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NOTIFICATION 

Ne. H-12017/4/93-LJD, the 13th July 1994. The following Act is hereby publi­
�rhed ror general information. 

Rolura Sailo. 
Deputy Secretary to the Govt. of Mizoram. 

Law, Judicial & Parliamentary Affairs Department. 

THE PUBLIC RECORDS ACT 1993 

AN 
ACT 

to re&uiate the management, administration and pre­
servation of public records of the Central Govern­
ment, Union territory Administrations, public sector 
undertakings, statutory bodies and corporations, 
comm issions and committees constituted by the 
CCDtral Governmem er a Union territory Adminis­
tration and matters connected therewith or incidental 
therto. 

BE it enacted by Parliament in the Forty-fourth Year 
of the Republic of India as follows:-

L (1) This ACI may be called lhe Public Records Short title 
AG1, 1993, and COm­

mencement. 

(2) It shall come into force on such date as the 
Central Government may, by notification in the 
Official Gazette, appoint. 
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2. In this Act, unless the context otherwise recUJres, Definitions 

(a) "Board" means the Archival Advisory (lard 
constituted under sub-section (I) of s!ction 13 

(b) "Director General" means the Direcror Ge­
neral of Archives appointed by the Centr;:J1 Cavern­
ment and includes any officer authorised by tlUll Go. 
vernment to perform the duties of the Director Gc:­
neral; 

(c) "Head of the Archives" means a person 
holding the charge of the Archives of the Lnion 
terrirory Administration; 

(d) "prescribed" meaRS prescribed by rules made 
under this Act; 

(e) "public records" includes-
(i) any document, manuscript and fik; 

(ii) any microfilm and facsimile copy uf 
a document; 

(iii) any reproduction of image or illlol:,;t!S 
embodied in such microfilm (whether cnla'-;;cd 
or not); and 

(iv) any other material pn'duced by a com­
puter Or by any other device, 

of any records cr.:ating agency; 

(f) recerds creating agency includes; 

(i) in relation to the Central Gv\'ernillent, 
any ministry, department or office of that 
Government; 

(ii) in relation to any slatunry bocyor cor­
poration wholly or substantially controlll!d or fi­
nanced by the Central Government or COi-'1.,; s,:cn 
or any committee constituted by that Government, 
the office of the said body, corporation, commi­
ssion or committee; 

(iii) in relation to a Union territory Adminis-
tration any department or office of that 
Administration; 
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(iv) in relation to any statutory body or 
corporation wholly or substantially controlled or 
financed by UnioD territory Ad ministration or 
commission or any committee constituted by tbat 
Administration, the offices of the said body, cor· 
poration, commission or committee; 

(g) "records officer" means the officer nomi­
nate:! by the records cfcating agency under sub­
section (J) of section 5. 

3. (I) The Central Government shall have the 
power to coordinate, regulate and supervise the opera­
.lions connected with the administration, management, 
preservation, selection, disposal and retirement of public 
records under this Act. 

(2) The Central Government in relation to the 
public records of the records creating agencies specified 
iv sub-clauses (i) and (iiJ of clause (f) of section 2 and 
the Union territory Administration 10 rei at jon to the 
public .records of �hc records cr�atil,1g agencies specified 
in sub-clauses (iii) and (iv) of the said clause, may, 
by order, authorise the Director General or the head 
of t,he A,.rchives, <IS tne case may be, subject to such 
conditions as lJ,lay be specified in the order, to carry 
out all or any of the following functions, namely:-

the 
(a) supervISion, 
Archives; 

management and control of 

(h) acceptance for deposit of public records 
of permanent natur<! after such period as may be 
prescribed; 

(c) custody, use and withdrawal of public 
records: 

(d) arrangement, preservation and exhibition 
of public records; 

(e) preparation of inventories, indices, catalo­
gues and other reference media of public records; 

(f) analysing, developing, pr,)ITIoting and 
coordinating the standards, proceJures and the 
techniques for improvement of the records manage­
ment system; 

Ex-114/04 
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(g) ensuring the maintenance, arrangement 
and security of public records in the Archives and 
in the offices of the records creating agency; 

(h) promoting utilisation of available spac\! 
and maintenance of e4uipments for preseTvin: 

public records; 

(i) tendering advice to records creatin: 
agencies on the compilation, classification and 
application of standards, procedures and techniques 
of records rnanatement; 

(i) survey and inspection of public records; 

(k) organising training programmes in various 
disciplines of Archives administration and records 
management; 

(I) accepting records from any private source; 

(m) regulating access to public records; 

(n) receiving records from defunct bodies and 
making arrangement for securing public rec('Irds 
in the event of national emergl!Dcy; 

(0) receiving reporls On records management 
and disposal practices from the records othcer; 

(p) providing authenticated copies of, or 
extracts from, public records; 

(q) destroying or disposal of public records; 

(r) obtaining on lease or purchasing or 
accepting as gift any document of historical or 
national importance. 

4. No person shall take or cause to be taken out 
of India any public records without the prior approval 
of the Central Government: 

Provided that no such prior approval shall be 
required if any public records are taken or sent Out 
of India for any official purpose. 

