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NOTIF ICATION.

No. G. 19081/1/81-EDN, the 18th Jenuary, 1990. Whereas the Governor of Mi-
zoram is interested to grant certain pecuniary bemefits to the Government Aided
School Employees such as Death cum-Retirement Gratuity etc., and as such it
deem necessary to have a Proper Rules relating to it. Now, therefore the Gover-
nor of Mizoram is pleased to take the following Rules governing the grant of-
Death—cum-~Retirement Gratuity to the employees under the Government Aided
Schools in Mizoram namely :—- o :

Short title 1. (1) These Rules may be called the “Mizoram Aided Schools
and commence- Employees” (Death-cum-Retirement Gratuity) Rules, 1990”
ment )
(2) They shall be deemed to have come info force from
the date of publication in official Gazette.

N- Definitions 2. In these Rules, unless the context otherwise requires :—

(a) “Aided School” means a recognised private School
which receive grants-in—aid under the Deficit Scheme, from
the State Government or any other authority designated by
the State Government; -

(b “Appropﬁate Authority” means the Director of School
Education or any other officer authorised by the Gover-
ment; .

(¢) “‘Competent Authority” means any person, officer or aun-
thority authorised by the Government by notification to
perform the functions of the competent authority for such
area or in relation to such class of educationa! institution
as may be specified in the notification; '

(d) “Director” means the Director of School Education of .
Mizoram or .any other Officer authorised by the Govern-
ment to perform all or any of the functions of the Director;
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Commence-
ment of quali-
fying service.

3.

i€} ““Emoluments” means emoluments ns defined in rule 33
of the Central Civil Service (Pension) Rules, 1972;

(f} *“Employees” means a teaching and non-teaching staff
being employed in a recognised school ricetving grants—in-
aid under the deficit Scheme.

(g) ‘‘Family” means and will inciude the [oliowing relatives
of the employees:—

i) wife in the case of male empioyee;

ii) husband in the case of female eriployee;

iiit minor sons including step sons aad legally adopred
sons;

i¥) minor daughters including step dauvghters and legally
adopted daughters;

v) minor brothers below the age ol 18 years including
step brothers;

vi) father including adoptive father in the case of indi-
vidval;

vii) mother including adoptive mothar in the case of in-
dividual whose personal law permits adoption.

viily un-married sisters and widowed sisters including un-
married step sisters and widowed step sisters;

ix) married daughters and
x) children of the pre-deceased sons or daughters

(h) ““Government” means the Government of the State of
Mizoram;

(i) “*Quaiifying Service” means rendered Seriice while on duty
or otherwise which shall be taken into account for the pur-
pose of gratuities as admissible;

() “‘Service” means service under the aided institution;

k) ““Temporary employee’”” means an employee not yet con-
firmed in his service by the Management;

() “Permanent employee” means an employee confirmed in
his service after completion of two years qualifying service;

Subject to the provisions of these Rules, qualifying service of
an employee shall commence from the date he takes charge of
the post to which he is first appointed either substantively or
in an officiating or temporary capacity in the service;
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Provided that officiating ‘or' temporary service is
followed without interruption by - substantive appointment
in the same or, another post in the service;

Provided further. thai—

in the case of an employee in a Group ‘D’ service or
post, service rendered before attaining the age of sixteen
years shall not count for any purpose, and

in the case of an- _employee not covered by clause (a),
service renderec before attiining the age of eighteen years
shall not count for any purpose.

Where an e ployee inmediately before his/her retirement
or death whilé in service bad been absent from duty on
leave for which leave salary is payable or having been
suspended had been reinstated without forfeiting of service,
the emoluments which he/she would have drawn had he/
she not been absent from duty or suspended shall be the
emoluments for the purpose. '

Where an employee immediately before his/her retirenent
or death while in service had proceeded on leave for which
leave salary is payable after having hoid a higher appoint-

- ment whether in an officiating or temporary capacity, the

benifit of emoluments drawn in such higher appointment
shall be given only if it is certified that the employees
concerned could have continued to hold, the higher appoint-
ment but for his/her proceeding on leave,

If an employee imunediately before his/her retitement or
death while in service had been absent from duty on
extra—ordinary leave or had been under suspension, and

the period thereof doés not ¢ount as service, the emolu-

ments which he/she draw immediately before proceeding
on such leave or being placed under suspension shall be
the -emoluments for the purpose of these Rules.

Average emoluments shall be determined with reference
to the emoluments drawr by an employee during the last
complete ten months of his/her service.

-

An employee who has completed a total of continuous/ °
qualifying service not less than five years may be granted
gratuity not exceeding the amount specified in rule 6 when
he/she dies or retires from service on Superannuation, in-
validation or retrenchment and is . otherwise eligible for
the same :

Provided. that ﬁo gratuity shall be admissible for
the period of service under re-employment. .
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‘The length of service required in sub-rule (1) shall aot
apply in case of an employee invalidoted on medical
grounds.

