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NOTIFICATION

UNION TERRITORY GOVERNMENT EMPLOYEES GROUP
INSURANCE SCHEME, 1984,

Date of effect :

The Union Territory Government Employees Group Insurance Scheme, 1984
hereinafter referred to as the ““Scheme’ shall be notified on 1st. April, 1983 and shall
come into force with effect from the forenoon of 1st. January, 1984.

Objective :

*

The *“Scheme™ is intended to provide for the Union Territory /Government Em-

Eloyees atalow costand on a wholly contributory and self-financing basis, the 1win

enefits of an insurance cover to help their families in the event of death in service and
lump-sum payment to augment their resources on retirement.

Application :

3. The “Scheme” shall apply to all employees of Union Territory Governments of
Goa, Pondicherry, Mizoram and Arunachal Pradesh and Union Territory/Administra-
tion of Andaman &Nicobar Islands, Delhi, Chandigarh, Dadra and Nagar Haveli &
Lakshadweep. Contract employees persons on deputation from Central Government,
State Governments, public sector undertakings, or other autonomous organisations,
- Casual labourer, part-tlme and adhoc employees will not be covered by the ‘Scheme’.
This scheme is also not applicable to all India Services officers borne on Union Tarri-
tory Cadre. The “Scheme” will also not apply to persons recruited under the Union
Territories Governments/Administration af{’er attaining the age of 50 years. Such
mployees of Union Territory Govt./Administration to whom the ‘schemc’ applies
Wll hereafter be referred to as ‘‘employees”.
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Membership :

4. 1. The “scheme” will be compulsory for all those “Employees™ who enter service
under any Union Territory Govt. after the ‘scheme’ is notified i.e. all those ‘employees’
entering service under Union Territo y Govt. after 1-4-83 will be compulsorily covered
under the ‘scheme’ from the date it comes into force.

4. 2. Those “Employees’ who are already in service in any Union Territoiy Govt.
on the date the ‘scheme’ is notified will have an option to opt out of the ‘scheme’. This
option should be excercised by 30th. June, 1983. Those ‘Employees’ who do not opt
out of the ‘scheme’ by that date will be deemed to have become members of the ‘Scheme’
from the date the ‘scheme’ comes into force. The option, once excercised

ercised’) will be treated as final and no further choice will be avaflable. e

4. 3. After the “scheme” has come into force all ‘employees’ who enter service in

- a month other than January shall be enrolled as members of the ‘scheme™ on the next

anniversary of the ‘scheme’.

Subscription for members :

5 1. The subscription for the ‘scheme’ will be in units of Rs. 10/~ per month. A
Group D employee will subscribe for one unit, a group C employee for 2 units, a
Group B employees for 4 units and a Group A employee for 8 units. Thus the
rafe of subscription for a member of the ‘scheme’ shall be Rs 10/-, Rs. 20/~ Rs. 40/-, and
Rs.80/- per month for Group D, C, B and A employees reSpectwely :

5 2. In the event of regular promotion of an employee from 012 Gro: up to another,
his subscription shall be raised, from the next anniversary of the ‘scheme’, to the level
appropriate to the Group to which he is promoted. Until the date of the next anni-
versary of the ‘scheme’ he shall continue to be covered for insurance for the same
amount for which he was eligible before such promotion.

For example, if the ‘scheme’ comes into force w.e.f. 1 January 1984, a Group
D employee promoted on regular basis to Group Cin February 1984 shall continue to
subscribe at the rate of Rs. 10/~ per month upto Decemner 1984 and be eligible for the
insurance cover of Rs. 10,000/- only in addition to the benifits from the Savings Fund
appropriate to his subscription. From January 1985, his subscription will be raised
to Rs. 20/~ per month and he will become cligible for an insurance cover of Rs.
20,000/ in additon to appropriate benifits from the Savings Fund.

Premium and insurance cover for employees other than members :

6. The ‘employees’ entering service in a month other than January falling after
January 1984 will be given benefit of appropriate insurance cover from the date of
joining strvice to the date of their becoming members of the ‘scheme’ on payments of
subscription of Rs 3/- per month as the premium for every Rs. 10,000/~ of the insu-
rance cover. From the date of anmversary of the ‘scheme’ they will pay subscription
at the rate indicated in para 5. I. above.

-
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For example, if the ‘scheme’ comes into force w.e.f. 1 Januray 1984, a Group
D employee entermg service in February 1984 shall pay a subscription of Rs 3/- per
month as the premium for an insurance cover of Rs 10,000/~ for a period of 11 months
until December 1984 and from January 1985 his subscription will be raised to Rs. 10/-
per month and he shall become eligible for the benefits from Savings Fund in addition
to the insurance cover of Rs. 10,000/-. Similarly, a Group C employee entering ser-
vice in Fcbouary 1984 will pay a subscription of Rs. 6/— per month as the premium for
an insuran :e cover of Rs .20,000/- for a period of 11 months upto December 1984 and
from Janury 1985 his subscription will be raised to Rs. 20/- per month and he shall

become eligible for the benefits from the Savings Fund in addition to insurance cover
of Rs. 20,000/-.

Insurance Fund and insurance cover for members.

7. 1. In order to provide an insurance cover to each members of the ‘scheme’ a
- portion of the subscription shall be credited to an Insurance Fund to be held in the
Public Account of the Central Government. The amount of insurance cover will be
Rs. 10,000/- for each unit of subscription. It will be paid to the families of those em-

ployees who unfortunately die, due to any couse, while in service under Union Terri-
tory Govt./Administration.

7. 2. The positive or negative balance under the Insurance Fund shall be credited
or debited as the case may be, with the amount of interest calculated at the prevailing
- rate of interest on the Post Office saving bank deposits, which at present is 51/2
per cent per annum.

Saving Fund )

8. 1. The Balance of the subscription shall be credited to a Saving Fund. The
amount in the Saving Fund will be held by the Central Govt. in Public account the total
accumulation of Saving together with interest thereon will be payable to thc member
on his retirement after attaining the age of superannuation or on cessation of his em-

ployment with the Union Territory Government or to his family on his death while in
service.

- 8.2 The benefits from the Savings Fund will be as per illustration table attached
~herewith. This ben=fit is illustrative and in practice could b2 a little more or ‘ess than
the amount shown .in the table which has been counsuructed on tiae basis of individual’s
subscription reduced by the cost of insurance at mortality rate of 3.75 per thousand
and thc compound interest of 10 percent thereon. If at any time the rate of intcrest
changes and/or the cost of insurance changes the benefits available from the Saving
Fund will also change correspondingly.

