The Mizoram Gazette
EXTRA ORDINARY
Published by Authority

REGN. NO. NE—313 (MZ)

Vol. XXX1I Aizawl, Monday, 25. 8. 2003, Bhadra 3, S.E.1925, Issue No. 231

NOTIFICATION

No. C. 31030/5/97-DCA, the 13th August, 2003. In pursuance of paragraph
11 of the sixth schedule to the constitution of India, the following Rules of
the Chakma Autonomous District Council, which received approval of the
Governor ¢f Mizoram is hereby published for general information;
1. THE CHAKMA AUTONOMOUS DISTRICT COUNCIL

(DISTRICT SCHOOL EDUCATION BOARD) RULES, 2002

(vide Governor of Mizoram’s approval dt. 9. 8. 2003)

P. Chakraborty,
Secretary to the Govt. of Mizoram,
District Council Affairs Department.

In exercise of powers conferred by clause (a) of sub-paragraph (7) of pa-
ragraph 2 of the Sixth Schedule to the Constitution of: Ihdia, the Chakma
Autonomous District Council is pleased to make the following rules for the
regulation and control of Elementary Education: in: the: Chakma: Autonemous
District Council areas as follows:

CHAPTER -~ 1.
PRELIMINARY
1. SHORT TITLE, EXTENT AND COMMENCEMENT:.

(1) These:rules. may. be:called the Chakma. Autopamous: District Council
(District School Education Board) Rules, 2002.
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2.

T
RLE SN &

(2) It shall extend to the whole of Chakma Autonomous District.

(3) It shall come into force on the date of publication in the Mizoram
Gazette.

DEFINITIONS: In these Rulss, unless the context otherwise requires:—

(@) “Administrator” means an Administrator of the Board appointed by
the Executive Committee to administer the Board during its suspension;

(b) “Board” means the Board constituted under these rules;
(c) “Budget” means the yearly budget of the Board;

(d) Centre” means the Examination Centre for holding any examination
of the Board as may be alloted to it;

(e) “Centre Superintendent” means a person appointed by the Board to
conduct and supervise examination of the Board at the centre;

(f) “Controller of Examinations” means a Controller of Examinations
appointed under these rules;

(g) “Controlling Authority” means an authority designated as Controlling
Authority of the Board by the Executive Committee under sub-rule (3) of
rule 4 of these rules; v

(h) “District Council” means the Chakma Autonomous District Council;

(i) “Drawing and disbursing officer” means the Secretary of the Board or
any other officer duly authorised by him from time to time in writing to
draw and disburse any Board’s fund;

(j) “Executive Committee” means the Executive Committee of the Chakma
Autonomous District Council;

(k) “Examination Committee” means the Examination Comamittee constitu-
ted by the Board under Sub-rule @i) of. rule 42 of these rules;

.»;'(l) “Finance Committee” means a Fmance Committee constituted by the

Board under rule 60 of these rules;

(m) “Fund” means the fund of Chﬁ'l(fna Autonomous District Council
(District School Education Board) as reﬂected in rules 30, 31 and 32 of

these rules;
(n) “Government” means the State Government of Mizoram;

(o) “Govermng Body” means the body constltuted under sub—-rule (2) of
rule 4 of these rules; -

LY

i
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(p) “Head of Institution” means the Head of the Institution by whatever
name he or she may be designated;

(q) “Invigilator” means a person who assists the Superintendent of a Cen-
tre in conducting and supervising the Examination;

(r) “Institution” mesans any recognised Primary, Pre-Primary, Middle, Pro-
fessional or Vo:cational School or an Adult Education Centre;

(s) “Managing Committee” means a duly constituted managing Committee
recognised by the Board;

(t) “Middle School” means a School preparing students for Middle School
Leaving Certificate Examination;

(u) “Moderator” means a person appointed to moderate manuscripts of
Question Papers;

(v) “Notification” means a notification published by the District Council
in the Mizoram Gazette;

(w) “Paper Setters, Examiners, Head Examiners, Scrutinisers and Tabula-
tors” means persons appointed by the Board under such respective designa-
tion in connection with conduct of Examinations;

< (x) “Primary School” means a School giving instruction and preparing
students for Primary School Leaviag Certificate Examination;

(y) “President” means the President of Board constituted under these rules;

(z) “Private Candidate” means a candidate other than a regular candidate
who has been allowed to appear in any examination conducted by the
Board;

 (za) “Recognition Committee” mz2ans a Committee constituted by the
Board under sub-rule (i) of rule 62 of these Rules;

(zb) “Secretary means the Secretary of the Board appointed under these
Rules. - .

{zc) “School” means an Instltutlon including Pre-Primary, ‘Primary, Middle
and other Institutions imparting Education or Traunng upto the level of
Mlddle School Leavmg Certificate . Examination;. .,

(zd) “Supervisor” means a person appointed to assrst the Centre Supenn-
. tendent for smooth conduct of Examination;

- (ze) Syllabus Committee” ‘means a Commrttee constrtuted nnder sub—rule
. . (i).of rule 61.of these rules; .. sl R P A

(zf) “Teacher” means ‘teacher’ mcludmg Heéad Master or H"ead Teacher of
any School recognised by the Board within Chakma Autonomous District.
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CHAPTER-II
THE BOARD

3. ESTABLISHMENT AND INCORPORATION OF THE BOARD

4.

(1) The Chakma District Council may constitute the District School Edu-
cation Board.

(2) The Executive Committee of the Chakma District Council shall be the
controlling authority of the District School Education Board.

(3) The Board shall be a body corporate with perpetual succession and a
common seal and shall have the power to acquire and hold any property,
the transfer of any property held by it, to enter into any contract and to
do all other things necessary for the purpose of carrying out its duties and
functions and shall, by the said name sue or be sued.

CONSTITUTION OF BOARD :

(1) The Board shall consist of the following members namely :—
(a) The President;
(b) The Vice President;
(c) Secretary of the Board~-Member Secretary; -
(d) Controller of Examinations-Ex-officio; ]
(e) Education Officer, Chakma Autonomous District Council, Ex-officio;
(f) Assistant Education Officer, Chakma Autonomous District Council,
Ex-officio; ‘
(g) Principal, Kamalanagar College-Ex-officio;
(h) One High School Teacher within the Chakma Autonomous District
Council to be nominated by the President.
(i) Ong Middle Schopl Teacher to reprqseint the Middle Schools of the
" Chakaa Autonomous District Coungil;
(j) One representative from Primary School Teacher;
(k) Two eminent persons nominated by the Executive Committee, Chak-
ma Autonomous District Council;
(1) Two. persons amongst the distinguished/eminent educatienists
- appointed..by. the Board; |
(2) The Board so constituted under sub-rule (1) above shall function as
Goyerning Body of .the Board,.

(3) If, by such date as may be prescribed by the Board, any of the au-
thority concesned -fails_to. nomirate . member or members prowided in the
above sub-rule (1) the controlling Authority shalll have the power to
appojnt such member.or membes. to_ hold  office.