The Government may in deserving cases, condon for the
purposes of sub-rule (1) of deficiency not exceeding three
months in the entire length of service of an employee,

(a) An employee who has completed five years of quali-
fying service and has become eligible for service gratuity,
shall on his/her retirement be granted death—cum-retirement
gratuity equal to one fourth of his herr emoluments for
cach completed six monthly period of qualifying service
subject to a maximum of 16 1/2 times of the e¢moluments
or Rs. 50,000/- or whichever is less;

If an employee dies while in service after completing five
years qualifying service, the amcunt of death—cum-retire-
ment gratuity shall be equal to 12 times of his/her emolu-
ments or the amount determined under clause (a) which-
ever is higher and it shall be paid to his/her family in the
manner hereinafter indicated;

Provided that the amount of death-cum-retirement
gratuity payable under this rule in no case, exceed Rs.
50,000/-

If an employee who has become ¢ligible for a service
gratuity, dies within five years from the date of his/her
retirement from service and the sums actually received by
him at the time of his/her death-cum-retirement gratuity
admissible under sub-rule {1 are less than the amount
equal to 12 times of his/her emotuments 1 residuary gra-
tuity equal to the deficiency may be granted to his/her
family.

(@) If an employee dies in the first year of qualifying
service, a death-cum-retirement gratuity equal to two times
of hisfher emoluments at the time of his'her death shall
be paid to his family in the manner herein after indicated.

(b) 1If an employee dies after completion of one year of
qualifying service but befoie completing five years of
qualifying service the amount of death-cum-retirement
gratuity shall be equal to six times of his/her death.

Tne emoluments for the purpose of gratuity admissible
under these Rules shall be subject to a maximum of two
thousand five hundred rupees per month, and shall be
released in accordance with sub-rule (1) of rule 4 :
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Provided that if the emoluments of an employee
have been reduced during the last ten months of his/I‘;er
service otherwise than as penalty average emoluments as

referred to in sub-rule (2) of rule 4 of these rules may,
at the discretion of the competent authority be treated as
emoluments.

7. No gatuity shall be admissible to an employee who—

{a) is a temporary employee : '

(b) is dismissed from service :

(c) is removed or called upon toresign on account of
miscopduct or inefficiency @

(d) resigas his,her service of his/her own volition.

8. It is parmissible to make recovery of Government/Aided
Institutions dues from the death-cum-retirement gratuity
due in.respect of an employee even without - obtaining the
consent of the members of his/her family in the case of
the deceased employee as the case may be. '

9. (1) An cmployee who is. eligible for gratuity under these
Rules shall sabmit an application in quadruplicate to the
Director of School Education, Mizoram in Form—1.

(2) Where an employee dies while in. service or before submi-
ting the application under sub-rule (1) above, his/her
family or such other authorised person (s) who is entitled
to receisée the gratuity,. shall submit the application in
Form—2. ’

10. (1) (@) The grai:uity _payable under rule 5 shall be paid to

_the persons on whom the right to receive the gratuoity
is conferred by means of a nomination under rule 14;

" (b) If there is no such nomination or if the nomination
made does not subsist the -gratuity shall be paid in the
manner indicated herein below :—

i) If there are one of more surviving members of the
family as in sub-elause (i), (i), (i) and (iv) of clause
() of rule 2 to all such members in equal shares;

ii) 1If there are no such . surviving members of the family
as in sub-clause (i) above, but there are one or more
members as in sub-clauses (v), (vi), (vii), (viii), (ix) and
(x) of clause (g) of role 2, fo all such members  in
equal shares. ~ '

(@) If an employce dies after. retirement without - receiving the
gratuity admissible uvoder rule 5,° the gratuity shall be
disbursed to the family in the manner indicated in sub-rule
(2) of rule 9 above.
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The right of a female member of the family, or that of
a brother of an employee who dies while in service or
afier retitement to receive the share o the gratuity shall
not be affected if the female membsr marries or remarries
or the brother aitains the age of eighteen years, after the
death of the employee and before rcceiving his/her share
of the gratuity.