5. (1) Every records creating agency shall 
nominate one of its officers as records officer to 
discharge the functions under this Act. 

Prohibition 
against 
taking of 
public 
records 
out of 
India. 

Records 
offic.cr. 
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(2) Every records creating agency nlay set wp 
such number of record rooms in such places as it 
deems fit and shall place each record room under the 
charge of a records officer. 

6, (I) The records officer shall b: responsible for--

(a) proper arrangement, maintenance and 
preservation of public records under his char�e; 

(b) periodical review of all public record,; 
and weeding out public records of euphemeJ al 
va�ue; 

(c) appraisal of public records which are 
more than twenty five years old in consultation 
with the National Archives of India or, as the Case 
may be, the Archives of the Union territory with 
a view 10 retaining public 'records of permanent 
value; 

(d) destruction of public records in such 
manner and subject to such conditions as may be 
prescribej under sub·section (1) of section 8; 

(e) compilation of a schedule of retention 
for public records in consuhation with tbe 
Nalional Archives of Indja or. as the caSe may be 
the Archives of the Union territory; 

(f) periodical review for downgrading of 
classifil!d public records in such manner as may 
be prescribed; 

(g) adoption of such standards, procedures 
and techniques as may be recommended from time 
to time by (be National Archives of India for 
improvement of record management system and 
maintenance of security of public records; 

(h) compilation of annual indices of public 
records; _ 

(i) compilation of organisational history and 
annual supplement thereto; 

U) assisting the National Archives of Jodia 
or, as tbe case may be. the Archives-of the Union 
territory for public records management; 

Ex-114/94' 
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(k) submission of annual repon to the 
I?irlfctor General or, as the ca"ie may be, hCJ.d of 
llie)\, rcHiv�s in such manner as· may be! pres.:ribed; 

(I) transferring of records of any defunct 
bpdy to the National Archives of I ndia or the 
Afchives of the Union territory, as th ,� case may 
be, for preservation. 
(2) The recOTds officer shall act under the direc­

tion of the Director General or <IS the case ma� be, i hel:d pf tfte Archives while dischaning the respollsi­
oilities·Wpecified in sub-section (I). " 

7. " (I) The records officer shall, in the event of 
any �natithoriscd 'removal, ilestruction, defact:!!1lCllt or 
alteration of any public records under his,chaJgl..·, forth­
with 'hire apprdpriate action for the recoyery or 
restofatio� of such public records. 

rised removal, .1. J (2) .J hej·records oOicer �hal1 s.ubmit a report in 
destruction, writing,to ..the Dirc�tor Oeneral prlf as the case l11.1y be, 
etc, of �ubl.ic the he�d gf the, Arc\>lves ,wuy",u! any de'oy on 
records In hiS any information about any unautborised removal, 
custody. de�ttiuction. def.aceplel1t ,or alterat\on of any public 

r�cord$ under hi� cQarge tind abqut1the �cliL1n initiated 
by Jlim an...d shalll take aption as he !TIay deem n:.:ces:>ary 
subject to th� di�ec.tiol\s. i( any,!. giyen 9Y the Director 
General or, as the case may be, head of the Archives. 

. -, " ,-(3) The records officer may seek assistance from 
any government officer or any other person ror the 

.P.YfPQS.e. pf .rec.ovtjry or restoratioQ of public records 
aD,d suob qffi<;�r·or person.shall render all <I'lsi'llance 
to the 'records officer. 

8. (\) Save as otherwise provided in any law 
for tll,e , ti me ... being �i{l f,orc e'l n9 p,ublic record shal\ be 
destroyed or otherwise disposed of except in such 
manner and subj�ct to such conditions as may be 

. pre�cribed.-

(2) No record created before the year 1�92 shell 
. !�ldesj.rQyeQ excep,t wJu;re lin �he,opinion of the 
1DiJ.�t9.rJ G..eoeral.pr, as i t�e c;:ts� IDay be. the head of 

the �rch'veS,tjtl·iuso ... de(aced. OI,jS in such t:ond;i on 
that It canDot be put to any archival usc. " 

• 

J.:f �� 
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: " 9. Whoever conJravenes any of, the. provisions of Peualty fOI 
section 4·m section 8 shall be punish.�blc will}. imprison· contraven· 
ment for a term which may extend to five years or tions . 
. with fine which may .extend to ten thousand rupees 

.6r with both. 

to. No public records bearing security classification 
shall be transferre.d to the National Archi.ves of India 
or tbe Arch,ives oLthe Union.territory. 

Public 
records 
bearing 
security 
classifi­
cation. 

II. (I) The Nation'll Archives of. India or 'he Receipt of 
Archives of the Union territory may accept any records 
record of historicaJ g, national impo(tance from any from 
private source by w.ay of gift, purchase-or otherwise. private 

(2) The National Archives of India or. a� the 
case may be, the Archives of any Union territory may. 
in such manner and subject to such conditions as may 
be prescribed, make any record referred to in sub­
se�t�on (1) available to any bona fide research scholar. 

sources. 