8. 3. In the case of death of a member the payment of the amount from of Iasu-
rance will be i addition to the payment from the Saving Fund.

8. 4. The positive balance under the Saving Fand shall be cizdited with tihe amount
of interest calculated at the rate of interest notified by the Ministry of Finance Depart-
ment of Economic Ajfairs, for the purpose.
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8. 5. Interest will be allowed at 10 percent per annum (compounded quarterly)
on the balance in the Saving Fund for a block of § years commencing from the date
the Scheme comes into force.

Recovery of subscription.

9. I The subscription of a member for a month shall fall due at the commencement
of the normal working hours on the first of that month.

9. 2. The subscription as a premium for the insurance cover from the date of join-
ing Government service to the date of membership of the ‘scheme’ shall initially fall -
due from the date of joining and subsequently from the commencement of normal
working hour on the first of every month.

9. 3. The subscription for a month shiail be recovered by deduction from the salacy/
wage of the ‘employee’ for that month irrespective of the date of actual payment of
salary/wage for that month.

9. 4, The subscrlptlon shall be recovered every month including the month in
which the ‘employee’ ceases to be in employment on account of retirement death,
resignation, removal from service etc.

9. 5. The Drawing and Disbursing Officer shall recover the subscription from the A
‘employees’ irrespective of their being on duty, leave or suspension.

9. 6. No interest shall be levied on arrears of subscription if the non-recovery is
due to delayed payments of salary/wage.

9. 7. If an ‘employee’ is on extraordinary lcave and there is no payment of his
salary/wage for any period, his subscriptions for the months for which no payments
of salary/wage are made to him shall be recovered with interest admissible under the

“'scheme’ on the accretion to the Saving Fund in not more than three instalments com-
mencing from his salary/wage for the months following the month in which he resumes
duties after leave. If an ‘employee’ dies while on extraordinary leave the subscnp-
tions due from him shall be recovered with interest admissible under the ‘scheme’ on
the accietions to the Savings Fund from the payments admissible to his family under
the ‘scheme’.

For example, if a Group D employee proceeds on ten months’ extraordi-
nary leave from 5-2-84 to 4-12-1984 and no salary /wage is paid to him for any day
for March 1984 to November 1984 his subscription totalling Rs. 80/~ will be recovered
together with the interest calculated at the compound rate of interestat 10 per annum
in not more than three instalments commencing from January 1985.

9. 8. If an ‘employee’ proceeds on deputation or on foreign service, the borrow-

ing authority/foreign employer shall be requested 1o effect the recovery of the subscrip-
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tion and credit the samv to the relcvaut head of account. It shall be ensurzd that
the necessary cla..c 1o this effect is included in the terms of deputation/foreign
service 1n future. The recovery of this amount will be watched in the same manner
as applicable to lcitve salary and peasion contribution. If at any time the recovery
of subscription falls in arrears, the same shail be recovered with interest admissi-
ble under the ‘sclicine’ on the accretions to the Savings Fund in not more than
thrce instalments.

FINANCING Or SUBSCRIPTION FROM GENERAL/CONTRIBUTORY
PROVIDENT FUND.

10.1. 1t will not ordinarily be permissible to finance the ‘scheme’ from the Generz1/

““Contributory Provident Fund. However if at any stage the position of an indivi-
dual member does not permit him to subscribe to the ‘scheme’ and to the Gene-
ral/Contributory Provident Fund at thc¢ same time, he may be permitted to ma<e
as a separate transaction, a non-refundable_withdrawal from the General/Contribu-
tory Provident Fund of an amount equivalent to a year’s subscription paid for
the ‘schemc’

10.2. The suhscription to the ‘scheme’ will form part of deductions allowable in
respect of life insurance premia contributions to provident fund etc., in computing
the total income of the subscriber for the purposes of income-tax, except to tae
extent of the amount finally withdrawn from the General/Contributory Prevideot
Fund on account of such subscription.

PAYMENT FROM INSURANCE FUND/SAVINGS FUND

11.1 If an ‘employee’ retires on attaining the age of superannuation or otherwise

ceases to be in Union Territory Government Service and his service book discloses

that he has been a member of the ‘scheme’ the Head of office shall issue a sanc-

tion for the payment of the member’s accumulation in his Savings Fund after obtain-
- ing a simple application in Form No. 4.

Provided that in the event of a Union Territory attaining the status of a fyll

fledged statc or merging with the neighbouring State in future, the employees of
that Union Territory shall be treated as having ceased to be in employment of the
Union Territory and the amount payable to such employees shall be determinzd
in accordance witn the provision of para 11.5. of the Scheme and made over to
the State Government concerned.
11.2. If an ‘employee’ dies while in service and his sz2rvice book discloses that he
was a member of the ‘scheme’ the Head of Office shall address the nominees/heirs
of the Government servant concerned in Form No. 5. to submit an application in
Form No. 6 and on receipt thereof shall issue a sanction for the payment of tae
amount of insurance and the accumulation ia the Savings Fund to him (them).

When an cmiployec leaves a family and no nomination in favour of a Mem-
ber or Members of the famiiv of the subscriber subsists or if such nomira-
tion relates only to a part of the amount payable under the Scheme, the whole
< amount or part thereof to which the nomination does not relate, as the case
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may be, shall, not withstanding any somination purporting to be in favour of
any person or persons other than a Member or Members of his family become
payable to the Members of his family in equal shares.

Provided that no share shall be_payable to:—

(a) sons who have attained majority :

(b) sons of a deceased son who have attained majority :

(c) married daughters whose husbands are alive ;

(d) married daughters of a deceased son whose husbands are alive ;

If there is any Member of the family other than those specified in clauses (a),
(b), (¢), and (d). ™

Provided further that the widow or widows and the child or children of a de-
ceased sonshall receive between them in equal parts only the share which that
son would have received if he had survived the subscriber and had been exemp-
ted from the provisions of clause (a) of the first proviso,

11.3 The amount payable to the nominees/heirs of an ‘employee’ who has the be-

nefit of an insurance cover only will be the amount of insurance appropriate to his ~ *
Group.

11.4. The amount payable to the nominees/heirs of a member of the ‘scheme’ who
dies while in service, shall be

(a) the amount of appropriate insurance to which he was entitled at the time
of his death ; plus

(b) the amount due to him out of the Saving Fund for the entire period of
his membership in the lowest Group ; and

(c) the amount or amounts due to him for the additional units by which his
subscription was raised on each occasion due to appointment/promotion
to higher Group for the period from which the rate of subscription was
raised to the date of his death.