-

r
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5. PUBLICATION OF NAMES OF MEMBERS OF THE BOARD :

The name of the persons nominated or appointed as 'members of the Board
shall be published by the Board in the Official Gazette Qf ‘Mizoram.

§. TERMS OF OFFICE OF THE MEMBERS :

~ Nominated members of the Board under rule 5 shall hold office for a period
éf three years from the date of publication of the notification or from the date
of first sitting of the Board whichever is earlier; provided that the Executive
Committee of the District Council may, by notification ‘extend the term of
‘office of all such members for a period not exceeding one year.

7. DISQUALIFICATION FOR NOMINATION AS A MEMBER AND RE-
MOVAL OF A MEMBER AND FILLING UP OF THE VACANCY:

~ (1) A person shall not be eligible for nomination as “a member of the
- Board or of the Committees formed by it, if he or she- '

(a) has been adjudicated by a court of law to be of unsound mind.

(b) has been convicted by a court of Law for an offence which is
- declared by the Government to be an offence involving moral turpitude.

<(2) If a nominated member of the Board or if any Committee formed by

it becomes subject to any of disqualifications, specified in clause-(a) and (b)
of sub-rule (1), his/her membership thereupon ceases even if he is already
nominated as such member of the Board/Committee. '

(3) All disputes relating to the eligibility of any person for nomination
sllllal} be gefe;rcd to the Executive Committee whose decision on such matter
shall be final. T '

(4) The Executive Committee may remove from the Board a member who,
in its opinion, has so abused his position as such member as to render his
continuance on the Board detrimental to public interest. Provided that the
Executive Committee shall, before removing a member as aforesaid, give
him an opportunity of being heard and shall place on record its reasons
for the removal of such member. " ' ' '

(5) When the prescribed term of office of members other than ex-officio
members, is expired, the vacancies so caused shall be filled up as soon as
possible as per provisions of Sub-rule (1) of rule 4.

8. RESIGNATION OF MEMBERS AND CASUAL VACANCIES ETC.

&]l) A member of the Board other than ex-officio -members may resign his/
er membership by giving notice thereof in writing to the President and
such member shall be deemed to have vacated his/her seat from the date
of acceptance of his/her resignation by the President.
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(2) The President may, by notification, remove any nominated member who
remain absent from three consecutive meetings of the Board without any 4
.+ leave; of the Board.. . L o . o
(3) In the evéh§ “of A_a""c.ééﬁal“vaéé’ncy‘ | Gécil‘ringr'z by Tresignation, removait
death or disqualification etc. of the member, such vacancy shall be filled up
by nomination in the manner provided in rule 4. =~ 07
) Any ‘per"s\oni ,'n‘o,xﬁih'a;'ted, to fill acasual va"éadéy "shall hold oﬁice‘ for
-~ -the ‘unexpired portion of term of office of the mémber in whose . 'place hg/
5+ .. she 18-nominated. . ‘, _ | e
9. MEETING OF THE BOARD:

(1) The Board shall meet not less than three times during a calendar year
but four months shall not lapse between the last and the nmext meeting.

':):. 3
iR

e

(2) The President of the Secretarv may at any time and upon the requisi-

tion made by not less than two thirds of the members of the Board = other

than ex-officio members and on the receipt of such requisition shall call a
- special - meeting of the Board. ,

. .(3) Seven days notice shall be given for the ordinary meetings of the Boarda
~ and two days notice for special meeting.

~ (4) .In the event of the emergency requiring immediate attention/decision of . 3
.. the Board the Executive Committee or the controlling Authority may direct -
- - the Board, on consultation with the President, to call an emergency meeting
of the Board. :

10. QUORUM:

‘One-third of the members of the Board shall form the quorum for such
meeting of the Board. :

CHAPTER—III
o POWERS AND DUTIES OF THE BOARD.
11. POWERS AND DUTIES OF THE BOARD.

- The Board shall have subject to any general or special order of the District
Council, and provision of these rules, the power to administer, regulate, supervise,
control and develop school education including adult education and control over
any teacher or employee in such schools in general and individual services in
particular. _

The Board shall have the following powers and duties, namely:—

(a) to piescribe course of instruction including teaching of practical works m
-and the like where necessary for Pre-Primary, Primary, Middle Schools and
Adult Education; - : 5
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(b) to conduct and supervnse t;he exammatxons based on, such course as
(c) to admlt to 1ts exammauons or condmons that may be prescnbed in
“these rules, eandidates who have pcrsuadcd the prescnbe caurse of instruc-
““fion whether at § school o privatély who may bé eligible as’ per rules and
also to takc such dlscxphnary actlon agamst candtdatcs

(d) to demand and receive such fees and ﬁncs,
(e) to publxsh Or thhhold the results of cxammatlons

(f ) to grant cer’uﬁcatcs to persons who - , ‘ ‘,
SISO R
(x) have ersuaded a course stud% in' an mstltutwn admmed to
the prm ege of recOgnmon by the Board; or ;
(n) a:rc tcachcrs in rccogmscd schoo}s in Chakma Distrtct Councﬂ
o arca, or ~ ‘

(iii) have stuched pnvately under condmon Ia:d down by the Board

€g) to institute and award scholarships, prizes and the like;

(h) to prcscrlbe, prepare, publish and select text books and supplementary
"books or cause to prepare or publish and select text book f0r any or all of

its prescribed courses for its various examinations; -

(i) to lay down conditions for recogaitions of schools, Pre-Primary candi-
datcs for various school courses-and such other courses;

(j) to recognise Middle, Primary, Pre-Primary Schools, in the Chakma
District Council to W1thdraw such recognition on grounds considered rea-
sonable subject to the provisions of these rules;

(k) to take such disciplinary action if it thinks fit against institutions, the

teachers and the employees;

(1) to adopt measures for study and examination of problems in the field
of school education and adult education;

{m) to advise the District Council on physical, moral and social welfare
of students in recognised institutions and to prescribe conditions for their
residence and discipline;

(n) to prescribe necessary qualiﬁcations of teachers in recognised schools;

'(o) to receive grants from District Council and Government and donations

from private individuals and other non-Government of semi-Government
bodies or Central Government for specific or general purposes and to

~administer it; -
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12.

(p) to call for reports from the Education Department of District Council
on the conditions of non-recognised institutions applying recognition;

(@) to advise the District .Counc'il relating to any matter within the pravi-
sion of these Rules on which the District Council may consult the Board;

(r) to delegate all or any committee constitated under these rules and to
any of its officers; . ,

(s) to cause an inspection to be made by such persons as the Board nomi-
nate, of an unrecognised institutions if and when considered necessary;

(t) to invest surplus funds of the Board in Government securities or de-
fence Bond on fixed deposit in approved scheduled Banks or Reserve Bank;

(u) to receive, purchase and hold any property movable or immovable
which may become vested in it-and to dispose off of all or any of the
property, movable or immovable belonging to it, and also do other acts
incidental or appearing thereto, subject to approval of the District Council;

(v) to issue orders to all Heads of its recognised institutions and demand
compliance thereof to render such cooperation and held as may be asked
for a Center Superintendent in conducting Examinations;

(w) to prescribe and administer school syllabus, curriculums, school
calendars and school time tables. : :

CHAPTER - IV

POWERS OF THE CONTROLLING AUTHORITY AND
THE EXECUTIVE COMMITTEE

POWERS OF THE CONTROLLING AUTHORITY.

