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~ NOTIFICATION |
No.G.1917/1/89-F.APF/251, the 30th December, 1991.
OFFICE MEMORANDUM

Subj:- Introduction of the Mizoram State Government ‘Emplbyees Group
Iusurance Scheme, 1992. : ' -

On attaining the status of a full fledged State, employees of the Govt, of
Mizoram ceased t6 be memiers of the Union Territory Govt. Employees Goup
Insurance Scheme, 1984 as par the provisions of para 1L.1 of the UTGEIS, 1984
to which employees of Govt. of Mizoram still continue to subscribe till date,

In the meantime, as this is a welfare scheme for Government servants and
serving as a source ior accumulation of additional resource, Govt. of Mizoram
thought it necessary to have a separate scheme of ‘its own for the State
Government Emp.oyees and accordingly,-a new scheme called * The Mizoram
State Government Employees Group Insuramce Scheme, 1%92” is prepared for
introduction within the State of Mizoram. .

The said Insurance Scheme, 1992 is to be effective from the 1st January 1992
as detailled in the scheme enclosed berewith.

Detailed procedures regarding acccunting of the tramsaction to the scheme
is also given in the scheme and immediate action has to be taken on para
16 to 19.7 ol ‘the scheme which relate to imorming members of their
enrolment, collection of momination from members and opening of a register of

_ members etc.. _ .

All Heads of D'cparamentsIOﬂices are, théréfore, requested to -britig this Office
Memorandum/Scheme to the notice of all employecs -concerned .and ensure that
the new scheme is brough: into effect from the forenoon of Ist January 1992.

N. Zokunga, ]
Deputy Secretary to the Govt. of Mizoram.
Finance Department.
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MIZORAM STATE GOVERNMENT, GROUP INSURANCE SCHEME, 1992

With a view to provide at a low cost and on a wholly contributory and
self financing basis the twin benefits of an insurance cover to help the families
of the State Government Emplcyees in the event of death of the employees while
in Service and & Jump sum payment to the employees or to their {amilies on
cessation of en ployment on account of resignation, death, retirement etc., the
Governor of Mizoram is pleased to introduce the Group Insurance Scheme with
efiect from 1st January, 19.2 as detailed in the Annexure.

Ail Heads of Departments/Offices are requested to bring this orders/scheme
to the notice of all employees concerned and ensure that the new Scheme is
brought mnwo effect from the forenoon of st January 1992.

Detailed procedure regarding accounting of the transaction raliting to the
Scheme is also piven m this Scheme. Immediate actions are now requested on
para 16 to 19.7 of the Scheme which relate to informing members or their
enrolment, collection of nomination from members and opening of a register of
memters elc.

ANNEXURE—I
STATE GOVERINMEN{ EMPLO. EES GROUP INSURANCE SCHEME, 1992,
Date of effect—

~ The State Goyernment Employees Group Insurance Scheme, 1992 herein after
rejerred tu as the Scheme, shall come into force with effect trom the forenoon
of ist Jan. 1992,

OBJECTIVE

2. The ‘Scheme’ is intended to provide for the Stats Government Employees, at
a low cost and on a wholly contributory and self financing basis, the twin bene-
fits of an insurance cover to heip their families in the event of death while in
service and a lump sum payment to augment their resources an retirement, resig-
nation etc.

ArPLICATION

3. The ‘Scheme’ shall apply to all State Government servants, Coatract employ-
ees, pe.sons on deputation from Cential or any other State Government, Public
Sector und ‘rtakings or other autonomous organisations, persons #ppointed against
leave/training vacancy, casual labourer, part time and adhoc employees will not be
covered by the ‘Scheme’. The ‘Scheme’ will also not apply to persons frecruited
under the State Government after attaining the age of 50 years. Such State Go-
vernment servants to whom ‘Scheme’ applies hereafter be referred to as ‘employees,

MEMBERSHIP

4. 1 The ‘Scheme’ sh
Wh s are in the St SGE'“ be compulsory for ail State Government ‘emplovees’

overnment Service with effect from Ist Janvary, 1992
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4, 2 After the scheme bas come into force all ‘employees’ who enter service
in a month other than January 1992, shall be enrolied as members of the ‘Scheme’
on the next anniversary of the ‘Scheme’,

SUBSCRIPTION FOR MEMBERS

5.1 The subscription for the ‘Scheme’ will be in units of Rs. 15/~ per month.
A Group ‘1) employees will subscribe for 1 unit, a Group ‘C’ e¢mployee for
2 units, a Group ‘B’ empicyees for 4 unit and a Group °‘A° employee for 8
 units. Thus, the rate of subsciiption for a member of the ‘Scheme’ shall te
Rs.15/-, Rs.30, [s.60 and Rs.120 per month for Group D,CB, and A employees
respectively. '

5.2. In the event of regular promotion of the employees from one Group to
another, hisfher subscription shall be raised, from thc next anniversary of the
‘Schvme’ to the level appropriate to the Group to which he/she is promoted, un-
til the date of next auniversary of the ‘Scheme’ he shalt continuz to be covered for
insurance for the same amount for which he was eligible before such promotion. -

For example, a Group ‘D’ employees promoted on regular basis to Group ‘C
in February 1992 shall continue to subscribe at the rate of Rs. 15/~ per month
upto Dec, 1992 and be eigible for the insurince cover of Rs. 15,000/- only in
addition to the benefits from the savings fund appropriate to his subscription.
From January 1993 histher subcription will be raised to Rs. 30/~ per month and
he will become eligible for an insurance cover of Rs. 30,000/~ in addition to ap-
propriate beperits from Savings fund.