Wheie gratuity is granted under Rule 5 to a minor mem-
ber of the family of the deceased enipioyee, it shall be
pavable to the guardian of the minor - inticated below -

(a) Payment of the minor (s) share ot death-cum- retire-
mgant gratuity is to be made to the natural guardian
of the minor (s) and in the absencc of the patural
guardian to a person who furniched a cuardianship
certificate : : '

(b) Payment of death-cum-retirer.ernt gratuity to the
extent of Rs. 5,000/— (or the first Ks. 5,000/~ where
the amount payab'e exceeds Rs. 3.000/0} in favour of
‘a minor may be made to hisjher guardian in the
“absence of a natural guardian without the production
of a formal guardianship certificate but subject to the
production of a surety Bond in Form-3 and an In-
demnity Bond in Form—4 with suitable sureties to the
satisfaction of the competent zutho:ity. The balance
in excess of Rs. 5,000/~ if any. wouid become payable
on the producticn of certificate of guardiapship,

(¢) It is essential, however, that there should be adequate
primafacie ground for making payment as in clause (b)
above, to the person clairing it. Snch grour.d can exist
only if he has shown by a sworn declaration to be a
defacto guardian and his bonafide have been ascer-

tained. Even ifa guardian has not vet been appointed .

by the Court, if the minor and his property are in
the custody of some persons, such person may be
treated as a defacto guardian. The authorities making
the payment should therefore, require the person who
comes forward to claim payment on behalf of the minor
to satisfy them by an affidavit th:at he/she is incharge
of the property of the minor and is iooking after it or
that, if the minor has no property other than the gra-
tity, the minor is in his/her custody and care.
The affidavit sc to be produced is in addition to the
Indemnity Bond with suitable sureties.

- {d) . The Indemnity Bond which is to be required to be pro-

duced by defacto guardian of a minor or minors for
payment of death-cum retirement gratuity to the extent of



Rs. 5.000/- showld be properly executed. The stamp duty
required for the purposes, shall be borae by the claimant
concerned. _ ' '

Loss of 11. (1) Where an employee dies while in service or after retirement

death-cum- without receiving the amouant of gratuity and without making
retirement nomination or making the nomination but the nomination
gratuity made s does not subsist, the amount of death-cum-retire-

ment gratuity payable in respect of such employees vnder rule
5 shail stand lapsed. '

‘ (2) Where member of the family dies or becomes disqualified
before receiving th: vratuity, the share of the gratuity other-
wise payable to 2 member of the family who has died or

become disqualified- before receiving actual payment shall be
dishursed equally among the rewaining' members of the family.

Report of 12." The Gratuity under rule 5 shall be paid only afier report has

the Exami- besn obtained from the Examiner of Local Accbuats. That

ner of Local the amount of the gratuity to be paid to such employee is

Accounts admissible to him.

Sanctio- 13. The death-cum-retirement gratuity .ot such other claims under
, ning " this scheme, shall be sanctioned by the Director of School

authority - Education, Mizoram. For the purpose it shall be incumbent
_ upon the sanctioning authority that the relevant orders and
procedure in this regard have been duly adhered to.

Nomination 14. (1) An employee shall on his/her initial confirmation or on

completion of five years service under the Aided school,

: _ shall make a nomination in Form — 5 conferring on one

¥ Y _: or more persons the right to teceive the death-cum-retire-
ment gratuity payable under rule 53

Provided that if at the time of making tbe nomination —

i) The employee has a family: the nomination shall not be
in favour of any person or persons other than members
of his/her family, or families;

ii) The employee has no family, the .nomination may be
made in favour of a person or persons or a body of
individuals whether incorporated or not.

(2) If an employee nominates more than one person under

_ sub-rule (1) above, he/she shall specify in the nomination

: _ . the amount of: share payable to each of the nominee in
such manner as to cover the entire amount of gratuity.

.(3) An employée mﬁy.'pro;fidé.in"-thc .nnmination —
i) thatin in respect of any specified nominee who prede
ceased the employee, or who diesafter the death of the

L




Ex—5(F)/90

(4)

)

(6)

M

@

15.

employee but before receiving the payment of the gratuity,
the right conferred on that nominee shall pass to such
other person or persons as may be specified in the nomi-
nation ; provided further that where an employee has
only one member in his/her family and a nommnation has
been made in his/her family it is open to the employee to
nominate alternate nominees in favour of any person or a
body of individunals, whether incorporated or not ;

(i) that the nomination shall become invalid in the event of
the happening of the contingency provided therein the
nomination. ' :

The nomination made by an employee who has no family at

the time of making it, or the nomination made by an employee

under the second proviso to clause (i) of sub-rule (3) above,

where he has only one member in his/her family shall become

invalid in the event of the employee subsequently acquiring the
family, or an additional: member in his/her family, as the
case may be. )

An employee may, at any time, cancel the nomination by
sending a notice in writing to the competent authority—

Provided that he/she shall along with such notice send
nomination made in accordance with this paragraph.

Immediately on the death of nominee in respect where no
special provision has been made in the nomination under
clause (i) of sub-~ruje (3) or on the occurence of any event by
reason of which the nomination becomes invalid in pursuance
of clause (if) or sub-rule (3), the employee shall send to the
authority concerned a notice’in writing. cancelling the nomina-
tion ‘together with fresh nomination made in accordance witiy
these provision

Every nomination made, an every notice of cancellation given,
by an employee shall to the extent that it is valid, take effect
from the date on which it is received by the competent authority.