(1) The Controlling Authority shall have the right to a<dress the Board
and Committee(s) of the Board its views on any mattier with which the
Board is concerned.

(2) The Board shall report to the Controlling Authoriiv such action, if
any, as it propose to take or has taken upon its communication.

(3) If the Board does not within a reasonable time, take actions to the
satisfaction of the Controlling Authority, it may, after considering any
explanation furnished or representation made by the Bocard issue such
directions consistent with these rules as it may think fit and the Board
shall comply with such direction.

(4) In any emergency which, in the opinion of the Controlling Authority,
requires that immediate action should be taken, the Controlling Autherity
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may take such action consistent to these rules as it deems necessary
without previous consultation with the Board and shall forthwith inform
the Board of the action taken.

13. POWER TO THE EXECUTIVE COMMITTEE TO SUSPEND THE BOARD

(1) Notw1thstand1ng anything contained in these rules, the Executive
Committee shall have the power to suspend the Board, if in its opinion,
the Board was persistently made default in the performance of duties im-
posed on it by or under these rules.

(2) In the event of such suspension, all the members of the Board and
its Committees and Sub-Committees including the President shall cease to
be members of the Board and shall be deeaied to have vacated any office
of the Board held by them.

(3) In the event of such suspension of the Board, the Executive Commit-
tee shall, by an executive order, appoint the President and any other per-
son as the Administrator of the Board who shall exercise the power of the
Board during the period of suspension.

(4) The Executive Committee shall have the right to address the Board

with reference to anything conducted or done by the Board and to com-

municate its views on any matter with which the Board is concerned and

the Board shall report to the Executive Committee, such action, if any, as

lct propi)ses to take or has taken upon the communication of the District
ounci

(5) The Executive Committee may, after consultation with the Board
issue such directions consistent with provisions of these rules, as it may
think fit and the Board shall comply with such directions.

(6) The Executive Committee may, by an order in writing, specify the
reason thereof suspend the execution of resolution or order of the Board
and prohibit doing any act or to be done by the Board, if the Executive
Committee is of the opinion that such resolution, order or act is in excess
of power conferred upon the Board by or under ‘these rules.

(7) The Executive Committee shall re-establish a new Board within three
months from the date of its suspension

CHAPTER V

OFFICERS OF THE BOARD AND THEIR APPOINTMENT
POWERS AND FUNCTIONS

14. OFFICERS OF THE BOARD :- (1) The following shall be the oﬁicers
of the Board namely :- ‘

(a) The President;

gb) The Vice-President;

c) The Secretar{

(d) The Controller of Examinations; and

() Such other Officers as may be declared by the Board to be the
officer of the Board. _
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15.

10.

APPOINTMENT, POWERS AND FUNCTIONS OF THE PRESIDENT

(1) The President of the Board shall be appointed by the Executive Com-
mittee from renowned persons who has ample knowledge and experience
in office administration and in the field of educational development on con-
tract basis. The term of the President shall be for a period of three years
and shall enjoy all such facilities as may be determinsd by the Executive
Committee from time to time.

Provided that the Executive Member i/c. Education etc. shall be the
President by virtue of his office in addition to his duties as Executive
Member till such time a suitable person is available ior appointment as
President.

(2) The President shall be appointed generally for a term of three years
at the first instance. The Executive Committee may extend the term for
another 3 (three) years but not more and shall hold office at the pleasure
of the Executive Committee.

(3) The President may resign by giving one month’s notice in writing to
the Executive Comumittee.

(4) It shall be the duty of the President to see that the provisions of
these rules are faithfully observed and he/she shall have all powers neces-
sary for the purpose.

(5) The President shall have power to convene meetings of the Board
and shall call meetings at any time after due notice or a requisition signed
by not less than two-third of the Members of the Board.

(6) The President shall have the power to inspect the funds of the Board
at any time and call the Secretary for explanation on financial matters.
If any emergency arises out of the administrative business of the Board
which, in the opinion of the President requires immediate action, the Pre-
sident. shall have power to take immediate action oa such matiter provided
that he shall immediately report his action to the Controlling Authority
and to the Board at its next meeting.

(7) The President shall exercise such other powers as may be prescribed
by these rules,

ELECTION AND FUNCTION OF VICE-PRESIDENT.

(1) (@) The Board shall in its first meeting elect one of its members to be

the Vice-President.

(b) The Vice President shall hold office until the next Annual mee-
ting following general election and shall be eligible for re-election.

(c) The Vice-President may resign his office by giving notice in writing
to the President when stich - resignation is accepted by the Board, the
Vice-President shall be deemed to have vacated his/her office.

«

o
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(d) If such a vacancy occurs in the office of the Vice-President, ano-
ther member of the Board shall be elected by the Board as the Vice-
President for the residue of such term.

(2) When the President is unable to perform the duties of his/her office or
if he vacates office the Vice-President shall act as President and for that
purpose shall have all powers of the President and shall enjoy such emolu-
ments as the Executive Committee may decide until the President is avai-
lable for performance of the duties.

(3) When the President or in his/her absence, the Vice-President or in the
absence of both president and Vice-President one member elected from
those present shall preside over a meeting of the Board and shall be en-
titled to vote on any matter and shall exercise a casting vote in every case
of equality of votes.

(4) Subject to such conditions as may be prescribed by these rules, the
President may at any time by an order in writing delegate all or any of
the powers conferred upon him/her by or under these rules to the Vice-
President.

MODE OF APPOINTMENT, POWERS AND FUNCTIONS OF SEC-
RETARY.
(1) The Secretary shall be a whole time office and shall be appointed by
the Executive Committee of the District Council. He shall be of senior
cadre rank.

(2) The Secretary shall -

(a) Subject to the control of the Board, be the Chief Administrative
Officer of the Board;

(b) Subject to the control of the President, be I'eSpOIlSlblC to see that
the orders of the Board are carried out;

(c) Be empowered to enter into all contract for and on behalf of
the Board.

. (3) The Secretary shall be responsrble to see that all moneys of the Board

are spent for the purpose of which they are ‘granted or alloted.

~ (4) The Secretary shall prepare the annual statement of accounts and
“‘_b”"budget estlmates '

© (5)" The Secretary shall eXercrse such powers as may be prescnbed by

these rules.

(6) " The Secretary shall be reSponsrble to keep the proceedmgs ef" the
Board meetings.
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18.

19.

20.

(7) The Secretary shall be entitled to present and speak at any meeting
of the Board.

APPOINTMENT, FUNCTIONS OF THE CONTROLLER OF
EXAMINATIONS :

(1) The Controller of Examinations shall be appointed by the Executive
Comumittee.