PREMIUM AND INSURANCE COVER FOR EMPLOYEES OTHER THAN
; MEMBERS

6. The -employees euntering Service in a month other than January falling
after 1st January 1992 witll be given a benefit of appropriate insurance cover
from the date their becoming members of the ‘Scheme’ on payment of subscrip-
tion of Rs. 4.30 per month as a premium for every Rs. 15,000/-of the insurance
cover. From the date of anniversary af the ‘Scheme’ they will pay subscription
at the rate iudicited; in para 5.1 above.

For example, a Group ‘D’ employees entering service in February 1992 shall
pay a subscription of Rs. 4.50 per month as a premium for an insurance cover of
Rs. 15,000/~ for a period of 11 months until December, 1992 and from January,
1993 his Subcription will be raiscd to Rs 15/~ per month and he shall become
eligible for the benefits from Savings fund in addition to the insurance cover of
Rs. 15,000/-. Similarly, a Group ‘C’ empioyees entering Service in February 1992
will pay a subcription of Rs. 9/-- per month as the premium for an insurance cover
of Rs. 50,000/~ for a period of i1 months upto December, 1992 and from January
1993 his subcription will be raised to Rs. 30/- per month and he shall become eli-
gible for the benefits from Savings fund in #ddition to insurance cover of Rs.30,000/-.
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INSURANCE FUND AND INSURANCE COVER FOR MEMBERS

7.1 In order to provide an insurance cover to each member of the ‘Scheme’ a
portion of the Subcuption shalt be ciedited to an insurai..ce fund to te held in the
Public Account of the Swate Governmeut. The amount of insuraunce cover will be
Rs. 15,000/- for each units of subc.iption. It will be paid to the families of
those ‘employees’ who untottunately aie due to apy cause, while in State Govern-
ment Service. '

7.2 The positive or Negative balance un..er the insuiance Fund shall be credited
or debited, s the case may pe, wild the amount of nterese calculated at the pre-
vailing rate of 1ate.est on e rost Utlice Saving Bank deposits which at present
1s'5 ;2 per ceut pei anpum.

SAVING FUND —

8.1 The balance of the subscripiion shail be credited to a Saving Fund. The
amount 1n the >aving Funa wul be aeld by tne Siate Governnient in Puclic Account,
The olal accuulauon of Saving together with inierest there on willl be payable
to the iwemuer on uis retiremend atler aitaimug the age of superanuation or on
cessation Of hus employwent wuh the stae Goveinmen, or to s family on his
dealh wbie I seivice.

8. The ben:fiis trom the Savings Fund wili be as per i'lustration table attach-d.
Luis bene.it 18 thusizative and in praclice couid be a hitle mor: or less than the
‘amount suown ia toe wable waicn has oecn constructed on the basis of individual’s
subsciption reduced by ine cust of wusurance ai a mortalty rate of 175 per thou-
sana and the compound inierest of 10 per cent thercon. Ii at any time the rate
ot mieiest changes andfor the cust of msurance changes the begeiit available from
the Savings Fund wili also change coirespondingly.

2.3 1In case of death of a member the payment of the amount of Insurance will
be 1n addigon to the payment from the Savings Fund,

8.4 The positive balance under the Savings Fund shall be credited with the
amounl of interest calcuiated at the rail€ of interest notified by the Fiiance De-
partraent for the purpose from time to time.

8.5 Interest wili be allowed at 10 percent per anpum (compounded gquarterly) on

tne balance in the Savings Fund for a block of 5 yeais commenciog from the date
the scu€me comes inwO 10ICE.

RECOVERY OF SUBSCRIPTION—

9.1 The subscription of a memb:r for 2 month shall fall duz at the commence-
ment of the normal working hours on the first of that month.

9.2 The subscription is a premium for the Insurance cover from the date of
joining Government Service to the date of membership of the ‘scheme’ shall
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initially fall due from the date of joiming and subsequently from the commence-
‘ment of normal working hours on the first of every month. : -

9.3 The subscription for a month shéll be recovered by deduction from the
salary of the ‘employees’ for that month irrespective-of the date of actual
payment of sa'ary/wage for that month, '

9.4 The subscription shall be racovered every month “mcluding the month
in which the ‘employee’ ceases to be in employment on account of retirement,
death, resignation, removal from service efc.

9.5 The Drawing and Disbursing Officer shall recover the subscription for the
‘employees’ itrespective of their being on duty, leave or suspension.

9.6 WNo interest shall ke levied on arreais.of subscription if the non-recovery is
- due to delayed paymen's of salary/wage.

9.7 If an ‘employee’ is on extra -ordinary leave and thers is no payment of his
salary any périod his subscription for the months for which no payments of
salary are made to him shall b2 recovered with intetest admissible uader  the
‘Scheme’ on the accretions to the Savings Fund in not more than three instal-
ments commnencing from his salary for the month following the month in which
he resumes duties after leave. If an ‘employee’ dies while on extra-ordinary
‘eave the subscription due from him sbail be recovered with interest admissible
under the ‘Scheme’ on the accretions to the Savings Fund from the payment
zdmissible to his family under the ‘Scheme’.

- For example, if a Group ‘.2’ employee proceeds on ten month extra-ordinary

leave from 5th February to Dec. and no salary is paid to him for any day from
March to November, bis subscription totalling Rs. 150/~ will be recovered together
~ with the interest calculated at the compound rates of interest of 109, per annum
in not more than three instalments commencing from Januvary next year.

9.8 If an ‘employee’ proceeds on deputation or on foreign service, the borro-
ing authority / forsign employ:e shall lge requested to effect the recovery of
thé subscription and credit the same to the relevant head of account. It shall
be ensured that the necessary clause to this effect is included in the term
of deputation/ foreign service in future. The recovery of this amount will be
watthed in the same manner as applicable to leave salary and pension contri-
bution. If at any time the recavery of subscription falls in artears, the same shail
be recovered with interest admissible under the ‘Scheme’ on the accretions to
the Savings Fund in not more than three instalments.