An employee should furnish details of his family from time

to time to the head of office as in Form — 6

* Family for this purpose means family as defined in clause
(2) Definitions of Rule 2.

Preparation of list of employees due for Gratuity Retirement -

(1) Every Headmaster/Head of office shalj have a list prepared
every six months, that is, on the Ist January al:ujJ the 1st
July each year of ail employees who are due to retire
‘within the next 24 to 30 months of that date ;
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(2) A copy of such list shall be suppiied to the Director not
" later tham the 31st January or the 3lst July as the case
may bs.of that year ; -

(3) In the case of an employee retiring for reasons other than
by way of superanuaticr, the Hezdmaster/Head of office
shall promptly inform the Director, as soon as the fact
of soch retirement becomes known to him.

Every Headmaster/Head of office shall undertake the work of
preparation of Gratuity papers in Form - 7, two years before

. thé date on which an employees is due to retire on superanua-

tion, or on the date on which he proceeds on leave prepara-
tory io retirement whichever is ear'ier.

(1) The Headmaster/Head of office shall divide the period of
preparatory work of two years rteferred to in Rules 15 in the
following three stages : :

(2) First stage ~ VERIFICATION OF SERVICE

(i) The Headmaster/Head of office shall go through the
service book of the employee and satisfy himself as
to whether the oertificates of verification for the
entire service are recorded therein ;

(i) Inspect of the unverified portion or portions of service,
he shall arrange to verify the portion or portions of
such service, as the case may be with referrence to
pay bills, aquitance rolis or other relevant records and
record necessary certificates in the service books ;

(i) If any pertion of service rendered by an employee is not

capable of being verified in the manner specified in sub-

clouse (i) or sub—clouse (ii) the employee shall be asked to
file a written statement on plain paper stating that he had
in fact rendered that period of service and shall at the
foot of the statement make and subscribe to a declaration
as to the truth of that statemient and shall in support of
such declaration produce all documentary evidence and fur-
nish all information which is in his power to produce or

furnish. : '

{iv) The Headmaster/Head of office shall after taking into con-

. sideration the facts in the writen “statement, the evidence
produced and the information furnished by that employee
in support of the said period of service, admit that portion
of service as having been renderred for the parpose of
culculating the gratuity of that employee.

(b) Second stage making good omission in the service book :
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(1} The Headmaster/Head of office while scrutinising the Cer-

(i)

(iid)

(1)

tificates of verification of seivice, shal! also identity if
trere are any other orissions, imperfections or defeciencies
which have a direct heariug on the defcrmination of em-
oluments and the service qualifying for gratuity :

Every effort shall be made to complete ihe verification of
services, as in clause (@) and to mmake yood omissions,
imperfections or deficiencies including the portion of ser-
vice shown as unverified in the service book which it has
not been possible to verify in accordance with the proce-
dure laid down in clouse (a) shall be ignored and service
gualifying for gratuity shail be determined on the basis of
the entries in the service book :

Calculation of everage emoluments—for the purpose of
calculation of everage emoluments the Headmaster/Head of
office shall verify from the service book the correctness of
the e¢moluments drawn or to be drawn during the last
ten months of service. In order to e¢nsuse that the emolu-
ments during the last ten months of scrvice have been
correctly shown in the service book the Headmaster/Head
of office may verify ihe cotrectness of ¢moluments for the
period of tweenty four months only proceeding the date
of retirement of an employee and not for any period
prior to that date.

Where the Headmaster/Head of office has received an in-
timation about the death of an employee while in service,
he shall ascertain whether any Death-com- Retirement Gra-
tuity is payable.in respect of the deceased emplovee :

(2)(a)Where the family of the dececased servart is eligible for

the Death-cum-Retirement Gratuity under Rule 10, the
Headmaster/Head of office shall ascertain -

(i} If the deceased employ:e had nominated any person
or persons (¢ receive the gratuvity and

(i) If tbe deceased employee had nor made any nomina-
tion or the romination made does not subsist, the per-
son or persons to whom the gratuity may be payable.