For example, if Group D employee, who is a member of the ‘scheme’ acqui-
res a membership in Group C and Group B after 5 years and 15 years of service
respectively and dies while in service after 30 years of total membership in all these
Groups, his nominee or nominees shall be paid the sum of the following amounts :

(1) the amount of insurance of Rs. 40,000/~ due on a monthly subscription
of Rs. 40/- being a Group B employee on the date of his death;

(i1) the amount due from Savings Fund on a monthly subscription of Rs. 10/~ >
for 30 years,
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(i) the amount duc from Savings Fund on a monthly subscription of Rs. 19/~
(Rs. 20- Rs. 10) for 25 years, and

(iv) the amount due from Savings Fund on a monthly subscription of Rs. 20/)-
(Rs. 40-Rs. 20) for 15 years.

11.5. The amount payable to the ‘employee’ who ceases to be in employment with

the Union Territory Government on account of resignation, retirement evc.,
shall be-

(a) The amountdue to him out of the Saving Fund for the entire period of
his membership in the lowest Group, and

(b) the amount or amounts due to him for the additional units by which his
subscription was raised on each occasion due to appointment/promotion to
higher Group for the period from which the rate of subscription was so
raised to the date of cessation of his membership,

For example, if a Group, D employee who is a member of the ‘scheme’ acquires a
membership in Group C and Group B after 10 years and 20 years of service respec-
tively and retires on superannuation after 30 years of total membership in all thzse
Groups, he shall be paid the sum of the following amounts :—
(1) the amount due to him from Savings Fund on a monthly subscription of
Rs. 10/- for 30 years :

(ii) the amount due to him from Savings Fund on a monthly subscription of
Rs. 10/- (Rs 20-Rs 10) for 20 years ; and

(iii) the amount due to him from Savings Fund on a monthly sabscrip-
tion of Rs. 20/-(Rs. 42-Rs. 20) for 10 years.

11.6. If any employee dies during a month hefore the recovery of subscription “or
that month from him, his dues shall be paid after deducting the subscription.

11.7. If any employee joins later on an All India Service, his case shall be regula-
ted in such manner as may be decided by the Ministry of Finance.

WITHDRAWALS FROM INSURANCE FUND/SAVING FUND.

12.1. It will not be psrmissible for any member or other beneficiary of the ‘scherae’
to withdraw any amount out of the Insurance Fund to which he has been subscribing.
The amount due from the Fund on the death of a member of the ‘scheme’ wtile
in service, shall be worked out in accordance with para 11 and paid to his nominee (s).

12.2. It will also not be permissible for any member of the ‘scheme’ to withdraw
any amount of the Savings Fund to which he has been subscribing. The amount cue
to him from the fund on his cessation of employment on account of resignation,
retirement etc. shall be worked out in accordance with para 11 and paid to him
or his nominee (s)
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LOAN/ADVANCE FROM OR AGAINST ACCUMULATION IN INSURANCE
FUND/SAVINGS FUND.

13. No Loans or advances shall be paid to any member or other beneficiary of
the ‘sciieme’ from or against his acchu}atlons in the Insurance Fund/Savings
Fund to which he has been subscribing.

UTILISATION OF ACCUMULATIONS IN INSURANCE FUND/SAVINC FUND:

14. The Accumulations in the Insurance Fund/Savings Fund shall be at the dispo-

sal of the Central Government. Since the ’scheme’ is wholly self-financing and™"

self-supporting, the bulk of these accumulations are proposed to be utilised for
ownership housing schemes and others schemes for the benefit of the members of
the ‘scheme’.

-

MODE OF NOTIFICATION OF THE ‘SCHEMFE’

15. The ‘scheme’ shall be notified to the employee by displaying a copy thereof
on the notice board or where is provided, that a prominent place in the premi-
ses where the employees are working. A few copies of the ‘scheme’ may also be
supplied to the recognised unions/associations of the e mployees.

ACTION ON NOTIFICATION OF THE ‘SCHEMPF

16. By the 10th of every month following the month in which the ‘scheme’ is
notified, the Head of Office shall supply to the Drawing and Disbursing Officer
names, Groups, dates of birth and dates of appointment of persons who may
be appointed to any service or post under the Union Territory Government/
Adminisation during the preceding month @nd who would be eligible to be
the members of the ‘scheme’ in terms of para 3 of the ‘scheme’.

ACTION ON THE ‘SCHEME’ COMING INTO FORCE.

17.1. By the 10th of the month in which the ‘scheme’ comes into force, the
Head of Officer shall supply to the Drawing and Disbursing Officer a statement
indicating the name, the Group and the date oi birth of every employee who has
been in the Union Territory Government/Administration service on the date the
‘scheme’ is notified but has not opted out of the ‘scheme’

17.2 Every member of the ‘scheme’ shall be informed in Form No,l the date
of his enrolment, the subscription to be deductec and the benefits to which he
would be eligible. On his regular promotion from one Group to another he will
be similarly informed in Form No.2.

17.3. The option exercised by the employeec who are already in Union Terri-
tory Government/Administration service on the date *scheme” is notified shall be in
Form No.3. and will be pasted in the service book of the individuals concerned.

»



9 Ex—32/83

REGISTER @ F MEMBERS:

18. The Head of Office :hall ensure that Group~wise egister of members is
maintaincd in Form No.9. and kept up to date. This register shallbe sent to the
D.D.O. concerncd once a year to verify whctne r appropriale subscriptions are being
recovered from all employees who -have joined the Insurance Fund of both the
JInsurance Fund and the Savings Fund under the ‘scheme’ and to record a certifi-
cate to this effect.

NOMINATION:

19.1. The Head of Office shall obésin rom every Govt. servant, whe is a
member of thc ‘scheme’, a nomination conlerring on one or more persons, the right
to reccive the amount that may become payable under this ‘scheme’ in the cvent
of his death betore cttai mng the case of superaanuation. In the case of employees
who are already in Unioa Territory Government seivice on the date the ‘scheime’
1s notified and who do not opt out of the ‘stheme’, such nomination shall be
obtained simultancousiy with thc options obtaincd from others and in th: casc
of employees who join Union Territory Government service after the date on
which the ‘scheme’ is notified, such nomination shall be obtained along with the
joining report.

19.2. If a member of the ‘scheme’ happens to be minor, he will be required
to make nomination on his attaining thc age of majority.

19.3. If a member of the *scheme’ has fumily at the time of his makiny the
nomination hec shall make such nomination only in favour of a member or menibers
of his family. Ior this purpose, family will have the same meaning as assigned
to it in the General Provident Fuad (Ceneral Services) Rules, 1960.