FINANCING OF SUBSCRIPTION FROM GENERAL/CONTRIBUTORY
PROVIDENT FUND : -

10.1 It will not ordinarily be permissible to Finance the ‘Scheme’ from the .
General Provident Fund. However if at any stage the -~ position of an individual
member does not permit him to subscribe to the ° Neme' ang to the Gcne;tael
Provident Fund at the same time, he may -be permiited to make, as a separa
transaction, a non-refundable withdrawal from the General Proy:dm_t Fund of an
amount equivalent to a year’s subscription paid for the ‘Scheme’.
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10.2 The subscription to the ‘Scheme’ will form part of d:duction allowable
in respect of life insurance premia, contributions to provident fund etc., in com-
puting the total income of the subscriber for the puiposes of income tax,’ except
to the extent of the amount finally withdrawn (rom the General Provident . Fund
on: nccount of such Subscription. - S '

PAYMENT FROM INSURANCE FUND/SAVINGS FUND :

11.1 If an ‘em:ployee’ rtetires on attaining the age of superannuation or
otherwise ceased to be in Stat: Government service and his service Book discloses
that he has been a member of the ‘scheme’ the Head of office shall issue a sanction
for the payment of the member’s accumulation in his savings fund after obtaining
a simple applications in form No. 3. ' - .

11.2 Il an ‘employee’ dies while in service ard his service bouk discioses that he
was a member of the ‘scheme’ the Head of Office shall address the nomiaees/heirs of
the Governmet Servant concernad in Form No.4 to submit an application in Form
No. 5 and on receipt thereof shall issue a sanction for the pavinent of the amount
of ipsurance and the accumulation in the Saviags Fund to him/them.

When an employee leaves a family and there is no nomination in favour of
a member or members of the family of the subscriber subsists or if
such nomination relates only to a part of the amount payable under the scheme,
the whole amount or part thereof to which the nomination does not relate, as
the:case may be, shall notwithstanding any nomination purporting to be in favour
of any person or persons other than a member or members of his family become
payable to the members of his family in equal shares.

Provided that no share shall be payable to :—

(@) Sons who have attained majority;

(b) Sons of a deceased son who have aitained majority;

(©) Married daughters whose husbands are alive;

(d) Married daughters of a deceased son whose husbands arz alive;

If there is any member of the family other than those specified in claus:s'(a),
(b), (c) and (d).

Provide further that the widow or widows and the child or children of a
deceased son shall receive between them in equal parts only the share which thit .
son would have received if he had survived the subscriber and had been exempted
from the provisions of clause (a) of the first provision,

11.3 The amount payable to the nominees/heirs of an ‘employee’ who has the
benefit of an insurancce cover only will be the amount of insurance appropriate to
his Group. '

11.9 The amount payable to the nominees/heirs of a member of the ‘Schems’®
who dies while in service; shall be — s

(3) The amount of appropriate insurance to which he ' At thie time
of his death: phus . pm_p n . ch he was entitled to a_t,_th_e_tlme .-
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() The amount due to him out of Saviags Fund for the entire period of his
-membership’ in the lowest Group; and - T , : o
(c) the amount or amounts due to hima for the additional wnits by which his
subscription was raised on each occasion due to appointment/promotion to higher
C}r(l:lll_lpdfor t:he period from which.the rate of -subs¢ription was raised to the date
of h's death. = . ; . T

For example, if a Group ‘D’ employees, whe is 2 member of th: ‘Scheme’
acquires a membership in Group ‘C’ and Group ‘B’ after 3 years and 15 years of
~service respectively and dies while in service after 3C years of total membership
n all these Groups, his nominee or nominees shall be paid the sum of the follo-
‘wing amounts - . ST _ :

(i) the amount of insurance of Rs..60,000/- due on.a monthly  subscrip-
tion of Rs. 60/~ being a Group B employee: on the date of his death.

(ii) the amount due from 'SaIVEng fund ou a monthly Subscription of
Rs. 15;- for 30 years, . _

(iii) the amount due from Sa'vings fund on a monthl'y ‘subscription of
Rs. 15/~ (Rs 30-Rs. 15) for 25 years, ¢ rd

(iv) the amount due from Savings Fund on a m'onthly subscription of
Rs, 30/- (Rs. 60-Rs. 30) for 15 years. S

'11.5 The amount payable to the ‘employee’ who ceases to be in employment with
the Statg Government on account of resignation, retirement etc. shall be—

,'('a)' The amount due to him out of the Savings Fund for the entire period of
his membership in the lowest Group, and _

(b) The amount or amounts due to him for the additional units by which his
subscription was raised on each occasion due to appointment/promotion to higher
Group, for the period from which the rate of subscription was so raised to the
-date of cessation of his membership.

For example, if a Group ‘D’ employee who is -a member of the ‘Scheme’
-acquires a membership in Group ‘C’ and Group B’ after 10 years and 20 years
‘of service respectively and retires on superaonuation after 30 years of total mem-
.-bership in all these Groups, he shall be paid the sum of the following amounts :-

(i) The amount due to him from Savings Fund on a monthly subscription
of Rs. 1§/~ for 3D years, : ' .y

(ii)). The amount due to him from Savings Fund on a monthly subscrip-
tion of Rs. 15/- (Rs. 30 15) for 20 years and o

(iii) The amount due to him from Savings fund on a monthly subscription
of Rs. 30/- (Rs. 60-30) for 10 years. .

11.6 If any employee dies during a month before. the _recovery of subscription
- for that mogth fl?om bim, his dues shall be paid after deducting the subscription.
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'lll.7_ _.If any employee joins later on an Ail Ands ‘Service, his case shall e vega-
fated ‘th ‘stich matiner ‘as ‘ifay be ‘declded by the Mitister of Finance.