(2) Under the over — all control of the Board, the Controller of Exami-
nations shall be responsible for conduct of all Examinations of the Board,
issued of mark sheets on payment of prescribed fees and also the Certifi-
cates and shall for the effective performance of duties, be delegated with
adequate powers by the Board.

POWER OF APPOINTMENT AND FUNCTIONS OF OFFICERS AND
STAFF:

(1) The Executive Committee may make appointment of an or all Officers
and staff of the Board, other than the President on specific recommenda-
tion of the Board.

(2) The Officers shall have powers and duties as may be, prescribed by®

the Board. .

CHAPTER - VI
COMMITTEES

APPOINTMENT AND CONSTITUTION OF COMMIITEES AND THEIR
FUNCTIONS.

(1) As soon as the Board is constituted it may constitute the following
committees as it may deem necessary for proper execution of its business—

(a) the Examination Committee;

(b) the Syllabus Committee;

(c) the Recognition Committee;

(d) the Appeal Committee; _ ,

(g the Physical and Adult Education Committee;

(f) such other Committees or Sub- Committees as it may deem

necessary;

(g) The Finance Committee.
(2) A committee shall consist of such members of the Board and of such
other persons if any as the Board may think fit to appoint and a nomine¢
of the Controlling Authority in each of the Finance, Examination and Re-
cognition Committees not congistent with these rules.

(3) A committee may, subject to the approval of the Board, appoint 'twd
co—opted persons.

4
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“(4) Numbers of members -of each committee shall, ia general be -determined

by the Board as it deems necessary.

“(3)' “The term of -office -of those members of 'a-commtittee shall be ‘three -years

'~-and "other members appointed or nominated-by the Board and co-opted

members shall be one year from the date of first meeting of the committee.

(6) When the Board has constituted a committee to deal with the matter

" ““which the-Board has empowerd to deal with by these rules :the Board shall

before exercising its powers-in-any particular case, receive and consides the

_report of the committee concerned.

. .CHAPTER - VII

« - PREPARATION AND - SUBMISSION OF BUDGET ESTIMATE

21.

PREPARATION OF BUDGET.

“-(F) -The secretary shall prepare d'urihg each financial year,- an estimate of

receipt and expenditure of the Board in the form specified in Annexure —
A and get it scrutinised and finalised in the sitting of Finance Committee
for placing it before the Board in its annaal meeting for information.

o '-4(2)' The Budget estimates shall formulate in two parts -i(a)feceiptsihd (b)

expenditure. It shall be supported by statements referred to in Annexure
— A for the item-wise scrutiny of receipts and expenditure.

- (3) In framing the budget estimate for the coming year, the anticipated
- closing balance” in the Board’s Fund of the current year will be taken into

consideration. ' ‘

(4) The grant ‘that the Government-c;r-'District Council shall sanction as
demanded under Sub-rule (1) and (2) to cover up the deficit of the Board
shall be considered as for preparing budget estimates and revised estimates.

- (5) In“f'raim'ihgwthe Budget estimates, only the items of 'feceipts\f and expen-

0

diture that can be foreseen shall be provided. The amount of the provision
for expenditure shall be realistic.

(6) No lump sum proirisioxi shall be made in the Budget Estimates except
for minor items and petty temporary establishment charges.

’_In__‘franiini the Revised ESti'ma,tes,. 'the{ past actuals and those commit-
ted which are likely to be materialised during the year, shall form the mate-

‘rial factors for consideration. The Revised Estimates shall be prepared in

the form specified in Annexure A and B.
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22. MANNER OF FINALISATION AND SUBMISSION OF BUDGET ESTI-

23.

24.

" MATES. |
(1) The Board shall formulate its Budget Estimates of receipts and expen-

diture through the secretary on the basis of programmes of schemes for a
financial year a head.

. (2) The financial Committee shall scrutinise the item-wise details of receipts

snd expenditure of the Estimates and finalise the draft.

(3) The Estimates for receipts and expenditures shall be put up by the Pre-
sident to the Board for consideration and approval in its annual meeting.
Any Suggestion or change made by the Board shall be incorporated in the
budget Estimates before submission to the Executive Committee.

(4) The Executive Committee shall make sanction to meet budget require-
ment after subm.ission of approved Budget Estimates by the Board.

{S) The Revised Estimates shall be prepared in the like manner and Exe-

- cutive Committee shall consider it as far ag possible subject to the availa-

bility of funs
a

EXPENDITURE IN EXCESS -OF BUDGET PROVISION.

(1) Expenditure in excess of the amount prescribed in the Budget of the.
Board under the detailed head may be incurred after valid reappropriation
in the manner and under such conditions as prescribed in sub-rules (1) and
(2) of rule 24. «

(a) Save as provided in these rules, the Board may, with the recom-
mendation of the Finance Committee, Sanction cxpenditure in excess
of the amount provided in the Budget if the excess expenditure can be
met from the additional funds which become available as a result of
increase of income out of the Board’s own resources.

(b) When it is found, after the close of the financiai year, that the
Budget provision of any head has been exceeded, the excess may be re-
gularised in the manner recommended by the Financial Committe:, and
with the sanction of the Executive Committee. ‘ '

GOVERNING BODY OF THE BOARD TO SANCTION REAPPROPRIA-
TION OF FUNDS.

(1) Appropriation of funds from one primary unit of appropriation to ano-

‘ther unit shall be sanctioned by the Governing body of the Board to the

extent of the situation expressly demands in the opinion of the Finance Com-
mittee at any time before the close of the Financial year to which such ap-
propriation relates. :

A
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(2) Appropriation of funds shall be made only when it is known eor anti-
cipated that the appropriation for the unit from which funds are to be di-
verted will not be utilised in full or that saving can be effected in the ap-
propriation for the said wnit. ' '

25 EXTENT OF DIVERSION OF FUNDS.

(1) The extent of diversion of such from primary unit of appropriation to
another unit shall, n no case, exceed fifty per cent of the approved Bud-
get of the Board in a paticular financial year subject to the following gene-
ral and specific condition namely:- ,
(a) funds shall not be reappropriated to meet expenditure which has
not been approved for the financial year;

(b) funds shall not be appropriated from a unit which the intention of
restoring the diverted appropriation to that unit ‘when saving become
available under other units for remaining period of particular financial year;

(¢) no additional staff other than the one approved in the Budget shall
be appointed. v

(d) No new scheme will be taken up without the approval of the Dis-
trict Council.

26. TRANSFER OF REALLOCATION OF FUNDS.

(1) The transfer of the allocation of funds between different schemes, pro-
vision for which it is made in the same primary unit of appropriation in
the approved budget shall not constitute “re-appropriation™ and as such
sanction of the District Council or Government shall not bz necessary for
such a transfer or re-allocation.

(2) All such re-allocation or transfer of funds shall receive prior concur-
rence of the finance Committee of the Board.