19.4. If a member nominates more than one person under Para 19.1 he should
specify in the nomiration the waount of sha: payable to each of the nominees
in such a manner as to cover the wholc of the ameunt paysble under the ‘sckeme’

failing which the amount payable under the ‘scheme’ shall be equally distributed
among the nominccs,

19.5. The nomination shall bz made in Form No.7 or Form No. 8 as is
appropriate in the circumstances.

19.6. A member of the ‘schems’ may at any time cancel a nomination by
sending a notive to the Head of Office along with a fresh nomination mads in
accordance with the above provisicn.

19.7. The nomination received from the members shall be counter-signed by
the Head of Oifice end pasted on their scrvice book. The Heed of Office slould
also make an enfry in the service book that the nomination had been dulv received.
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THE EXISTING INSURANCE SCHEME:

20. The existing Insurance Scheme introduced vide Department of Expenditure
O.M. No.60/14/77-1C dated 23rd June, 1977 will continue for those ‘employees’ who
would be in service on 31st December, *83, if they opt out of the new ‘scheme’
till they cease to be in employment with the Union Territory Government/Admi-
nistration on account of retirement, resignation, death etc. Asregards the other
‘employees’ the new ‘scheme’ will replace the existing insurance scheme with effect
from 1.1. 84 and the amount which would have been due tothem under the existing
insurance scheme had they ceased to be in employment with the Union Territory
Government/Administration in the afternoon of the day preceding the day on
which they become members of the new “scheme’ will be credited to their respective
General Provident Fund accounts.

ACCOUNTING

-

21. The trans: ctions relating to the ‘scheme’ shitll be accounted for in accordance
with the proc.duic appended herewith.

INTERPRETATICN AND CLARIFICATION :

22. 1. If any caicgories of employees are not specifically classified into Group
A, Group B, Group C. or Group D, their classification shall be assumed in ac-
cordance with the principles laid down in this regard under the Central Civil Ser-
vice (Classification, Control and Appeal) Rules, 1965.

22. 2. In the actual implementation of the ‘Scheme’ if any doubt arises in regard
to the interpretation of any of the provisions of this ‘scheme® or if any point
required clarification, the matter may be referred to the Ministry of Home Affairs,

REVIEW OF THE ‘SCHEMF’

23. The working of the ‘scherie’ will be reviewed every three years to ensure
that the ’scheme’ remains self-financing and self-supporting.

TABLE

Union Territory Government Employees Group Insurance Scheme, 1984,

~

The amounts credited (o the Saving fund if the rate of interest is 10 per
cent per annum.

No. of Net annual Net annual Net annual Net annual
Years Savings Rs. savings Rs. savings Rs. savings Rs.
contri- 82.50 (Corr- 165 (Corr- 330 (Corr- 660 (Corres-
butions esponding to esponding esponding ponding to
paid. Rs.10 per cent to Rs.20 to.Rs.40 Rs. 80 per
per month pcr month per month month con-
contributions) contribu- contri- tributions.)

tions) butions)

-~
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5 528 1.056 2,112 4,224
10 1,330 2,760 5,520 11,040
I5 2,750 5,500 11,000 22,000
20 4,958 9,916 19,832 39,664
25 8513 17,026 34,052 (8,104
30 14,239 28,478 56,956 1,13,912
35 23,460 46,920 93,840 1,87,680
40 38,311 76,622 1,53,244 3.06,488

FORM NO. 1

U.T. Govtj
DEPARTMENT/OFFICE. ............... ...
MEMORANDUM
Shril. .o e e
a Group.. ..ot employee has been enrolled as a member of
the U.T. Government Employees Group Insurance Scheme, 1984 wef...........
His monthly subscription of Rs..................... {Rupees........... ...... )
shall be deducted from his salary/wage commending from the month of..... ... .
and he will be eligible to the benefits of the scheme. appropriate to Group.....,
.................. wel . oo
To
(Head of Office)
Shri - L
* Name and designation of the employee.
FORM NO.2
U.T. GOVERNMENT
DEPARTMENT/OFFICE............
Dated. ...............
MEMORANDUM
1] 16 & PSR e
has been promoted on a regular basis from Group. ......coeciiiii i,
0 GrOUD.- - v eeeeien e U His monthly
subscription from the U.T. Government Employee Group Insurance Scheme, 1984
shall be raised from Rs.......... to Rs.......... from the monthof......... ...
................ and he will be c¢ligible to the benefits of the scheme appropriate
to Group............ wefo oo .
(HEAD OF OFFICE)
To
Shrl. e

*Name and designation of the employee.
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FORM NO, 3.
gp (Head of Office)
ir,

I have read and understood/1 have been explained the details of the
new U. T. Government Employees Group Insurance Scheme, 1984. I opt to re-
~ main outside this new “Scheme”.

Yours faithfully,

Place : Name and designation of the Employee. —

Date :
1Y
FORM NO. 4.
To.
) + L2 P

Subject : Application for payment of accumulation under U.T. Government
Employees Group Insurance Scheme, 1984.

-

Sir,

I have been a member of the U. T. Government Employees Group In-
surance Scheme, 1984 since..........¢cc.vvuv... .. **. I have retired from ser-
vice after attaining the age of .................... Years/lI have ceased to bein
employment with the U. T. Government/Admn. wef. ......................, I
was holding the post of ....... ... ... ... .. before retirement/cessation of

employment with the said Government. I request that the amount due to me
under the U. T. Guvernment Group Insurance Scheme may be paid to me.

Yours faithfully,

( )

* Designation and address of the Head of Office.
** Month and the year of becoming a member of the Scheme may
be indicated here.
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FORM NO. &
No. ... ...

Union Temtory Govt/Admlmstratlon

Department of .......... ... .. .. ...

Oflice of ...... e
To.

..........................................................

..........................................................

Subject : Payment of the amount due under the Union Territorty Government
Employees Group Insurance Scheme. 1984.
. Dear Sir/Madam,
1 am directed to state that the late Shri ............. ... ... ...
h\s nominated you for payments of full/ ... ............ ...
percent of amounts due under the Union Territory Government Employccs Gloup
Insurance Schenic, 1984. You are therefere requested to submit an application in
the enclosed form No. 6 for arranging payment.

Y ours faithfully,

*Name and address of the nominee

FORM NO. ¢
To

.....................................................

Subject : Applization for payment of amount due to late Shri& ..................
under tne Union Territory Government FEmployees [nsurance Scheme,

1984.
Sir,

With reference to your letter No. ............... ... . ... .. ... . ...
Dated .............. 1 hereby request that the fulj .................... per
cent of amount due to late Shri ........... .. ... ... ... ... under the Union

Territory Government Employees Group Insurance Scheme may be paid to me.
Yours faithfully,
(

“*Name and address of the Office

from where from No. 5 is received.