(b)The Headmaster/Head of office shall, then, address the

person concerned in Form--8 or Form--9, as may be
appropriate for making a claim in Form- 10,

According to the existing instructions, there should not be
any case where service book has not beenn raintained pro-
perly. If, in any particular case, the service book has not
been maintained properly despite the Government orders

{



1 o - - R—5(F)90

where ser- on the subject, and it was not possible for the Headmaster/
vice records Head of office to accepted the unverified portion of Service
are in com- as verified on the basis of entries in the service book, the
plete Headmaster/Head of Office shall not proceed with the

verification of the entire spell of service. The verification
of service in such a case shal! be confined to the following
spells of service. , :

() 1If the deceased employee had, on: the date of his death
rendered more than five years of qualifying service but less
than twenty four years of qualiying service, and the speli
of last five years service has been verified and accepted
by the Headmaster /Head of Office, the amount of Death-
Cum-itetirement Gratuity shall be equal to 12 times of his
emoluments as indicated in. clause (b) of sub-rule (1) of
Rule 6. Where the verificd and accepied service i1s less than
five years of qualifying service, the amount of Death-Cum-
Retirement Gratuity shall be the amount as indicated in a
clause (b) of Sub—Rule (3) of Rule 6 ; ,

(i) If the deceased employee had rendered more than twenty
four years of service and the entire service is not capable
of being verified and accepted, but.the service for the last
five years has been verified and accepted under sub-clause
(i), the family of ithe deceased employee shall be allowed,
on provisional basis, the Death-cum-Retirement Gratuity
equal to 12 times of the emoluments. Final amount of the
gratuity shall be determined by the Headmaster/Head of
Office on the acceptance and verification of the entire
spell of service which shall be done by the Headmaster
[Head of Office within a period of six months from the
date on which the authority for the payment of provisional
gratuity was issued. The balance, if any, becoming payable
as a result of determination of the final amount of Death-
cum-Retirement Gratuity shall then authorised to the bene-

ficiaries. _
Constitution 20. (1) There shall be formed a fund to be called the “Mizoram
and Custo- Aided School Employees’ Death —cum-Retirement Gratuity
dy gf sthe Fund” to which shall consist of :- .
Fund /

() Contributions by the State Government.

(ii) Any contribntion by the Government of India.

(i) Such other svms as the State Government may transfer
from the unspent balance of the budget provisions of any -
year. _

(iv) Donation, if any, by the public, any institution, autono-
mous body, association, or authority.
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The contributions to the Fund shall be credited by the
Statz Govermment by deduction from the grants-in-aid and
the maintenanance grants, as the case may be.

(2) The Mizoram Aided School Employees’ Death-Cum-Re-
tirement Grataity Fund shall be vesr:d in the Director
and may be kept with the State Bunk of I[ndia or with
on: of the Nationalised Bank or the Mizoram Co-opera-
tive Apex Bank Limited or any other Bank with the
approval of the Government as shown in the Appendix.

(3) The Director may, with the approval of the Government,

set apart ani apply out of the Fund such sums as may
be required to meet the chargss on account of the
maintenance of the said Fund.

(4) The moneys lying in excess of the actual requirements
may be invested in Governmant approved securities or
such other investment Fund.

(5) The Director shall maintain for the purpose appropriate
books of ascouats and record inciudmg cash book and
Bank pass books and cheques.

(6) The accounts of the Fund shall be audited periodically
by the examiner or Local Accounts of the State Govern-
ment for decision,

Where the Director is satisfied that the operation of any
of these paragraphs causes undue hardship in any parti-
cular case, he shall refer the matter to the Government
in the Fducation Department, and the Government may
by order for reasons to be recorded in writing despense
with or relax the requirements of that paragraph to such
extent and subject to such exceptions and conditions as it
may consider necessary for dealing with the case in a just
and equitable manner.

Dengchhuas.d
Joint Secreiary to the Govt. of Mizoram,
Educatlon & 'Human Resources Department
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FORM -1

( APPLICATION FOR GTATUITY )
( See Rule 9 (1))

—
*

Name of applicant : |

Father;s Name {and husband’s name in case of 2 female employee)
Daté of Birth : | |

Height :

ldentification marks : : ,

Permanent Residential address :

Present residential address :

Religion :

I NV

Last appointment and pay indicating substantive and officiating :

[y
&

Iyate of begining of service :

]
o

Length of continuous service :

n

Date of ending of service :

Whether nomination for gratuity made :

R —
L¥]

14. Nature and amount of Government/Aided Schoot dues, if any.

“Signature of the applicant
REMARKS OF THE SANCTIONING AUTHORITY

SIGNATURE

REPORT OF THE EXAMINER OF LOCAL ACCOUNTS

o

Examiner of Local Accounts
Mizoram
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FOR "7 —

APPLICATION FOR GRATUITY OF A DECEASE"® EMPLOYEE
(See Rule 9 (2)

Application for Grant of Government/Residuary Gratuity of the Family of
Pi/Pu — (late) — —of —
(name of the Aided Education Institution. ' B