27. APPLICATION FOR ADDITIONAL APPROPRIATION.

Every application for additional appropriation of funds shall ordinarily be
accompanied by a statement indicated in the Annexure “C” showing how to
acess is proposed to be met. In all proposals for reappropriation. The reason

for savings and excesses of Rs. 1000/- or above and the primary units affected
“shall be stated. '

CHAPTER - VIII
' FINANCE AND AUDIT

28 PREPARATION, PRESENTATION AND SANCTION OF THE BUDGET
-' ST OF THE BOARD. |

(1) The President shall o
in’ the year following the year in which it 1s established and before annual
meeting thereafter, a report on the working of the Board during the prece-
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.ding financial year tOgether with a Budget Estlmates showing in such forms
as prescribed, the anticipated ‘income and eXpendlture of the Board dunng
the financial year in which such annual meeting is’ held '

(2) The report shall be forwarded to the Executive Committee as soon as
possible but not later than one month of its presentation before the annyal
meeting of the Board together W1th such comments thereon as the Board
‘may think fit to make.

(3) The Budget Estimates shall after confirmation by the Board bé# for-
garded to the Ex»cutnve Commxttee within such a prescrlbed tlme by the
oard.

(4) The Executive Committee shall within three months of the recelpt of

‘the Budget Estimates, either accord its approval to the same or . return it
_ . to the Board. with such comments and suggestions as it may deem neces-
| sary if in 1ts opinion such eetlmates -

‘s

(a) is not reasonably accurate with reference to- ascertamable facts
or shows deficit in the closing balance.

(b) Include new items of recurring expenditure which are llkelv o
impose on the Board in the future ﬁnanc1a1 liabilities which the Board
is not llkely to be able to meet from 1ts income; or

(c) ‘Include prov1s1ons fur expenditure which are not in accord and
with the pX'OVISIOIlb of these rules. :

(5) (a) If the Budget Estlmates is returned under clauses (a) of sub-ruie
(4), the Board shall consider the comments and sugg'-stlons made by
the Executive Committee and may. — -

(i) if it think fit revise the said estimates of;

(i) if it does not think fit to revise the estimates submit it in its ori-
inal form to the Executive Committee within onc month of receiving
it, together with.its reply on the comments and suggcstlons made. bv
the Executive Committee. L

(6) If the Executive Commlttee does not approved the Budget Estlmates
as revised by the Board, it ‘may amend the Budget Estimates by making-

(a) such modification as are in its opmxon necessary to render the
estimates reasonable accurate with reference to ascertainable facts or
‘to balance the income and expendlture,

(b) addmons alterations or modifications in any provision relating
to new expendlture of recumng nature,

(c) any alteratnon or- mod1ﬁcatlon in any prowsxon which in its opi-
nion, is not in accordance with the provision of these u]es. :
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(7) The Budget Estimates as amended by the Executive Committee shall
be the Budget Estimates of the Board for the concerned financial year.

GRANTS TO THE BOARD.

(1) Thbe Executive Committee may, after considering the Budget Estimates,
make such annual and periodical grants to it as it may think fit.

(2) To enable the Board to function effectively as soon as it is established,
and at any time thereafter, the Executive Committee may make such grants
to the Board as it may think necessary.

FUND OF THE BOARD AND THE USE THEREOF.

1)

)

The Board shall constitute funds as under -

(a) Reserve Fund, named as Chakma District Council (District School
Education Board) Reserve Fund.

(b) Operational Fund, named as Chakma District Council (District
School Education Board) Operational Fund.

(a) the initial constitution of these Funds shall be made out of ear-
marked grants from the District council subject to the maximum extent of
Rs. 10,00,000/- for Reserve Fund and Rs. 5,00,000/- for Operational Fund;

(b) interest accruing on all moneys held in the Reserve Fund shall be
transferred to the Operational Fund annually and shall be considered
as income of the Board and taken into account in the preparation of
Board’s Budget;

(c) all sums which may be paid by the District Council for the Re-
serve Fund and the Operational Fand shall be forthwith deposited in
the appropriate head of the fund;

(d} all fees realized under an¥ of the provisions wunder these rules
shall be deposited in the Operational Fund; -

(e) all sums representing income from endowments or property owned
or managed by the Board shall be deposited in the Operational Fund;

(f) the Board credit to the Board’s Reserved Fund ' Account all such
grants from the Disfrict Couencil or donation from any other source
made or provided specifically for awgmentation of the Pond immediately
on receipt.

3) Al ;:wneis payable to the c¢redit of the Fumds shall forthwith

paid into the State Bank of India to-the credit of the relevant Fund,
and all cheques drawn on the Funds, shall be signed by the Secretary
and presented for encashment after obtaining the countersignature of
the President: S A TN S -
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31.

(4) The Board shall account of all its receipts and expenditure in the
manner prescribed by Executive Committee in general and as provided
for under sub-rule (2) of rule 35 of these rules generally.

(5) No expenditure shall be incurred from the relevant Fund of the
Board except for the purpose of this Rule and unless such expendi-
ture is provided for in the Budget approved under this rule or can be
met by appropriation in the prescribed manner.

(6) No drawal, except interest accruing annually, on the Reserved
Fund shall be made at any time except with the spzcific approval of
the Executive Committee.

AUDIT OF THE ACCOUNT OF THE BOARD

(1) The accounts of the Board shall be examinsd and audited annually in
such a manner as prescribed by the Accountant General concerned as and
when he so desire.

(2) For the purpose of examination and audit under sub-rule (1) if the
Auditor-

(a) required in writing the production before him any document rela-
ting to the Board or assets thereof which he considers necessary for
the purpose of audit;

(b) require in writing the personal appearance before him of any per-
son accountable for or having the custody of control of any such do-
cument to answer any questions relating thereto; and

(c) require any person so appearing before him to submit a statement
in writing in respect of any such documents.

~(3) It shall be the duty of the 'Boafd, and of any member thereof and of

the Secretary and the member of the staff in the service of the Board to

afford to the auditor every facility of the examination and audit of the accounts

of the Board and to comply at any requisition made by the auditor under sub
rule {2)above and with the requirement of any rule made in this behalf.

- (4) - The Executive Committec shall on receipt of the audit receipt furnish
. within three weeks to the Executive ‘Committee with observation thereon.

" (5) The Executive Committee shall take such action on the audit report

as it thinks fit.
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CHAPTER - IX
ACCOUNTS OF RECEIPT AND EXPENDITURE

32. ACCOUNTS OF RECEIPT AND EXPENDITURE INCLUDING

(1)

MANNER OF PAYMENT TO AND FROM THE BOARD’S FUND.

(a) all money received or spent by or on behalf of the Board shall,
without any reservation, be brought to account in the Cash Book.

(b) The Cash-Book shall each da)/l be checked item by item, closed and
balanced and signed by him on his behalf during his absence.

(c) At the end of each month it shall bz compared and agreed with
the Pass-Book of the Bank. Every item of receipt and expenditure
shall be checked with entries in the Cash Book.

(d) The Cash Book of the Board shall be maintained on double entry
system.

(2) The Board shall maintain the following Registration in addition to
Cash Book for keeping proper account and Forms of Account in the
" Forms in which there are maintained in the Government Offices in connec-
tion with the execution of the similar business. If some of these forms
“are not consistent with these used in the Government Offices the forms
with suitable modification may be adopted.