118 PANMENT OF INSURANCE AMOUNT TO THE NOMINEES/HEBIRS
WHEN AN EMPLOYEE IS MISSING AN UNTRACEABLE.

_ The Trisufdnce cover inay be-pail to ‘the nothinwes or heirs ‘of the missing
‘person_ after 'fexph%‘.of a period’ of 'se¥en wyears following the month <of disappos-
‘rance ‘of the employee ‘provided the cldimants pioduce ‘a proper and indisputable
-ptoof ‘of death 'of a Tlecree 6f ‘the Court that the ~employee concerbed shotld de
presumed to be dead as laid down in Section 108 of the Indian Evidence Act.

11.9  The'accumultions in the Bdvings Fundmay, ‘however, be ‘paid to the
pomifees or heirs after ‘elapse '0f 'a :pétiod of ‘one year following the smonth of
disappearance subject to the fulfitment of the following coaditions :-

(@) The family must lodge a report with the concerned Police Station asd obtain
a 1eport that the employee has not been traced after all efforts had been made
by thie Police.

(b} An indemnity Bond should be taken from the nominees/dependants of the
employee that all payments shall be ~adjusted against the payment due to the
emgloyee in cese he/she appears on the scéne and makes any claim,

11.10 "Full ‘subscription 'at ‘the rate applicable ‘on the date of disappearance iof
the Government Employee ‘shall continue to be recovered every month from the
,nominees or heirs of the missing Government Employees for a period of one year
following the ménth of disappearance. - Thereafter rpremiun: for insurance
covet at the rate of Rs. 4.50 per month for every Rs. 15,000/~ of the incurance
cover shall be recovered for a future period of six years or till the month in
‘which insurance cover is paid, whichever is Jater,

11.11 Recovery of full subscription for one year together vith iaterest thereon
(at the raie admissible on the accumulations in the Savings Fund) may be made
from the Savings Fund to be paid affer one year, subject to the fulfilment of the
_'condit_ipqS spetified in para 11.9. As régards premium ‘for the next six years as
stated in“para 11.9 this too may be recovered +together with interest thercon (at
the rate 'admissible on the accumulations in’ the- Savings' Fund) irom the insurance
dmount to be paid after expiry” of the. perfod of ssven years following the menth
of disappearax}ce.

WITHDRAWALS FROM INSURANCE FUND/3AVING FUND :

12.1 "It will ‘not be permissible for any member or other beneficiary of the
Scheme’ to withdraw any amdunt out -of Insurance Fund to which he has been
Subscribing. The amount due from the Fund on the death of a member of the
‘Scheine” while' in ‘rervice, ‘shall be worked out inaccordance with - para’'11 and
paid to his nominee (s).

12.2 - It 'will 2lso ‘Mot be permissible for’ any member ofbthe ‘scheme? 7
Jos SO B 11581 _ : eme’-to withdraw
any amount of ‘the “Savimgs Fand ‘to~whick he has been subscribing. The anount
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due to his from the Fund on his cessation of employment on account of resigna-
tion, retitement etc., shall be worked out in accordance with para 11 and paid to
him or his nominee(s).

LOAN/ADVANCE FROM OR AGAINST ACCUMULATION IN INSURANCE
FUND/SAVINGS FUND :- -

13. No loans or advances shall be paid to .any member or other beneficiary of
the ‘Scheme’ from or against his accumulations in the Insurance Fund/Savings
Fund to which he has been subscribing. :

Egg.éSATION OF ACCUMULATIONS IN INSURANCE FUND/SAVING

14, Tie accumulation in the insurance Fund/Savings Fund shall be at the disposal
of the State Government. Since, the ‘Scheme’ is wholly self-financing and self-
supporting the bulk of these accumulations are proposed to be utilised for owner-
ship heusing sChemes and other scheme for the benefit of the members of the
‘scheme’. ' '

MODE (¥ NOTIFICATION OF THE ‘SCHEME’ :

15. The ‘Scheme’ shall be notified to the employees by displaying a copy thereof
on the notice board or where no notice board is provided at a prominent place
in the premises where the employees are working. A few copies of the ‘Scheme’
may also be supplied io the recognised unions/Associations of the employees,

 ACTION ON NOTIFICATION OF THE ‘SCHEME’ :

16. By the 10th of every month following the moath in which the ‘Scheme’ is
notified, the Head of Office shall supply to the Drawing and Disbursing Officer
names, Greups, dates of birth and dates of appointment of persons who may
be appointed to any service or pcst under the State Government during the pre-
ceding month and who would be eligible to be the members of the ‘Scheme’ in
terms of para 3 of the ‘Scheme’,

ACTION ON THE ‘SCHEME’ COMING INTO FORCE :

17.1 By the 10th of the month in which the ‘Scheme’ comes into force, the Head
of Office shall supply to the Drawing and Disbursing Officer a statement indica-
ting the names, the Group and the date of birth of every ‘employee’ who has
been in the State Government Seivice on the date of ‘Scheme’ is notified.

17.2 Every member of the ‘scheme’ shall bte informed in Form No. 1| the date of
bis enrolment, the subscription to be dedacted and the benefit to which he would
be cligible. On his regular promotion from one Group to another be will be simi-
larly informed in Form No. 2.

N - . . . -]ar. promotion of chanpe of pay
17.3 Enrolment into higher Group due to regular p ; "
scale should be recorded in Service Book undor attestation of Head of Department.
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REGISTER OF MEMBERS :

18. The Head of Oftice shall ensure ti:at Group-wise vgister of members is
maintained in. the Form No.8 and kept upto date. This regisier shall be sent to
the D.D.O. concerned once a year to verity whether appropriute subscriptions are
being recovered from all emplovees who have joired the Insurance Fund or both
the insurance Fund and tne Sevings und under the “Scheme’” and to
record a certificate thereon to this effect.