1. Name of the applicant :

2. Relationship of deceased employee
3. Date of Birth
4. Date of death of the employee :
5. Full address of the employee
6. Signature or thumb impression of the applicant :
7. Attested by :

| (Y —
8. Witness @

Name - Address Signature
>

Date —
Place —

Signature of the applicant
REMARKS OF THE DEPARTMENT
(SIGNATURE)
REPORT OF THE EXAMINER OF L.OCAL ACCOUNTS

Examiner of Local Accounts
Mizoram,



s Ex—5(F)/90

SURETY BOND :  Form—3
( See Rule 10 (4)) |

Know all men by these presents that I Pi/Pu............... the widow/son/brother
etc. of .ooviviiiiiinn, dzceased vesident of ............... (hereinafter called ‘‘the
obligor”) and Pi/Pu.............. son;daughter/wife of surety for and on behalf of the
pbligor hereinafter callsd “‘tne surety”) am held and firmly bound to the Gover-
nor of Mizoram (hereinafter called the Government) id the sum of Rs ...........
(Rupees ..........coevvveninnnnn Yonly well and truely to bz paid to the Government on
demand and without a demur for which payment we bind ourselves, and our
respective heirs, executors, administrators, legal representative, successors and assigns
by these presents. :

WHEREAS Pi/Pa ....cooviininiannn, was at the timeé of death in the employ-
ment of the ............... (aided institution) the sum of Rs. ............ (Rupees ......
eriae e y only for and towards share of his minor son/daughter in the Death-

cum-Retirement Gratuity.

AND WHEREAS the obligor has satisfied that hefshe is eatitled to the afore-
said sum and that it would cause undue delay and hardship if the obligo> is
. required to produce the ceriificate of guardianship from the competent court of
law before pavment to him of the said sum of Rs. .........

AND WHFREAS the Government has no objection to the payment of the said
sum to the obligor but under Rules/Orders it is necessary for the obligor to first
execute 2 bond with one surety/two sureties to indemnity the Government against
all before the said sum can be paid to the obligor.

NOW THE CONDITION OF THIS BOND are such if after payment has
heen made the obligor, the obligor and/or the surety/sureties shall in the event of
the claim being made by any other person against the Government with respect to '

. the aforesaid sum of Rs. ......... refund to the Government the said sum of Rs.

and shall otherwise indemnify and keep the Government harmless and indemni-
fied against and from all liabilities in respsct of the aforesaid sum and all cost
incurred in consequence of the claim thereto. Then the above written bond or
obligation shall be avoid:d and of no effect but otherwise it shall re nain in full
force, effect and virtue. - :

AND THESE PRESENTS ALSO WITNESS that the liability of the sur:ties
hereunder shall not be impraised or discharged by reason of time being grantec
by or any forbearance act of commission of the Government whether with or
without the knowledgs or consent of the surety/sureties in respect of or in relation
to the obligations or conditions to be performed or discharged by the obligor or
by any other method or thing whatsoever which under the law relatioa to sureties
shail but for this provision having that shall it be necessary for the Government
to sue the obligor before suing the surety/sureties or either of them for the amount
due hereunder and the Government agrees to bear the stamp duty if any, chargea-,
ble on these presents.

IN WITNESS WHEREOF the obligor and the surety/suicties hereunto have
set and subscribed their respective hands hereunto on the day. year written below.
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Signed by the above obligor in the presence of witness *his the — ——
day of———— —cne thousand nine hurdred and-— —of the day of-—=——19—.

2. -' Signature of Surety

Signed by the above named surety/
sureties in the presence of :—

1

Y -

Signature of surety/sureties
Accepted in the presence of — — — . __

( name and designation of
witness) . .

——— —— Name and designation of the
Signature of witness Officer accepting the Bond.

FORM—4

FORM OF BOND OF INDFMNITY FOR DRAWING OF DIATH-CUM-
RETIREMENT GRATUITY WHERE THERE 1S NO NOMINATION OR
NOMINATION DOFES NOT SUBSIST

(See Rule 10 (4) (b)

KNOW ALL MEN BY THESE PRESENTS THAT |—— — —_ _ widow/
husband/son/daughter of Pi/Pu — residing at :
( hereinafter called the ‘obligor’ which expression shall include his/her heirs,
executfors, administrators, a legal representatives ) and I/fwe - ~ e
resident of — surety/sureties on behalf sureties, which expression shall
include the heirs, executors, administrator and legal representatives) bind ourselves.
Jointly and severally to pay to the Governor hereinafter called the ‘Government’
which include his successor and assigns) on demand and withcut a demur a sum
of Rs. —— (Rupees —— ) for which payment well and truely to be
made we bind ourselves firmly by these presents.