(a) Journal

(b) Ledger

(c) Receipt Book Register

(d) Cheque Book Register |

(e) Remittance Register (for deposit with Bank)

(f) Interest bearing security Régister a |

(g) Investment Register in connection with coﬁtributory Provident Fund

(h) Appropriate Register

* (i) Budget “‘Es:tima'te‘ chiStéf

() Bill Register

(k). Travelling _Alv19wa,ncAe%;R,egis;tcg .
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33.

34.

(m) Leave salary Register

(n) Aquittance Register

(o) Pension contribution Register

(p) Loan Register

(q) Register for Central Grant

(r) Asset Register

(s) Register for Government Grant

(t) Postage stamp Register

(u) Any other Register for the maintenance of which may be consi-

dered necessary by the Board in its day to day work.

NO PAYMENT WITHOUT PROPER SANCTION.

(1) No payment shall be made except on written order of the secretary

or any other Officer authorised by him in his behalf who shall not make
such an order until he has satisfied himself that the Budget allotment
under the head concerned will not thereby exceed and unless the sanction
of the Board exists for the charge.

(2) (a) The grants-in—-aid received by the Board shall be utilized for pur-
pose for which it bas been sanctioned and also in accordance with
condition, if any, attached to such grant. :

(b) In case the situation expressly demands to appropriate such grant
or any portion thereof for a purpose other than any of the approved
purpose for which it has been sanctioned, the Board shall apply for
reappropriation in such manner and subject to conditions prescribed in
rule 27 of these rules.

(3) The examination and audit of accounts shall be conducted in the
manner presctibed by sub-rule (1) to (5) of rule 31 of these rules.

ISSUE OF RECEIPT

(1) Except as otherwise provided in these rules whenever money is received
an officer or employee authorised by the Board for credit —to the Board’s
Fund, a receipt in the prescribed form shall be given to person making the
payment.

(2) The Secretary of the Board or and other officer authorised by him shall
sign receipt in the prescribed form on behalf of the Board,

»
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(3) Receipts shall be written in ink or with indelible pencil in duplicate
by means of doubl: sided carbon paper, the carbon copy being retained by
the oiticial issuing receipts and the original copy be handed over to the
person making the payment.

REMITTANCE TO THE BANK

(1) At the end of each week or of the bank is closed, on first subsequ-nt
day on wuich 1t is opencd, the moiey received during the day at the o.ice
of the Board shail be rcemitted to the Bank with a prescribed deposit
Bank challin, particulars ot which shall be entered in the Remit ance
Registers as well as 1 the Casn Book and when the duplicate foils of the
challan is received back fiom the Bank the entiies in the Cash Book shall
be checked with such ioils and initialled by the Secretary or any oth:r
person authorized by him in his behalf and touls shall be used as voucaers
for the remutance and shall be filed in the Guard file.

(2) All moneys remitted to the Bank to the credit of the Board and ail
payments to the Bank on cheques or other be entered in a Pass Book.

The Pass Book shall remain in the custody of the Secretary or any
othcr person autuorized by him to woik on his behalf and it shall be sent
to the Bank twice i1 a month orainatily on the luth and on the las. work-
ing day of every month and of any owncr day on which the Board may re-
quire the posung to be gone.

(3) When payment is received by means of a cheque drawn on the Bank,
the cheque shail be endorscd by the owcial ot the Boaid in whose tavour
it 15 diawn with tne words, “Kecelved payuicnt by transter credit to the
Boaid’s bunyg”.

PERMANENT ADVANCE
(1) The Secretary shall hold a permanent advatce.

(2) The amount of permanent advance shall be determmed by the Finance
Commitiee of the board.

(3) The permanent advance shall be recouped as often as may be necessary
in the rolowing nianng,s.

(a) the Secretary shall compose the sub-vouchers with the entries in
the permancut auvance Accoun;

(b) he shall deface them by stamping “Cancelled” thereon so that
they can be used agaln;

(c) he shall total and initial the column - “Amount of sub-vouchers”
in the permanent advance account;

(d) the voucher of recoupment shall be drawn, put in a suitable form
and it shall be defaced with the usual payment order and;
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37.

38.

(e) he shall draw out a cheque in kis favour for ¢iiz amount.
PAYMENT TO BE BY CHEQUE.

(1) All sums of less than two thousan pavable from the Board’s Fund
shall oidinarily be paid from Permansnt Advance withy bz Secreiary; sums
of rupees two thousand and above all shall ordinarily ¢ paild by chejue.
The Diawing and Disbursing Oilicer shall tesufy himseif . >out the mode of
payment.

(2) All chegues drawn on the fund shall be signed by ae Secretary and
presented for en.ashment after oblaining the counter-sigiature of the presi-
dent.

 (3) No cheque shall se signed unless reguired for i nme ! :te delivery to the

peison 10 wnom the money is 10 be pu 1J nor until e cill, which it will
discharge, has been piesenied in a comi:lete form, exandi:=d and passed for
payment.

(4) If a cheque, after it has been signed, cannot be dul+ red to the payees
on account of h.s non-apparance 04 a particular dare, it hall be lodged in
an Iron Safe, the vay of which shall be kept m the cu.idy of tne Disbur- 4
sing Ouucer of the Board. .

(5) A chegue shall be currentior taree months only. 1t id when a person

in whose favour the checue was diawn brings it pact ¢ be rejated after
the expiry of tuat period and upio sIX montas from #u+  ite on which the
cheque was Oniginaily issued, a rresn cinegue shall not & .Jbuea but the ori-
ginal cheque stiall te redated by tie owicizl whose duiy should be to sign

cueque. The tuct of jedaung shall be noted in the C.:: Book as well as
in the couner foil. A cueque remuimng unpald torany o sse for six months
from tne aate of 1ts issue shull be canceiled and its wricunt written back.

(6) Cheque Book shall be supplied by the Bank only; ::id no other forms
shall be us.d. Tue cacque booxs and the countirfoils i used cheque shall
be kept in the custody of the Secretary or any peirson :uthorised 1o work
on s behaif.

(7) On receipt of a Chegue Book from the Bank, the = iretary shall count
the cheques and shail record oa :the back of the ciev.c book that “this
Cheque Book contains — (bouhi 11 figuie and in words) c¢:ms”. The Cheque
book snaii also be enterej in the Cnegue Book Kegtsie:.

PAYEE'S RECEIPT, CLASSIFICATION OF BILLS /ND VOUCHERS,
BILL KEGISTER, STOCK KEGISTER, ReUISieill OF IMMOVABLE
PKOPEKTY, REGiSTEN OF GRANIS, ETC..

(1) Every payment made either in cash or by cheque «1itl be covered by a
recei t, stamped 1 necessary, signed by the person to wio .l the money 1is due
and to whow it has actually been paid.
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(2) Bills and Vouchers which have been paid by cheques shall be divided
into the following classes namely:

(a) S.lary and Establishment Bills.
(b) Examination Bills.
(¢) Other Bills

Each class of Bills <h:ll be posted in a separate guard file and shall be
consecutively numbered in order of payment:

Provided that sub-vouchers which have been paid in cash out of the
permanent advances, shall be separately filed together with the recoupment
voucher coveiing them.