'NOMINATION :

19.1 The Head of Office shail abtain from every Gouvernment Servant, who is a
member of the ‘Scheme’ a nomination conferring on ene ¢r more persons, the
right to receive the amount that may become payable under this ‘scheme’ in the
event of his death before attaining the age of superannuatior. in the case of ‘em-
.ployee’ who are already in State Government Service on the date ‘scheme’ is no-
tified and ‘in the case of ‘employee’ who are already in Staic Government Set-
vice on the date the ‘scheme’ is notified and in the case of -cmployee’ who join
State Government Service after the date oa which the ‘scheme’ It notitied, such
nomination shall be obtained alongwith the jeining repo:t.

192 If 2 member of the ‘scheme’ happens to be a minor, e will be required to
‘make nomination on his attaining the age of majority.

19.3 If a member of the ‘scheme’ has a family at the time of his making the
nomination he shall make such nomination only in favour o 1 member or mem-
bers of his family. For this purpose, family will have the saine meaning as de-
fined in the General Provident Fund (Central) Rules.

- 194 If a- member nominates more than one person under para 19.1, he should
specify in the nominatior the amount/share payable to each of the nominees in
such a manner as to cover the whole «f the amount payablc under the ‘scheme’
failing which the amount payable under the ‘scheme’ shall be equally distributed
among the nominees.

19.5 The nomination shail be inade in Form No. 6 or Forn. No. 7 asis approp-
riate in the circumstances. '

19.6 A member of the Scheme’ may at any time cancel & nomination by sen-
ding a notice to the Head of office alongwith a fresh nomination made in accordan-
ce with the above provision,

19.7 The nomination received from the meémbers shall be dated and counter-
signed by the Head of Office and posted in 1heir Service Books. The Head of
office shall also make an entry in the Service Book that the nomination has been
duly received, '

19.8 Nominations made b .

y Gazetted Officers shall be dated and countersjone
Py Heads of Departmen_ts and sent to Chief Controller of Accounts {Eulil]el!l%cntgi
for custody and record in their respective Servive Card/Statenient.
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ACCOUNTING :

20, The transaction relating to the ‘Scheme’ Shall be accounted for in accordance
with the procedure appended herewith,
INTERPRETATION AND CLARIFICATION -

20.1 If any categorics of ‘employees’ are not spacifically classified into Group A,
Group B, Group C or Group D, their classification shall bs issued in acordance
with prmcnples laid down in this regard under the Central Civil Service (calssifi-
cation, Control and Appeal} Rull 1965 or as made from time to time.

20.2 In the actual implementation of the ‘Scheme’ if any doubt arises in regard
to the interpretation any of the provisions this ‘Scheme’ or if any point requires
clarification, the matter may be referred to the Finance Department whose deci-
sion shall be final.

REVIFW OF THE SCHEME

22, The working of the ‘Sheme’ will be reviewed every three years to ensure that
the ‘Scheine’ remains self financing and self-supporting.

FORM NO. 1
GOVERNMENT OF MIZORAM

Department/Office ..

Late
MEMORANDUM
Shri .. .. a Qroup employee has been enrolted as a
‘member of the state Governmeat Employees Group Insurance Schems, 1992 with
cffect from .. ... . ++ .. .. His monthly subscrlptlon of Rs. ..
(Rupees .. .. .. ) shall be

deducted from lus..“salaly/wage commencmg from the month of e
“and he will be eligible to the benefits of the Scheme appropnate to (;ruup
e e with effect from ... .. . I

(Head of Office)
To -
Shri ... .. '
(Name and demgnatnon of the employee)

FORM NO. 2
GOVERNMENT OF MIZORAM

Department/Office—— — N
Vate— — S
MEMORANDUM
Shri . — — ———has been promoted on a regular
basis, From Group — - - to Group— . —— e —
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His monthly subscription for the State
1962 shall be raised from

with effect from

Government Employees Group Insurance Scieme,
P = t0 Rgm——e— e e from 142 month Of— o ———

and he will be eligible to the benefits of the Scheme uppropriate to Group-—
with effect from—————— _ e
{tiead of Office)

To .
Shri : —
(Name and designation of the employess)
FORM NO. 3
(By subscriber on retirement)
l'o
The—— ——
Subject : Application for payment of accumulation un.lier State Governme:t
Em:ployees * Group Insurance Scheme, 1992.
bit
" I have been a member of the State Government Employee” Group Insurance
Scheme, 1992 since-————————-** [ have retired from service after attaining
the age of —years/ T have ceased to be in empioyment with the
State Government with effect fromi——--——I was iiolding the post of———e—

before  retirement/cessation of employment with the State Government, T re-
quest that the amount due to me under State Goveramient lLmployees’ Group

Insurance Scheme may be paid to me.
Yours faithfully,

( )
* Designation and address of the Head of Office. o
## Month and year of becoming a mamber of the Scheme way be indicated here.

FORM NO. 4
GOVERNMENT OF MIZORAM
DEPARTMENT | e
OFFICE OF | o T
NO . e DATE e
TO
Subject B

Payment of the amount due under the State Government Einployees’
Group Insurance Scheme, 1992,
Lear Sir/Madam,

I am directed to State that the Late Shri—-—-———.—  — has nomna-
ted you for payment of full/-- ———— percent of amounts due under the Stae
Government Employees’ Group Insurance Scheme, 1992. You are, therefore, requested ‘
to submit an application in the enclosed Form No.5 for urranging paymesi.

Yours faithfully.
( )

*Name and address of the nominee.
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FORM NO. 5
Date-

To

*The *

Subject : .
Application for payment of amount due to Late- Shui
under the State Government Employees’ Group. Insurance Scheme, 1992.