- Dated this—————day of ——— 19—..._ WHERFAS THE AFORESAID

Pi/Pg ——-- - — at the time of his/her death in the employment of
—————(Aided Instituticn and he/his/her family was‘is entitled to Death-
cumi- Retirement  Gratuoity of Rs. — from the Government/Director and

WHEREAS the said Pi/Pu . died on the ——— . .—day of——
19 — and there was/is due to his/her/legal heirs the sum of Ks. ——— .
( Rupees ————————) for Death-cum-Retirement Gratuity in respect of his‘her

said employment,

AND WHEREAS_ the above bounded obtigor S — claims to
be entitled to the said sum gas heir of bLer/his huisbuna/wive/faiher e gaid
PPy — but has not obtained letter of administration or a
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seccession certificate to the property and effect of the said PifPu

AND WHEREAS the obligor has satisfied the Government that he/she is entitled
to the aforesaid sum that it - would cause undue delay and bardship if he/she
were required to produce letters of administration of a succession certificate to
the propeity and effect of the said Pi/Pu :

AND WHEREAS the Government desire to pay the said sum to the obligor
but under the Rules and orders it is necessary that he/she should first execute a
bond with one surety/two sureties to indemnify against dll claims to the amount
so due sum can be paid to the obligor.

NOW THE CONDITION of this bond is such that if after the payment has
been made to the obligor, the obligor or the ~surety/sureties shall in the event of
the claim being made by any other person against the Government with respect
to the aforesaid sum of Rs.——-——— (Rupess —) refund to the
. Government the sum of Rs.————— (Rupees- : —) and shall other-
wise indemnify and save Government harmless from all liability in respect of any
claims thereto. THEN the above written bond at .obligation sball be void but
otherwise the said bond shall remain in full force .effect and virtue,

IN WITNESS WHEREOF the parties hereto have hereinto set their respective
hands the day and the. year first above written signed by the obove named obligor
in the presense of witnesses : _ S _

1.
2.

Accepted in the presence of —
Signature . of witness :—

1. o - Signature of the claimant
2. : : - . Designation.

 CERTIFIED THAT Pi/Pu—— ————— is a permanent employee and he/
she shall not attain the age of superannuation with - year from the
.date — . _ S

. Signatire of the Head of the

: : Added Institution in which employed.
Name of the claimant : - A _
Name of the deceased employee :
Full address and place of residence
of the ciaimant :
First surety : -
Second surety : |
Amoqnt of the claim :

par W

Signature of the obligor— —————
Signature of the first surety
Signature of tl;c Second surety —————

Name and d,ésignati_on of the witness :
Signature of the accepting officer of the bond
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Iﬁﬁ'ﬁno a%%‘? &%ﬁ@ ell a@ fuggégs have attamed ma!orm so that the bond
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& 91is99X .
8 oty dRRIPIANTIOR DEATH- CUM-RETIREMENT GRATUITY

ihere &ngeg}ﬂl%‘?fg l;ﬁ\s no family and wishes to nominate one peraon Oor more

To tnovs sdt ni lsde er than one person)

1ooqesn dtiw tammisv
odl o} brpler (——— (See Rule 14(1))

on him/them the right to receive to the extent specified below
may be sanctioned by the Government in the cvent of my death
whllc in scrwce 2r after retirement

~19 ﬂgg llsde bﬂsﬂavmg no family hereby nominate the person’pcrsons mentioned |
é?

oviigaqest iiad}

10gildo bomso Or:gmal nominee (s) Alternative nominee (s)

Name and Relation- Age Amount Name, address relationship and Amount
address of ship with of share age of persons, person if any, of share
~nominee  the em- gratuity, to whom the right conferred of gra-
(s) ployee pay able on the nominee predeceasing tuity pay-

to each* the employee or the nominee able to
dying after the death of the each.**
employee but before receiving

e the payment of gratuity.
\or 1 2 3 4 5 6
7] _
This nomination supersedcs the nomination made by me carller on ——=—

‘which slands cancelled.

Note : 1) The employee should draw lines across blank space below the last
entry to prevent the insertion of any mame after he has signed.

ii) Strike off whichever is not applicable.

Dated this— —day of 19— —af
Witnesses signature. C '

1.

2

Signature of head of the office

Date"' e e e el et _.—-a——-—-

Designation-—
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FORM _‘9
.8 See Rule -18(2) (b))

- Form of letter to the member or members of the family of a deceased
employee where valid nomination for the grant of the - Death-cum--Retirement
Gratuxty does not exist.

TO,

.............................................
.............................................

.............................................

Sir/Madam,

[ am directed to say that in terms of clause (g) of Rule 2 Death-cum-
Retirement Gratuity is payable to the following member of the fumily of late
Pi/Pl..e i e . (designation), in the office/Department of

in equal share :

(1) Wife/husband | ineluding stép children aﬁd
(i1) Sons legally adopted children.
(iii) Unmarried daugters

2. In the event of there being no serviving member of the family as indicated
above, the gratuity will be payable to the followmg membexs of the family m

equal share : “
() Widowed daughters mcludmg step daughters add legally adopted
daughters. _ _
(i) Father - | including adoptive parents it case of individuéls whose
(iii) Mother | parsonal law permits adoption-

(iv) Brother below the age of cighteen years and unmarrled widowed sisters
including step brothers and sisters.. : :

(v) married daughters, and
(vi) children of a predeoeased son.