N.B. Th» Government servant should draw line across the blank space below his
last entry to prevent the insertion of any names after he has sigred.

* This column should be filled in so as to cover the whole amount :hat may
be payable under Insurance Scheme.

#%  Where a Goverament Servant who has no family makes 4 nomioation. he
shall specify in this column that the nomination shall become inva'id in the
event of his subsequently acqu:ring a family.
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FORM NO. 7.

Nomination for bensfits urder the Union Territory Governments Employees

Group Insurance Scheme, 1984.

When the Government servant has no family and wishes to nominate one per-

son or more than one person.

1 having no family, hereby nominate the person/persons mentioned below and
confer on him/them the right to rzceive to the extent specified below any amount
that may be sanctioned by the Union Territory Government/Administration under
the Union Territory Government Employees Group Insurance Scheme, 1983 in the
event of my death while in s:rvice or which having become payable on my attaining._.-
the age of superannuation may remain vnpaid et my death.

Names and Relation- Age Shawe of Continge- Name, address
addresses ship with amount ncies** and relationship
nominee/ Government to be on the of the
nominees. servant. paid to happening  person, if any,
each. of which to whom the right "
‘the the nominee shall
nomination pass in the
shall event of his
become predeceasing N
invalid. servant.
1 2 3 4 5 6
L.
2. -
3.
Date this day of ' 19 - g - -

Two witnesses to signature.
1.
2.

Signature of Govt. servant.

FORM NO. 8

Nomination for benefits under the Union Territory Government Employees Group

Insurane Scheme, 1984.

N.B The Govcrnment servant should draw line zcross the blank space belew

last entry to prevent insertion of any names after he has signed.
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When the Government servant has a family and wishes to nominate on: memiber
more than one member thereof.

1 herebv nominate the person (s) mentioned below, who is/ are m=mbers of
my family, anst confer on him/them the right to receive to the exient specified
below any amount that may be sanctioned by the Union Territory Government;
Administration under the Union Tet ritory Government Employecs Groug Insiran-
ce Scheme, 1983 in the event of my death while-jin service or which having be-
come payable on my attaining the age of superannuation may remnain
un-paid at may death.

. Nemes and Relationship Age Share to be Contin- Name, add-

addresses with Govt. paid to gencies ress &
of nominee; servant. each. on the r2'ation-
nominees. happen-  ship of
' T Ing the person,
of which if cny,
the to vhcm
nomina-  the
tion right of
shall the
become noninee
invalid.  _~shall pass
in the
eveit of
his
pececeas-
ing the
Govt.
servant.
1.
2.
3.
N.B. The Government servant should draw line across the blank space be-

low his last entry to prevent insertion of any names atter he has sigsed.

Dated this day of 19 at

Signature of two witnesses :

1.

2. Signature of Gevi. vervanat.

* This column should be filled in so as to cover the whole amount tRat may be
payable under the Insurance Scheme.
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A
UNION TERRITORY GOVERNMENT EMPLOYEES GROUP INSURANCE
SCHEME, 1684 FORM NO. 9
REGISTER OF MEMBERS GROUP (A/B/C/D)

Section 1: Particulars of employees subscribing to the Insurance Fund only.

St Name Designation Date of Date of Date of Date Date Remarks

Birth appoint- comence- of of
ment ment of promo- death
subscrip-- tion to
tion higher -
group/
date
of transfer
“"‘ to other
Departments.
1 2 3 4 5 6 7 8 9

SECTION.11: PARTICULARS OF EMPLOYEES SUBSCRIBING TO BOTH
INSURANCE FUND AND SAVINGS FUND.

Sl. Name Designa- Date of Date of Date of Date of Date of Remarks
tion birth appoint- commen- promo- cessation
ment cement tion to of member-
) of sub— higher ship and
scription /Group reason
Date of therefor
transfer
to other
Deptt.
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APPENDIX

UNION TERRITORY GOVERNMENT EMPLOYEES GROUP INSURANCE
e SCHEME, 1984 - ACCOUNTING PROCEDURE, T

No. G. 19011/21/82-F. PAF. the 28th April, 1982. - The following procedurs is
prescribed for the accountal of the transactions under the U.T. Government Em-

- ployees Group Insurance Scheme, 1983 as introduced by the Ministry of Home
Affairs (U.T. Cell) in their O.M. No. : :

'HEAD OF ACCOUNT

.~ '2." There will be no individual accounting under the Scheme. The tlans¢c11om
‘under the Scheme will be booked in the Public Account of India under two . dis-
tinct sub-heads ‘Insurance Fund’ and ‘Saving Fund’ under a new "minor head
“UT. Government Employees” Group Insurance Scheme opened below the, vxifs-
‘ting major head “81I -Insurance and Peasion Funds”. '

'DEDUC__TION FROM PAY BILLS

3. In the portion of the pay bills pertaining to classification. the D.D.Os should
exhibit the subscription recovered from the employees under the two sub-heads
indicated above. Until further orders, the ratio between Insurance Fund and Sa-
ving Fund shall be 3:7. They should attach a duly completed Schedule to the pay
bills for January and December every year as per Annexure ‘A’ and ‘E’ respectively.
The accounts Officer of the U.T. Governments/Administrations will post the figures
appearing in the schedules in a register in the form as per Annexure ‘B’ (Parts I
& IV) for the preparation of the Annual Report referred to in para 5. Interest
recovered in terms of para 9.7 requires similar allocation betwieen the two funds.

" TRANSFER OF MEMBERS :

4, If an employee is transferred from one Ministry/Department/Office 10 another
Ministry/Department/Office the orders of transfer should clearly indicate the
Group to which he belongs and the date of his continuous membership- .in this
Group and also in the lower Groups, if any, for the benefits from the Insurance
Fund or both Insurance Fund and the Savings Fund, as the case may oe, under
the U.T. Government Employees’ Group Insurance Scheme, 1983. The Head of
office shall inter alia endorse a copy of the orders of transfer to the D.D.O.
and the A.O. On receipt of the orders of transfer, the D.D.O. shail m corgorate
a certificate on the L.P.C. to the effect that the mdividual concerned has subs-
cribed to the Insurance Fund or both to the Insurance Fund and Savings [Fund,
as the case may be, upto and including the month of ................ As soon
as the certificate from the D.D.O. of the Department which has transferred the
employee has been received by the D.D.O. of the ncw Department, he shalt com-
mence recovery of the suhscription from tbe individual cancerned beyond the month
upto which such subscription has been recovered eatlier.

