retirement gratuity :

18. Details of Government/Office dues recoverable out of gratuity

19. Date on which claims received from the claimants:

20. Name of guardian who will receive payment of death-cum-retirement gratui
ty in the case of minors :

21. Head or Account to which death-cum-retirement gratuity LS debitable

Place .

Dated the .

AMOUNT ENFACEMENT -

PART-II

SECTION - 1

Signature of
Head of Office.

1. Total period of qualifying service which has been accepted for death-cum..
retirement gratuity :

2.

3.

Net amount of gratuity after adju sting Government/Office dues :

Head of Accounts to which death-cum-retirement gratuity is chargeable
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------
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~ 'i,

r. Name of the deceased employe,

2. Date of death of employee :

3. Amount of gratuity authorised . ~ ,I

4. Date on which payment ofgraluity ll<l>ll!\Il'ised·'

t5. Amount recoverable from gratuity, ,:.

6. Amount of gratuity held over pending,re.."ipl/of'!*> de,l1llIlld certificate', i "

Place : ~ .

Dated the : .

FORM-6

( See Rule 14 (8) )

Details 'of Family

Name of employee :
Designation x .
Date of birth:
Details of the members of my family

'~', j , ,

Accounts Officer

... -'rr • ,.~ OJ .,

~J. I Name of the I Vale of I l<e;allOusnip ILitl'HS cf I, Remarks
No. I members of I birth I with the the He'd ,

I family
\

I Officer i of Office. I
I I 2 3 i 4 I 5 I 6
1. I I I I,
2. I I i I
3. I I

II

I I

4. I II I I
5, I I I
6, I, I ,

I'[ i7.
[ I

, ,
8. I I I9. I ! i I

,
J herfbY ...od~~ta~".t'" Kcep the, .bj'e ,~ar\icUl...tsup-to-date byvnotifylhg to

the Head.iof Ollic",my. addition oralleral;":\- ',;" ;
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Place : -.------.- ~--- Signature of Employee.
Date: ----------

* Family for this purpose means family as defined in clause (g) of Rule 2.

APPENDIX

Name of SCheduled Banks
--------~-~

( See Rules 20 (2) )

1. State Bank of India, Aizawl, Mizoram.

2. United Commercial Bank, Aizawl, Mizoram.

3. Vijaya Bank, Aizawl, Mizoram,

4. Mizoram Co-operative Apex Bank, Aizawl, Mizoram.

•

----publisl1t,r 81111 -Js-succf by the· ·ControHcr,--Prtnting & S1ationer):.--f\-lzawl.
Printed lit the Mizoram Govt. Press, Aizawl. C--750
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