Sir,

W:th: reference: to your. letter No. ' dated
I kereby: request. that the full/. - : pergent- of ameunt. due to
late- under the Sta: Governwent Employess”™ Group insu-
rance Scheme may:be paid to me:

Yours faithfully,
(. )

*Nane and address of the office from where Form No. 4 is received.
FORM NO. 6

Nomination for benefit under the State Government Employees’ Greup: lasuranee
Scheme, 1992,

When the Government servant has no family and' wishes to nomrnnate: one* person
or more than one person.

I, having no family, hereby nominate the personfpersons mentioned( betow and
confer on him/them the right to receive to the extent specified 'below any amount
that may be sanctioned by the State Govermment under the Siate Government
Employees” Group* Ihsurance Scheme; 1992 in  the-event of my death while in
Service or which having become payable on' my attzinitg the age of supsranta-
tion. may remain. unpaid. at. my death.. S _ _

11

Name & Address Relationship Age. Share of Contingen- Name, address &

of nomineces/ 'with. Govt, amount  cies on the relationship- of  the

nominee, servant. be paid happening persons, if aany, to

to cach* of which whom the right of

nomination the nominees shall -
shall be~ pass in the event of
come in- his predecessing the .
valid Govt. servant.
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1.
2,
3.

Dated, this.. .. ..day of........ 19....at,......
Signature of two withness :

B

Signature of Govt. servant,

N.B. The Government servant should draw lins across the blank space below his
last entry to prevent the insertion of any name after he has signed.

*This column should be filled in so as to cover the whole amount that may
be payable under the Insurance Scheme.

¥**Where a Government servant who has no family makes a nomination, he
shall specify in this column that the nomination shall become invalid in the
event of his subsequently acquiring a family.

FORM NO. 7

Nomination for benefits under the State Government Emplovees’ Group Insurance
. Scheme, 1992,

When the Government Servant has a family and wishes to nominate one member
or more than one member theresof.

I hereby nominate the person(s) mentioned below, who is/are member{s) of
my family, and confer on him’her/them the right to receive to the extent specified
below any amount that may be sanctioned by the State Government under the
State Government Employees’ Group Insurance Scheme, 1992 in the event of my
death- while in service or which having become payable on my attaining the age

- of superanuation may remain unpaid at my death.

Name & address Relationship Age Share to Contingencies Name, Address

~of nominee/ with Govt. be paid on the hap- and relationship
nominees. ~ servant. to each.* pening of of the person, if
which the any, to whom the

nomination  right of the nomi-

shall be come nee shall pass in

invalid, the event of his
predecessing the
Govt. servani,
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1 2 3 4 5 6
1.
2,
3,
—N.B. The Government servant should draw line across the blank space below
his 1st entry to prevent insSertion of any names after he has signed.
Dated this.......... ....... day of ............ ST U S |

Signature of two witnesses :

1.
2.
Signature of the Govt. Servant,

*This cclumn should be filled in so as to cover the whole amount that may be
pevaole under the Insurance Scheme,

FORM NO. 8
STATE GOVERMENT EMPLOYEES GROUP INSURANCE SCHEME 1592,

REGISTER OF MEMBERS GROUP

Section 1-Particulars of employees subscribing'to the Insurance fund only.

Sl Name Designa- Date of Date of Date of Date of Date of Remarks

No. tion birth appoint- commen- promo- death
ment cement tionto
of sub-  higher
scrip- group/ .
tion date of -
transfer
to other
department,
1 2 3 4 5 6 _ 7 8 9

Section II particulars of employees subscribing to both Insurance Fund and
Savings Fund.
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‘St Mamre Designa- Date of Date of Date-of Date of

16

Date ef Remarks

No. tion birth appoint- commen- promo-  cessa-
: ment cement tion to tion of
of sub- higher member-
scription Group/ ship &
Date of reason
transfer there.f.
to other
deptt.
1 2 3 4 5 6. 7 g 9

ANNEXURE—II
STATE GOVERNMENT EMPLOYEES GROUP INSURANCE SCHEME.....

The amount credited to the Savings fund of the rate of interest is 10 psrcent

per annum.
No. of year
contribution
paid

Rs

10
15

25
30
35

Average

Net annual
Savings

Rs. 124.00
Corresponding
to Rs. per
month con-
tribution.

Rs

792
2,070
2,625
7,437
12,770
21,359
35,190
57,467

1,436.67

i€, (57.467440)

Net annuval
Savings
Rs. 248.00
Corresponding
to Rs, 30
per month
- contribution.

Rs
1,584
4,140
8,250
14,874
25.539
42,717
70,380
114,933
2,873.32
(114,933440)

Net annual
Savings
Rs. 496.00

Corresponding

to Rs. 67/-per

month con-
fribution.

Rs
3,168
2,780
16,500
29,748
51,078
85,434
59,760
229,866
5,746 .65
(229.866140)

Net annual
Savings

Rs. 992,00
Corresponding
to Rs. 120
per month
contribution,

Rs
6,336
1,6560
33,000
59,496
1,02,156
1,70,868
2,381,520
4,59,732
11,493.30
(459,7324-40)
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APPENDI X

MIZORAM STATE GOVERNMENT EMPLOYEES GROUP INSURANCE
SCHEME 1992 ACCOUNTING PROCEDURE—

The following procedure is prescribed for the accounted or the transactions under
the Mizoram State Government Employees Group Insurance Scheme, 1992.

HEAD OF ACCOUNT :

2. There will be no individual accounting under the ‘Scheme’. The transaction under
the scheme will be booked in the Public Account of the State under two distinct sub-
heads ‘Insurance Fund’ and ‘Saving Fund'under the new minor head. “105—State
Government Insurance Fund (1)” opened below the existing major head “8011-Insu-
rance and Pension Funds”.