In respect of Government servants on deputation to State Governments/Central
Governments/U.Ts./Railways/P&T and Defence Departments or on foreign service,
accounting, pavment and reporting work arising under the scheme (e.g.. waiching
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of receipt of contribution and crediting to Government accounts, passing of bills
relating to payments, if any) will be done by the accounts Officer of his parent
Department who is responsible for watching receipt of G.P. Fund etc. recoveries.

CALCULATION OF INTEREST

5. The Head of the Accounts Organi:ation of U.T. Government/Administration shali
be responsible for the maintenance of relevant Ledger for Working out the progres-
sive balances under these two new sub heads under the new minor head as above.
The same shall be reported in their statement of Central transactions and material
for the statement No. 15 to the Finance Accounts to be furnished to Controller
General of Accounts, Department of Expenditure, Ministry of Finance New Delhi. -
After taking into account the payment made during a quarter, the positive balance
under the savings fund shall be credited with interest calculated at the rate of in-
terest notified by the Ministry of Finance, Department of Economic Affairs for
the purpose. Similarly, the positive or hegative balance under the Insurance Fund
shall be credited or debited as the case may be, annually with the amount of inte-
rest calculated at the prevailing rate of interest on the Post Office Saving Bank
deposits, which at present is 51/2 per cent per annum. The amount of interest
so credited to the two funds taken together shall have the contra-debit to the fol-
lowing head of account :—

249

|

Interest payments.

C. Iaterest on Small Savings, Provident Fund etc.

!

Interest on Insurance and Pension Funds (minor head)

U.T. Government Employees’ Group Insurance Scheme
(New Sub-head.)

|

The figures of interest on Savings Fund will be incorporated in the U.T.
Government’s account of the month following the quarter so that the balance of
savings fund for the month following the quarter includes also the interest credit-
ed to the balance of the previous quarter. Similarly, interest of Insurance Fund
shall be added annually to the balance of the preceding year.

ANNUAL REPORT :~

6. The Pay & Accounts Officers of the U.T. Governments/Administration whose
accounts have been seperated from audit namely Delhi A & N Islands, Goa and
Pondicheiry shall send a report to the head of the accounts organisation namely
Centroller of Accounts/Director of Accounts within a month of the completioa of
each anniversary of the Scheme in the form. as per Annexure ‘D’. The head of
these Accounts organisation shall consolidate the figures received from the various
Pay & Accounts offices and send a consolidated report in the same form to the
Secretariat of the Chief Commissioner/Chief Secretary within two months of the
completion of each anniversary of the Scheme.



) Ex—32/83

The U.T. Governments/Administration’s. Chief Secretariat shall send a conso-
lidated report in the same form to U. T. Cell of the Ministry of Home Affairs of
the Government of India within 3 months of the completion of each anniversary
of the Scheme.

PAYMENTS OF DUES TO BENEFICIARIES :

7. Seperate bills in a simple receipt form as in Annexure ‘C’ will be prepared in
respect of payments arising under the Scheme for drawing the amount towards dis-
bursement to the payees concerned. The D. D. Os. will work out the payments
with reference to para 11 of the U. T. Government Employees’ Group Insurance

" Scheme, 1983 and the Table of benefits from the Savings fund issucd by the De-

partment of Expenditure, Ministry of Finance of Governmeat of India from time to
time. The bills will indicate seperately entitlements from (i) Insurance Fund and
(ii) Savings Fund. This amount will be elassified under the respective sub-heads
mentioned below :

811—Insurance and Pension Funds.
—U. T. Government Employees’ Group Insurance Scheme (new minor head)
—Insurance Fund (Sub-head)
—Savings Fund (Sub-head)

The bills will be invariably sent by the D, D, Os.to the Accounts officer of
the U. T, Government/Administration concerned along with the Service Books
which contain service particulars, nominations etc. The Account officer will pass
the bills expeditiously (especiallyin respect of claims on account of death of a
member) after exercising the necessary checks and ensuring that the classification
is correct, book the payments finally in their books againstthe two distinct sub
heads (debit side) and make a note of payment inthe Service Book which will be
attested by the Accounts Officer concerned. Each case where payment has been
made shall also be noted in the register as per Annexure-B (Parts II & III-Payments)

8. Computer Cell of the C. G. A.’s Organisation will furnish to the Ministry of
Home Affairs (U. T. Cell) a summary of the credits and debits under the two dis-
tinct funds at the close of every month’s account which shall also include an ele-
ment of interest on these funds accounts as afforded by the Accounts Officers of
the U. T. Governments/Administration. The C.G. A. Organisation shall also fur-
nish the annual and progressive figures of accumulation under Savings Fund and
Insurance Fund in respect of each U.T. Government/Administration by about | Sth
of the following September to the Ministry of Home Affairs (U. T. Cell).

SUBMISSION OF ESTIMATES :

9. At the appropriate time every year, the estimates of accruals and disbursements
under the Scheme as well as of interest payments (to be included for in the Inte-
rest Payments Appropriation) will be furnished to the Budget Division by the Mi-
nistry of Home Affairs (U.T. Cell). For this purpose, they shall utilise the
figures communicated by C. G. A.’s Organisation and also the iraterial received
under para 5 of the Accounting Procedure from the Chief Commissioner/Chief
Secretary’s Secretariat of the Union Territory Government/ Administration.
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A
ANNEXURE—A
" "SCHEDULE PERTAINING TO THE U.T. GOVERNMENT. = "
EMPLOYEES* GROUP INSURANCE SCHEME. .
Name of Office of D.D.O.
- Attached 1o pay bill d_f ._Ianl)'aryf__1_9.._:.'.'.'_'_?._,_,‘,:..
GROUP o
.............. iviiieneeno . TOTAL
A B C D N
No of employees
subscribing to Group
Insurance Scheme 1n
January at the '
. composite rate..... S FE PR
ANNEXURE-—RB |
REGISTER RELATING TO UNION TERRITORY GOVERNMENT EMPLOY-
EES" GROUP INSURANCE SCHEME NO. OF SUBSCRIBERS ' AS
INJANUARY, 19...... . S
PART-I .
Si. | Name of D.D.O. | Voucher | No. of employees from whom recoveries
No. | or foreign — | made through pay bill of January, 19
| employer. Pay Bill | _
| | No. . - —- -
I l Group A | Group B | Group C | Group D | Total
T. 2. 3. 4. 5. 6. 7.8

»