12. (I) All unclassified public records as are more Access to 
tt:'/r thirty years old an;! are transferred to Ihe public 
National Archives of India or tile Archives of the records. 
Union territory may be, subject to su.ch exceptions 
and restrictions as may be prescribed- made available 
to ... any bona fide research scholar. 

Explanation- For the purposes of this sub-seetion. 
th� period of thirty years shall be reckoned from the 

'year of the opening of the I'ublic record. 

(2) Any records creating,al\�Qcy rna.)' grant to any 
person access to any public record in its custody in 
such manner and subjec�1 to such ,condj�ions as may 
be prescribed. 

13. (I) The .Central Government may, by notifica­
.. tion in. Ibe Official Gazette, constityte ap,. !>(cj1ival 
.' Advisory Board f�r. the purposes of this Act... 

(2) The Board shall consist of the following 
membas. namely:-

(a) Secretary to the Government of India in the 
Ministry of Central Government dealjn� 
with culture 

Chairman. 
ex···orfit:io; 
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One offrcer, not below the rank of la.int 
Secretary to the Government of l ndia, each 
from the Cabinet Secretariat, Ministry of 
Home Affairs. Mmistry of Defence, Ministry 
of External Affairs. Miniitry of Finance and 
Minislry of Personnel, Public Grievances and 
Pension. 

McmbcT� .• 

ex affi:cio; 

(c) two represe:ntatives not below the 
Jaiate Secretary in the Un,ion 
Administrations to he nominated 
Central Government 

rank of Members 
territor.y 
by the 

Cd) tbree persons to be nominated by the Central Membc1:"s; 
Government for a period not exceeding thre.c 
years, one being an Archivist and two being 
Professors in th� Post-graduate Department 
of History ill any recognised University. 

(e) Director General 

(3) The members nominated under clause (d) 
of sub-section (2) shall be paid such allowances as 
may be prescribed. 

14. The Board shall perform the following functions .. 
namely:-

(a) advise the Central Government and Union 
territory Administrations 011 matters concerning the 
administration, management, conservation and use of 
public records; 

(b) lay down guidelines for Iraining of Archivists; 

(c) give directions for acquisition of records from 
private custody; 

(d) deal with such other .... matters as may be 
prescribed. 

... 

15." The Director General shall have the power 
to lay down norms and standards for courses curricula, 
assessment and examinations relating to the trainin& 
in archival science and other ancillary subjects. 

Membe.r­
Secreta" . 

ex offk:Jo. 
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16. No suit, prosecution or other legal procee­
dings shall lie against any person in respect of any­
thing which is in good faith done or inlendcd to be 
done in pursuance of this Act or the rules made 
thereunder. 

17. (I) The Central Government may, by no­
tification in tbe Official Gazette. make rules to carry 
out the provisions of this Act. 

(2) In particular and without prejudice to 
the generality of the foregoing power. such rules may 
provide for all or any of the following matters, 
namely:-

(a) the period after which public records of 
permanent nature may be accepted under clause 
(b) of sub-section (2) of section 3; 

(b) the manner in  which and the conditions 
subject 10 which public records can be destroYl.!d 
uoJ" clause (d) of sub-section (I) of section 6; 

(e) the manner in which periodical review of 
cias"ified public records for dO\\ngrading shall be 
undertaken under clause (f) of sub-section (I) of 
section 6; 

(d) the manner in which the records officer 
will report to the Director General or the head 
of the Archives undrr clause (k) of sub-section 
(1) of section 6; 

(e) the manner in which and the condit;ons 
subject to which public records may be destroyed 
or disposed of under sub-section (I) of section 8; 

(f) the manner in which and the conditions 
subject to which r�cords of histOrical or nationJI 
importance may be made aVdilal)le to research 
scholar under sub-se:tion (2) of section II; 

(g) exceptions and restrictions subject to 
which public records may be made available to a 
research scholar under sub ·section (I) of section 12; 

(h) the manner in which and the conditions 
subject to which any records creating agency 
may grant to any per�on access to pliblic records 
in its custody under sub-section (2) of 5ection 12; 

Ex,....-IJ4/94. . . . 
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(i) the allowances payahle to members uf 
Board under sub-sectioR (3) of section 13; 

(j) the matters with respect to "hieh \I\c 
Board may perform its functions under clause 
(d) fir section 14; 

(k) any other matter which is required to 
be or may be, prescribed. 

18. Every rule made uJider this Act shall be 
l aid, as soon as may be after it is made, before 
each House of Parliament, while it is ill SC::;SiOIl, 
for a total period of thirty days which may be 
comprised in one session or in two or more suc­
cessive sessions, and if, before the expiry of the 
session immediately followiag the session or the 
successive sessions aforesaid, both Houses agree 
in making any modification in the rule or both 
Houses agree that the rule should not be made, 
the rule shaH thereafter have effect only iM such 
modified form or be of no effect, as tbe case 
may be; so, however, that any such modification 
file annulment shall be without prejudice to the 
validity of anything previously done under that 
rule. 

Published I.:, issued by the Controller. Printing & Stationery. l\1!zl)ram 
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