DEDUCTION FROM PAY BILLS

3. In the portion of the pay bills pertaining to classification, the DDOS should exhibit

the subscription 1ecovered from the employees under 1he two sub-heads indicated above. Un-

tii furthers orcers, the ratio between tnsurance Fund and Savisg Fund shail be 3:7. They
i should attach a dully completed schedule to the pay bill for January and December every

year as per Annexure ‘A’ and ‘E’ respectively. The Accounts officer of the State Govern-
« ment/Chief Controller of sccounis will post the figures appearing in the schedules in a
* register in the form as per Annexure ‘B’ (parts I & IV) for the preparation of the

Annual Reports refered to in para 5. Interest recover in terms of Para 9.7 requires similar
p allocation between the two funds.

TRANSFER OF MEMBERS :—

4. (1) If an employee is transferred from one Ministry/Department/Office to another
Ministry/Department / Office, the orders of transfer .should clearly indicate the Group
to which he belongs and the date of his continous membership in this Group and
also in the lower Groups. If any, for thebenefits from the Insurance Fund or both

Insurance Fund and the Savings l'und, as the case may be, under the State Government
Employees Group Insurance Scheme, 1992 '

The Head of office shall inter alia endores a copy of the orders of transfer to the DDO
and the A.Q./Chief Controller of Accounts on receiptof the orders of transfer, the DDO
shall incorporatz a certificate on the Last Pay Certificate to the effect that the indivi-
duals concerned has subscribed to the insurance Fund or both to the Insurance
Fund and Saving Fund, as the case may be, upto and including the month of —

As soon .as the certificate from the DDO of the Department which has trans-
ferred the employee has been received by the DDO of the new Department, he shall
commence recovery fu tne subscription from the individual concerned beyond the month
upto which such subscription has been recovered earlier.

"9} In respect of Government scrvants on deputation to other state Government/
" Central Govt./U.Ts/Railways/P&T/Defence Departments/the Government undertakings
in autonomous bodies or on foreign service it will be the responsibility of the borrowing
Departments to recover the amount from the salary bill of the concerned officials

——EEEE
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and sent the amount by B/D to Chief Controller of Accounts for credit under the
Head 8011 Group Insurance etc. t

3) (@) In respect of Employees of Forest Department, Soil Conservation and work
charged employees of PWD, P&E, PHE the prescribed monthly contribution in respect
of their employees should be deducted from the pay bills and deposited in Treasury
under the major head 8011 Insurance Scheme and sert the Treasury Challan
along with details of schedule of deductions to Chief Controlier of Accounts, Govern~
ment of Mizoram, Aizawl.

(b) In case of Government Employees posted at Mizoram houses, New Delhi,
Calcutta, Shillong, Gauhati & Silchar, the presciibed coniribution should be deducted
by DDO and sent the amount by Bank Draft to Chief Controller of Accounts along
with deduction schedules for credit under the head 8011 GIS. etc.

ANNUAL REPORT

4. The Head of Offices/DDO shall send a report to the Chief Controller of Accounts
within a month of the compleiion of each anniversary of the scheme in the form as
per Annexure ‘D’. The Chief Controller of Accounts shaii consolidate the figures
received from various Head of Offices/ DDOs and send a consolidated report in the same
form to the finance Department within 3 months of the completion of each anniver-
sary of the scheme.

PAYMENT OF DUES T( BENEFICIARIES :

5. Separate bills in a simplz receipt form as in Aanexure ‘C will be prepared
in tespect of paymenis arisng under the scheme for drawing the amount towards
dibussement to the payees concerned. The DDO's will work out the payments
with refcrence to Pars 11 of the Siate Goverpment Employess Group lasurance
Scheme .Y92 and the table of benetits form the Savings iunds issued by the Fi-
nance Depariment, Government of Mizoram from time to time. fhe bill will in-
dicate separaiely enatl n ents from (i) Inscrance fund and (i) Savings Fund., This
amount will classiiied under the 1espective sub-heads mentioned below -

2011 — Insurance and Pens;on Funds.
105 — Stale Government Insuraace Fund.
I¢l) — Ibsurance kund

1(2) — bdavings Fund.

The tiils wiil be invariable seni by theé DDU’s to the Chief Controller of
Accounts/Accounts Othcer of the stae .iong with the Service Boows which contain
service pariculass, nommatons etc The Accounis Oliicer/Chief Controller of
Accounrs wi'l pass the biils expeaditivusly (especially in respect of claims on
account o death of a n.ember, if there 15 no iriegularities) afier exercising the ne-
cessary checks .nd ensuring .hat the classificition is correct, record the authorisa-
tion in ihis books against the two dis.nct sub-heads (derit side) and make a
n te of authorisaion in the service Book wuaich will be attested oy tihe Director
of ..ccounts & Treasuries or any officer who be may authorised to do so. Each
R s:eivlal.:;fBautpg:tigaulc;ri rlas pferx made saall also be noted in othe register as per 4
Lercfore for w(a:rd e A li rayments). Director, Accounts & Treasuries shall

uthority to tae DDO, who intetn will preseat tue biit to
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the Treasury or Sub-Tressury as the case may be. The Treasury Officer or the
Sub-Treasury Officer finally passed the claim.

DUTIES OF D.D.O. HEAD OF THE OFFICE :

1. Give wide publicity to the Group Insurance Scheme against all the staff members
and explain the social secvrity accruing them. Send the scheme 1o the official on
deputation/Foreign service ouside the State Administration.

2. Obtain nomination from the staff in From Wo.6 or No.7 as the case may be.

3. Obtain a statemsnt indicating name, designation, Group (A,B,C orD) and date
of birth of ali employees tor register maiatained in the form of form No. 8.