21 Ex-32/83

PAYMENTS MADE DURING 19 IN RESPECT OF SUBSCRIBERS ON
PART - Ii THEIR DEMISE WHILE IN SERVICE

Month VYoucher No. of employees : Amount of payment indicating break-up

No. Group Group Group Group Total—Group A Group B Group C Group‘ D
: A B C D —
Insu- Sa- Insu- Sa- Insu- Sa- Insu- %a-
rance vings. rance vings, rance vings. rince vings.
"1 2 3 4 5 6 7 8 9 10 U 12 13 14 15

PAYMENT MADE TO SUBSCRIBERS DURING 19 ON THEIR
RETIREMENT, RESIGNATION ETC.
PART - III _

Month /Voucher No. No. of employees Amount of payment

Group Group Group Group Total Group Group Group Group Toral
A B C D A D

L 2. 3 4 s 6 7. 8 9. 10, 1. 12

ANNEXURE-B
PART - IV

REGISTER FOR CONSOLIDATION OF INFORMATION

CONTAINED IN SCHEDULES (ANNEXURE) RECEIVED
FROM D.D.O’s.

GROUP TO WHICH NAME OF NO. OF MONTHS FOR WHICH SUESCRI-

BED DURING THE CALENDAR YEAR
SUBSCRIBER D.D.O. 1 Months 2 Months 3 Months 4Months 6......1\./1..12l
' onths
BELONGED. _ .
DDO
Group A DDO
DDO N
TOTAL ' L B _
DDO “
Group B DDO
DDO

F\‘
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TOTAL . _ -
DDO -
Group C DDO
_ DDO
TOTAL
DDO
Group D DDO
DDO
TOTAL
ANNEXURE-C
RECEIFTED BILL
Received the sum of Rs. .......... e (
the total of entitlement of Rs. .............. from the Insurance) **bging
Fund and/or of Rs. . ...............
Name........................ ...,
Designation. ......................... Group* A/B/C/ under the Central Govern-

ment Employees’ Group Insurance Scheme, 1980.

Signature (s) of Recepient (s)
Dated : (Name in block letters)
FOR USE IN DEPARTMENTAL OFFICE

a) RELEVANT BIODATA OF THE MEMBER

1. Type of Group of the member (i. e. lowest group] viz.
*D/C/B/A on initially joining the scheme on.......... 19
2. Year of acquiring membership of

higher group- A C9.

(1) B—19. ... .. ..
(i) A-—19........
b) Countersigned for payment of Rs. .......... (Rupees..........
) to claimant (s). Crossed cheque/ demand draft to be

....................

issued in favour of claimant (s):
Signature

Date
Designation of D.D.O.
FOR USE IN ACCOUNTS OFFICE

Passed for Payment of Rs................. (Rupees. ............ . )

Payment through
Cheque (s) No. (s)... ........ . . Date : Accourts Ofticer
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A
*Delete whichever is inapplicable.
ANNEXURE-D
ANNUAL STATEMENT FOR 19———-—SHOWING THE NO. OF PERSONS
SUBSCRIBING TO THE GROUP INSURANCE SCHEME AND THE NO.
FOR WHOM PAYMENTS WERE MADE.
Name and Address of the Accounts Officer :
" Year of the Receipt:
PART I
NO. OF THE EMPLOYEES SUBSCRIBING TO THE GROUP INSURANCE
SCHEME AT TH® GOMPOSITE RATE.
In January 19 In January 19
(Previous Year) (Current Year)
‘Gr.  Gr.  Gr. Gr. To tal Gr. Gr. Gr. Gr. Total
A B C D (Cols. A B C D (Cols.
-4 1 to 4) 0 10 9)
1. 2 3.4 5. 6 7. 8. 9. 10.
 PART I ' T
NO. OF CASES IN WHICH PAYMENTS WERE MADE DURING THE PRE-
VIOUS YEAR 19 BECAUSE OF (i) DEATH AND (ii) OTHER CASES.
Group A Group B Group C Group D Total (Cols.
e L : l: lo_l4) |
11. 12. 13. 14. 15.
PART 111

(1i) Other cases

Group A Group B Group C Group D Total (Cols.

i6 to 19
h 16. 7. 18. 19. 20.
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ANNEXURE-D

NO. OF EMPLOYEES SUBSCRIBING TO THE INSURANCE
FUND ONLY DURING THE CALENDAR YEAR 19........ .

PART - 1V

GROUP TO WHICH NO. OF MONTHS FOR WHICH SUBSCRIBED

SUBSCRIBER :
BELONGED i Month 2 Months 3 Months 4 Months 5 Months 6 Months 7 Months 8 Months

GROUP A

GROUP B

GROUP C

GROUP D

TOTAL

ANNEXURE-E

SCHEDULE PERTAINING TO THE U. T. GOVERNMENT EMPLOYEES’
GROUP INSURANCE SCHEME.

NAME OF D.D. O: ATTACHED TO PAY BILL
OF DECEMBER, 19———

No. of Employees

subscribing to

[nsurance Fund

only during the Group Group Group Group Total

calendar year A B C D

19..........for

Month

Months
Months
Months

.ka)Nr—-



.l

5. Months
6. Months
7. Months
8. Months
9. Months
10. Months
1I. Months
12. Months

DUT{ES OF D.D.O./HEAD OF THE OFFICE

1. Give wide publicity to the Group Insurance Scheme amongst all the staff mem-
bers and explain the Social Security accuring to them. Send the schene to the
officizls on deputation/Foreign Service outside U.T./Admn.

2. Collect list of Staff who do NOT want to be covered under this Insurance
Scheme. Obtain from each of them a declaration (Form No. 3).

3. In respect of staff as at 2 above, continue the deduction as at present of
Rs. &/-per month under the C.G.E.LS., 1977 and continue to classify th: same un-
der the Majcr cte. Head 288-Social Security and Welfare-E-Other Social Security
and Wellare Programmes-Govt. Employees losurance Scheme-Central Ciovt. Em-
ployees Insurance Scheme.

4. In respect of others i.e. staff who are willing to be covered under the new
Group Insurance Scheme, obtain nomination (Form No. 7.or 8 as the case may be).

5. Obtain a statement indicating name, designation, Group (A.B,C or D) and
date of birth of the employees who are willing to be covered under Group Insu-
rance Scheme.

6. Issue an enrollment certificate to each subscriber (Form | of the Schkeme).
Obtain further additions to the above on 10th of every month. Based on the
above maintain a register (Form No. 9).

7. Make a prominent entry in red ink in the body of the service book to the
following effect : —

“Shri ...l has opted to be governed by the U.T. Gcvern-
ment Employees Group Insurance Scheme or Sh. .................... has optad
out of U.T. Government Employees Group Insurance Scheme”. Attest this entry
over your full dated signature and affix your rubber stamp indicatiz designa-
tion etc.