3. It is requested that a claim sor the payment of gtatmty may be submitted
in ‘the enclosed Form 12 as soon as possible.

' Yours faithfully,
. ‘Head of ‘Office.. .
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FORM-—-I0
(See Rule 18(2) (b)

Form fer assessing and authorising the payment of Death-cum-Retirement

Gratuity when an employee dies while in service.

10.

11.

12.
13.

14,
15.

Ny b A W N

(To be sent in duplicate)
PART —I

Name of the deceased employee :

Father’s name (and olso husband‘s name in case of female emplqyee) :
Date of birth (by Christian era) :

Date of death (by Christian era) :

Religion : | |

Office/Department in which last employed :
Appointment held last :

) Substantive :

(i) Officiating :
Date of beginning of service !
Date of ending service

Government/Office under which service has been rendered in order of
employment. R

The date on which intimation regarding the death of employee was received
by the Head of Office.

Amount and nature of any pension received for previous civil service, if any :
The date on which action initiated to -

(a) obtain claim or claims from the claimants in the appropriate form
for Death-cum-Retirement Gratuity :

(b) assess the service and emoluments qualifying for Death-cum-Retire-
‘ment Gratuity : :

Whether nomination made for Death-cum-Retirement Gratuity :

Length of setvice qualifying for Death—cum-Retirement Grat uity :

vl
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16. Periods of nonﬂwlif)'ing service — e RN _ Pragiear; F
{a) Interruption' in Smi@%ﬁdﬁnﬂd o | T BETEIONE I A R
(b} Extraordinary leave not qualifing for geatodty. - oo

(c) Périod Of suspension treated a¢ now-qualifying-: -

(d) Any other service not treated as qualifying service :......
Total period of non-qualifying service : —————

17 (@) Emo]\uments reckoning for Death-cum-Retirement
Gratuity :

L)) Amount of Death#cum-— Retirement Gratuity

18. Details of - Governmenthﬁce dljes recovcrable out of
gratulty 1.-__ : : .
19, Date on which clalms recelved from the claunants
20. Name of guardian who will receive payment of Death—cum-mm'mt
Gratuity in the case of minors : i g e
21. Head of Account to which Death—cuni-Retirement Gratuity P
debitable :

. -. :-. 1 T v , . e .
Place........ RPN R o Signatum of
Dated the ...........i... ' - Head of Oﬁce _

PART-T
Section - I

AMOUNT ENFORCEMENT :

1. Total period of qua‘:ymg service which has been acoepted for Death-cum-
Retlrement Gratuity : _

2. th amount of gratuity after adjusting Government/Cffice dues
3. Head of Account to which peath-cnm-Retlrement Gratuity is chargeable :

SECTION - II
1. Name of the deceased employee :'
2. Date of death of employee
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3. Amount of gratuity authorised o
4. Date on which payment of gratuity,, aythorised. ;.
3. Amount recoverable from .gratuity  :

6. Amourt if gratuity. held . over pending receipt of ‘No demand Certificate’

Dated the ................ e

| FORM 6

- Accounts Officer

| (Sec Rules 14 (8)

(Detalls of Family)
N

.Name of cmplo_yee

'Deﬂgﬂation ’ :' R S AR S S5 A e
Date of birth- R I N T o
Details of the. .members of my, famxly :
Sl Name of the Date of Relationship Initials ~ Remarks
Nl. members of, birth with the of the
fﬁmx f" T. -_ Officer Head of
Office
1 2 3. 5 6
1. _
2.
3."'(-' . .
4.
5' 4 ? N H 1
6. chiomoo
7.
8.
N 3 .

l’i
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1 hei'eby-- undertake to keep the above particulars up-to-date by notifying to
the Head of Office any addition or alteration.

PlACE .oivivineire s emiennvanmasnsannnes '
Dated the ...........c.ee VPR Signature of Employee
*Family for this purpose means family as defined in clause (g) of Rule 2.
APPENDIX
Name of Scheduled Banks
| \ - (See Rule 20(2)
1. State Bank of India, Aizawl, Mizoram.
2. United Commercial Bank, Aizawl, Mizoram. i
-3.. Vijaya Bank, Aizawl, Mizoram. | : .
-4, Mizoram Cooperative Apex Bank, Aizawl, Mizoram.

Printed at the Mizoram Govt. Press, Aizawl C—T30