4, lIssue on enrolm:nt certificat: to each member (From 1 of the scheme) Obtain
further additioas to the above on 10th of every month. Based on the above
mainiain a register (Form No. 8) i

5. Make a prominent entry in red ink in the body of the service book to the
following effect :- ;

“Shri/Smt/Kum......... .....................0 0.0 has opted to be governed
by the State Governmest Imployees Group Insurance Scheme 1992, Attest this
entry over your full dated signatures and affix- your rubber stamp indicating
designation etc. _

6. Paste copy of enrolment Form No.l on the first pags of the Service Book,
attest the same over full signatutes and affix your rubber stamp indicating designa-
tion etc. : : -

7. Staff making the foilowing deduction and classifymng them correctly on the
corer page of the salary biil. The deduction can be shown in a distinct vertical
column — . S '

DAY COLNO..oeer it it i e ciirrrer e v eensi e e o oo 0. Of the Bill,
Classification : Group D, Group G, Group B, Group A,
Saving Fuuod 10.50 21 42 84
Insurance 4.50 9 18 36
Total 15 0. 60 20

Start deducting the above from the salary from Januwary 199., payable in the
last working day onwards, in respect of all the employees. The deduction shall
be like Income Tax Deduction. Therefore, there is no need to prepare a schedule
of deduction every month except for January and December.

8. Attach a complete sciedule (Anzxur: ‘K of acccsuntin.g prosedure) with the
Pay Bill for January and a complet: scheduie (Annexure ‘B’ of the Accounting
Procedure) with Pay Bill for December, each year.

9. Keep note of the amount to be deducted per mbnfh in the Pay Bill register
(TR-MA) under he cotummn compulsory deductions. -

L e—— ]
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10. !'n respect of fresh recruit joining the service any time between 2nd January

and 3.st December of each Calender year after the scheme come into force, make

a comipulsory deduction of subscription to insurance fund and above appropriate to

his giade as indicated 13 item No, % above. Witk effect frum Ist January of

Eucce:_dmg year start deducting subsctiption to savings Fund aiso for these fresh
ecruits.

11. DGNOT ENROLL I MAKE DEDUCTIONS FROM THE CASUAL LA-
BUUREKS, PART TIME aNL AUHOC EMPLOYEES AND DEPUTATIO-
NIST +ROM U.T. GOVERNMENT/OTER STATE GOVERNMENT/CENTRAL
GOVEXRNMEIRT and persons appuinied against Leave/Training Vancancy (.).

12, On reguiar promotion from one Group to another, the promote shall conti-
nue to subertb: at the rates applicable to wne lower group tiii 31st December and
the cligible tor Insurance cover group as applicable to jower group, From ist
January next, s'art deducung at t..e rates applicable to the Group to which he was
promotcd (see paia 3.2 and from No. 2 of tiae scheme).

13. If subscriber is on extrra-ordinary leave, his ariears cf subscription shall be
recovercd 10 not more than thiree egual inslalments plus interest at 107, per an-
num at compound rate s:iall be recovered for the month for which his - salary is
drawn at the end of Extra Ordinary Leave (Refer Paia 9.7 of the scheme). Inte-
rest so recovered shall a.so be atlowed to Savings Fund in the ratio given m
para 9 viz 9.3.

l4. On transfer of an employee to another office make a prominent mention of
the deduction to be made uucer the Gioup Insuiance Scheine m the Compulsory
deduct:on column of Last Pay Cert.ficate.

1 . Wien an employees proceeds on Foreign Service, include the facts that he
is a men.ber of the Group Insurance Schem aad direct the foreign employer who
remits monthly subscription at 15.30/60/120/ctc. as the case may be along with
his G.P. Fund subscription to the Accounts Officer/Chief Centiciler of Accounts.
Edorse a copy of th.s Jetter to your Accounts Officer.

16. At the time of calculating 1ebate on Income Tax, consider the deductions
under this scheme at per with G.P. Fund contributions. -

17. ON DEATH OF SUBSCRIBER :

(a) Address the nomiree/Leir (Form No.4) to submit an application (Form
No.5) and pre-receipted bill (Annexure- C) for both Insurance cover and Savings
Fund in duplicate.

(b) Prepare two distinct bills - one detailing the sub-head ‘Tnsurance Fund,
and other detailing the ‘Savings Func’ under the minor head ‘Stite Government
Employees Group Insurance Scheme.

Accounts & Taeasurics,

18. Send the bills as above duly supported by the Service Boolk to the Dl'rcl::tcn:
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19. Pleass ensure that the bills prepared in Annexure-C . bears signature of
recepient and D.D.O. . > gratire €

20. On receipt of authority with its enclosures from office of Chief -Controller
of Accounts, get the expenditure sanctioned from the Head of Office/Department.
Payments may be claimed from the Treasury Sub-Treasury for disbursemsnt to
noaineesf eirs. '

21. ON SUBSCRIBER QUITING ' SERVICE EITHER BY RESIGNATION,
RETIREMENT OR OTHERWISE :-

a) Get an application from the employee (Form No. 3) and pre-receipted
bill { Ann=xure-C )

b) Send the bills with Original Clain papers and Service Book to Director,
Accounts & Treasuries after easuring that the date of cessation of service and
reason thereof are properly recorded under attestation.

¢) On receipt of Authority fro~ the Director of Accoun's & Trecasuries sub-
mit the claim to the Treasury/Sub-Treasury supported by expenditure sanction
issued by Head of Office for payment.

22. ANNUAL REPORT :

Send an Annual Report to Director, Accounts & Treasuries in the Form
Aabexure ‘D’ & ‘B’ This shall be based on consolidation of the register main-
tained by you in Annexure ‘B

~— =" " published & Issued by the Conirolier, Printing & Stationery, Mizoram
Printed at the Mizoram Govt. Press, Aizawl. C—700.