8. Paste the option given by the employee on the first page of the Service Book,
attest the same over full signatures and affix your rubber stamp.

9. Staff making the following deduction and classifying them cocrectly or; the
cover page of the salary bill. The deduction can be shown in a district verticat
column —
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Saycol. No. .......... ... of the pay bill
CLASSIFICATION

Group D Group C Group B Group A
Saving Fund 7 14 28 56
Insurance Fund 3 6 12 24
Total-U.T. Gout. 10 20 40 80

Employees® Group.
Insurance Scheme,

Start deducting the above from the salary from January, 1983 payable onthe -
last working day onwards, in respect of all the employees who are governed by
the Group Insurance Scheme. The deductions shall be like Income-Tax de duction.
Therefore there is no need to prepare a schedule of deductions every month except
for January and December.

10. Attach a complete shedule (Annexure ‘A’ cf accounting procedure) with the
Pay Bill for January and a complete schedule (Annexure "B’ of the Accounting
Procedure) with Pay Bill for December, each year.

11. Keep a note of the amount to be deducted per month in the pay bill regis.
ter (TR-22A) under the Column Compulsory Deductions.

12. In respect of fresh recruits joining the service any time between 2nd January
and 3Ist December of each calender year after 1983 make a compulsory deduction
of subscription to insurance fund and above appropriate to his grade as indicated
in item (7) above. With effect from [st January of succeeding year start deduc-
ting subscription to Savings Fund also for these fresh recruits.

13. DO NOT ENROLL OR MAKE DEDUCTIONS FROM THE CASUAL
LABOURERS PART TIME AND ADHOC EMPLOYEES AND DEPUTATIO-
NISTS FROM STATE GOVERNMENT/CENTRAL GOVERNMENT.

4. ON REGULAR PROMOTION from one g-oup to another, the promotee
shall continuz to subscribe at the rates applicable to the lower group till 31st
December and be eligible for Insurance cover as applicable to lower group. From
Ist January next, start deducting at the rates appiicable to the group to which he
was promoted (see para 5.2 and form No 2 of the scheme).

15. if subscriber is on extra ordinary leave, his arrears of subscriptior sain

bz recovered in not more than three egual instalmeznts plus interest at 19° pozr
annum at Compound rate shall be recovered for the month for wvhich his satary
is drawn at the cnd of Extra Ordinary Leave (Refer para 9. 7 of the Stheme)
Interest so recovered shall also be allowed to Savings Fund and Insuran:: Fund

in the ratio given in para 2 viz. 7: 3.

16, On transfer of an employee to another officc make a prominent mention of
the deduction to be made under the Group Imsurance Scheme in the Compulsory ¥
deduction €oluimn of L. P. C.
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17.  When an employee proceeds:on foreign service, include the fact that he is a
member of the Group Insurance Scheme and direct the foreign employer who re-
mits monthly his subscription at Rs. 10/20/40/80 as the case may be alongwiti his
G. P. Fund subscription to the Accounts Officer concerned. Endorse a copy of
this letter to your Accounts Officer.

18. At ths time of calculating rebate on Incomea-Tax, consider the dedu:tion; un-
der this Scheme at par with G. P. Fund Contributions.

19. CLOSURE OF OLD SCHEME :

In respact of the employees who are willing to  be covered under tiue new
aroup schems, stop deducting Rs. S/~ per month from the salary for Decewber,
1982 payable on its last working day. En respzct of this employess prepare a
“NIL” bill indicating the disconnted valpe of their subscription undsr the [aisu-
sance Scheme, 1977 scheme for credit to their G. P. Fund account. The amount
drawn for payiment shall bz ciedited to G. P. Fund account for which purposc,
please attach fund schedule. For detailed instructions please refer to O. M.

20. ON DEATH OF SUBSCRIBER

(a) Addrsss the nominge/hzir (Form No. 5) to submit an applicat.cn (Form
Nou. 6) and pre-receipted bill (Ann, §).

(b) Get sanction issued by Head of Office for payment of insuraace cover
(Rs. 10,000/23,000/40,000,/80,080)

Gr.DGr.C Gr.B Gr. A

plus the accumulation in the Savings Fund
{Reter Table to the Scireme)

(c) Picpare two distinct bills-one debiting the sub-head ‘Insurance IFund’ and
other debating the ‘Savings Fund® under the minor head ‘U.T. Govern
msnt  implovees Group Insorance Scheme’.

21, Send the o'lls us above duly cupported by the sanctions and the service

book to vour Accounts Officer.

22, On receipi ot the valuabls 2longwithh Service Book inake over the same to the
correct nom-nes or helr.

23. Picase ensure that he gives a stumpzad pre-receipt (Annexure-C). Malkea pro-
mincnt entry in the service beok of the »ill No. and date and amount, saiiciion
No. & date and amorint actually paid to the nomince heir.

24, On Subscribzr quiting service either by resignation, retirement or otlierwise :

(a) get an applicatien from the employee (Form WNo. 4) and pre-receipted
bill (Annexure-C)
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lb) get a sanction'issued by the Head of the ‘Office for payment of accumu-~-
: tanons under the Savmgs Fund (See Table)

(c) Keep a note of the sanction No. & date and your: bill No. & date clal--
ming the Savings Fund prominently ia the Service Book. I

(d) Prepare a bill as per the sanction and send the same to your
Accounts Officer.

(e) On receipt of the valuable alongwith Service Book make over the same
to the retired subscriber after obtaining stamped pr.-receipt.

ANNUAL REPORT.

Send an annual report to your -Accounts Officer in the form Annexure

D & E. This shall be based on consolidation of the register maintained
by you in Annexure 'B’.

Note: The duties of the D. D. O. as above shall be performed by the
Accounts officer in respect of Gazetted Establishment of this UU. T. Govern-
ment like Goa where the Gazetted Officers continve to draw their salarv etc.
based on the ‘pay slip’ issued by the A. G. Office. A note of the option
shall be kept in the “‘Service Card” and Gazetted Audit Register by the
Account officer who shall also kecep in s2fe custody the nominations under
the scheme. The Accounts Officer shall include the figures of the Gazet-
ted Officess 1n the consolidated report to te sent to the Secretariat of the
Chief Secretary/Chief Commissiorer.  On  the death/final quitting the ser-
vice by the otticer, ne shail cause a sancuun W De issucd by the Head of the
Department of the official and arrange for payment to be retired official/no-
minee/heir. as the case may be.
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