(3) In order to facilitate the check of establishment and other bill and en-
sure to charge is paid twice, the Bill Register shall te mainiained in thLe pres-
cribed form.

(4) The Board shall maintain a Stock Register of sepnrately for consumable
and non consumable articles and shall arrunge for section wise physical veri-
. fication with that particular section of portion.

(55 The Board shall maintain Register of Immodvable property in
the prescribed form in which -hall be entered details of all immovabl¢ pro-
perty of the Board and also ot the rent demands.

(6) A register of Government Grants containing the following columns
shall be maintained by the Boaid.

(a) serial number

(b) number and date of sanction letter

(c; Purpose of giant

(d) Condg:tions, if any attach to the grant

(¢, Amount sanctioned

(f) Number and date of demand draft issued by sanctioning authority
(g) Date on which it his been credited

(h) Date ot issue of Uliliziion Certincate

(i) Date and iniual of the Secretary

(7) The annual or periodical grant sanctioned by the Government or Dis-
trict < ouncil shall be paid into the Staie Bank of India, Lunglei Branch
of Mizoram to the credit of the Chakma District Council (District School
Education Board).

(8) For the purpose of classifying the income and expenditure of the Board,
a classified abstract and a ceuwailed Account shall be ma:ntained for every
month, the absiract accoun.s by the 5th of the month and the detailed
accounis by the 5th of the next month shall be placed before the President
to exeicise conirol over expenditures.
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39.

40.

(9) At the end of every financial year the receint and payment account,
Income ani Expenditure Account and balance sheet be -repared and sub-
nutted to the Executive Commitice in the prescribed for.

USE OF SERVICE STAMP.
(1) Service Stamp may be used by the Board.

(2) Telegraphic message, the caarges for which are 10 be borne by the
Board shall be classified as “o:iicial”

(3) Maintenance of Stamps Account :

A register of stamp shall be maintained by the Board in the following
manner ;—

(a) Date, }
(b Opening balance |
(c) Total no. of letters, in |
classified inanner |  ordinary, Register or recorded
(&) Tortal expenses under (¢) | delwvery ete.
(e) Closmg balance
(f) Remaiks |

(4) All stamps receipts from tize post office shall be »osted in the Des- -

patched kegisier against the leiters 10 which they ielaie.

(5) There shall be a mouthly verification of stamps in all its denomina-
tions by any oificer autnorised by the decieiary.

(6) The Board may enter into a contract with the wos'al Department for
the use of stamp token for its own coirespondence if the bulk of postal
transaction en:ures economy for tue Board.

ACCOUNT BOOK.

(1) Figures in all accounts of the Board shall be in English or Arabic
notation. All books of uccounts and iegiste:s shall be -ubstantially bound
and machine numbered before being brougat into use and a page certificate
shall be recovered over the signature of the Secretary or any other person
authorised 10 work on kis behadf. No accounts shall be prepared on loose
sheets or paper of in looseyy bound volume.

(2) All corrections and alterations shall be done neatlv in red ink and
attested by the Secretary or any otner officer authoiised to work on his
benaif. Al coirections and alterauons in a voucner siiall be attested by
the payee. Erasuies shall, on no account, be permiied in register, state-
ments, vouchers on accounts of any description.

7
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- < (3} + The .Secretﬁry or any officer authorised by him in his. behalf from time

. = to-time examine the different registers .maintained . by the .;jc{t)qplgy}t;cs of the

-3 Board--and. shall:record. a - certificate .a¢ the end of each inspection. that he
has done so. T A

.....(4)"(a) Irrecoverable dues or loss upto one hundred -rupees in . each case
" . :.- may be written off by the Secretary. . S _

(b) where such amount exceeds on¢ hundred rupees but does not exceed
five hundred rupees, the amount may be written off by the. President,
subject to the approval of the Finance Committee and where it exceeds
five hundred rupees with the - sanction of the: Governifig Body of the
Board. . : : o T

~..(5) the actual Cash Balance of the Board Fund shall not be permitted
' at any time to fall below rupees thirty thousand. - R

(6) No payment shall be made from Board’s Fund except in the.’ man-
. ner provided: in sub-rule (1) of rule 34 -and in particular, -no payment
shall be made of-cash received for credit to be Board’s fund, i

(7) Vouchers registers, bill and ‘any other prescribéd‘ forms shall not
4 be weeded or destroyed otherwise then in accordance with the directions

given by the governing Body or by the Finance Committee as the case
‘may be. : ’ : o ' '

{8) (a) whenever embezzlement of money or of property of the Board is
discovered, an enquiry shall at once be instituted by the President and
the fact of the embezzlement shall be reported to the Governing Body
on its first meeting following such date and also to the Executive
Com nittee. |

(b) whenever in any circumstances any irregularity likely to be con-
nected with embezzlement or the fraudulent loss of money or property
is discovered, a report at once shall be sent to the Executive Committee.

(9) (a) no work exceeding ten thousand rupees in value shall ordinarily be
allotted except on the basis of tenders.

(b) work relating to holding public examinations or to confidential
papers of the Board shall remain specially exempted from the operation
of clause (a) above.

(c) the security and earnest money received in connection with tenders
shall be entered in the register.

(10) (a) every employee of the Board unless exempted by a resolution of
the Board shall, if entrusted with the receipts, disbursement or custod
of the money or property of the Board, shall be required to furnis
security to an amount to be fixed in each by the Board.
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(b) such’ secunty may be cash;’ Governmentpaper or other stoch ora
“bond hypothecating property, and in each case a security Bond' in a .
prescribed form operated by the Board shall be cxecuted on RWenue
stamped paper.

(c) securities shall be examined and verified by the first day of March
each year and certificate to the effect’ that this has been done shall be
signed by the Secretary agamst the “Remarks” column of the Security

‘ ,Regdlster in wb%h detaxls ‘with' regard to such se: urmeq are to be re-
corded

(d) In case of security the amount shall be deposited to the State Bank
of India, Lunglei Branch to the Board’s fund. The Board wmay in-
terest the woney in an interest bearing time deposit of the Bank.

| (11) In ant1c1patxon of the sanctwn of the Board, the President mdy sanc-

tion expenditure if approved for in the budget to the extent of ten thousand
Fupees in any one case.

(12) Except in respect of dues fixed by or under any law or under specxal
order of the Executive Committee or of the Board financial transactions be-

~ tween the Board and other partles be rounded off to the nearest one rupee.

41.

MATTERS NOT PROVIDED IN THIS RULES TO BL GOVERNED Py

(1) Accounting procedures except otherwnse prov1ded in these rules shall be
guided by the General Financial Rules, 1963 and other Rules framed by the A
Central Government or by Government in respect of identical or similar ~

~ matters and the mterpretatmn of such bv the Government shall be consi-
- dered final.

(2) If any dlfﬁculty arises in the Workmg of these rules, the Executive
Committee may make such order or de such thing, not incongistent with
these rules, as it appears to it to be necessary or expedient in removing the

difficulty.

CHAPTER - X

CONSTITUTION, DUTIES AND POWERS OF EXAMINATION
COMMITTEE

CONSTITUTION, DUTIES AND POWERS OF EXAMINATION
‘ ‘ - COMMITTEE

(1) There shall be an Examnination Committee for smooth conduct of
Examination under the Board which shall generally consist of :

(a) The President;

(b) The Vice-President;

(c) The Secretary;

(d) The Education Officer; o o

(e) The Controller of Examination; 2
(f) Three members of the Board to be nommatt\ by the Bowrd
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ﬁ) One- member, .nominated by the.Controlling -Authqrity;
(h) Two co-opted persons . appointed. by the. e;ormmttee approved by
the Board

(2) Ihe comxmttee shall gemrallyt ,.elﬁct«an om of ;ts mqmber to preside
over its meetmg in the absence of the President and the che-Presu,ent

{3) It shall bc the duty of thc Exammatlon Com-mttee -

-(a) to arrange for the holding: of Examinatian instituted by the ;Board

o mcludmg the ﬁxmg of centres fot such ¢Xa,nunat10ns,;

SUESLER

| (b) to f‘lx up cnterla for declarmg candndates to hava -passed . such .exa-

mumnation and to con31der, approvc and pubhsh ‘the résults of such €xa-

: ,-nunauons, St e DU SO

{c ) to dlsqus.thfy candxda.teb for

. (1) presenting themselves at exammatxon for .any reason considered
to be adequate,:or .. . o R O

(ii) being declared as havmg passed any such exammatlon on the
ground Of rmsconduct e _— :

o e(d) deal with all complaints relatmg to —.; B

- (1) setting of questions; =

(i) conduct of examination;

(iii)) Publication of results;

(iv) Any other relevant matters, :pertaining to examinations and to
make decisions thereon, prov1ded that such complaints are made
in writting by a membor of the Board or at Jeast three Headmasters
or Head teachers of reorganized Schools within a pertod of one
-month' in the case of sub-elauses 1) and. (ii),.two, months in the
case of sub-clauses (iii) and (iv). All actions taken under clause (a)
~{b) (¢} and (d) above shall be. . reported to: the BOard at 1ts next
meetmg, : ; y N o

| l(e) lay down the prmmples tor. appomtment of | pap\,r sotters Modera-

tors, Examiners, Tabulators,. Invigilators, Centre. Superintendent, ' Super-
visor etc. required in connection w1th the conduct of Board’b Examma-
[101’18 oo AP ,.:.’—' R e o : i

- {f). authorized the President and the  Secretary of the Board to make

appointment of any or -all of these : funf'tlonaueq in keeping with the
gfneral principles approved by the Examination Committee shall, in con-
sultatlon w;th the Fmance Commlttee adv1se the. Board on:—

(1) rates of remuneratnons to be pald to Pa,ppr Setters, Exammurs
‘Head: Exdminers, Moderators, I‘dbuldtors Supe;:mbors,,Centre Su-
permtendent Inv1gxlat01s @tc P BT 4 e
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(i) rates of fees to be paid by the various eategoncs of . candtdates
" for the different examinations of the Board; .,

- (ii1) rates of other fees payable to the Board for all other matters
‘relatmg to e'xamlnatlons ‘Tesults etc. L

(4) The Examination Committee shall perform any other duties relatmg to
examination which may be specifically-entrusted’ to it by the Board.

(5) The Exammatlon Committee shall ‘have power to appoint a sub-committee

or sub-committees as it may consider necessary to advise it upon any matter

.. referred to in sub-rules (2) and (3) of these rules or for 'my other specifi¢
o ,vworks, Prov1ded that—- '

(a) any sub- commlttee shall not have more than six o embers including
the convener of the sub-committee who shall be the Qecretary or any
other officer of the Board appointed by the President.

~“(b) it ‘shall ‘ot ‘be neccessary for the other member of suck of sub-
committee shall cease to be a member and the vacancy-so caused be
ﬁlled by the Exammatlon Commlttee

(6) The Exammatlon Commlttee shall not be bound to accept the recom-
mendations made by the sub-committee constituted under sub-rule (5) above
and shall reserve the right to reject or make add-additions and alterations
to the recommendations of the sub-commlttee if consideied necessary by 1t

CHAPTER XI
CONDUCT OF EXAMINATION
43. FUNCTION OF THE CUSTODIAN OF CONFIDENTIAL PAPERS.

The custodian of the Confidential Papers shall be responsible for safe cus-
tody of Confidential Papers. Detailed instruction as to sa? custody of the Con-
fidential Papers will be issued by the Controller of Examinations. Responsiblility
for proper conduct of Examination in the Centre devolves on the Centre Supe-
rintendent and his functions shall be as hereinafter provided.

44. CENTRE SUPERINTENDENT.

Responsibility for proper conduct of examination in the Centre devolves on
the Centre Superintendent and his functions shall be as under:—

(a) to make all preparatory arrangements for holding the examination
including seat arrangements of the candidates. For the preparatory help, he
may seek necessary assistance from the Headmasters, Head Teacher of
other recognised schools in the locality and all such facilitics shall be made
available to the Centre Superintendent. Failure to comply with the
directives may make the defaulting school liable to withdrawal of recognition;
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(b) to convene the Centre Committee meeting as and when necessary;

©) to collect Centre Fees and utlhtles the same properly in the manner as
directed by the Board and to keep the accounts thereof properly;

(d) to perform all other duties entrusted to h1m by the Examination Com-
mittee or the Controller of Examination for smooth and proper conduct of
the Examination.

POWER OF SUPERVISORS.

It shall be the duty of the Supervisor if appointed by the Examination

Committee to assist the Centre Superintendent in making arrangement for and
in conducting properly the examination at the centre. He will perform duties—

46.

(a) entrusted to him by the Examination Committee;

(b) such other duties as may be assigned to him by the Examination
Committee of the Controller of Examinations.

CONSTITUTION OF CENTRE COMMITTEE

(1) There shall be a Centre Committee for smooth conduct of Examination

. in each Examination Centre. The Centre Committee shall be composed of:-

(a) The Head of the Institution, which is selected by the Board of
Examination Centre, shall be the Chairman

~ (b) Custodian of Confidential Papers and
(c) Centre Superintendent of the concemed centre:

Provided that the Board may appoint any other responsible person to
discharge the functions of the Chairman, Custodian of Confidential papers,
and Centre Superintendent of any Examination Centre and in that case the
Head of the Institution shall be member of the Centre Committee.

(2) The President of the Board shall nominate not “more than two Head of
Institutions of the locality in whlch the Centre is located to be the member
of the Centre Committee. :

(3) The Chairman of the Centre Committee shall nominate one respons1ble
person to be a member of the Centre Committee.

(4) In the case of Professional or Vocational School or Teacher’s Training
Institution Examination, the Education Officer of the Chakma District
Council, shall nominate one responsible person to be a member of the
Centre Committee and in the case of Primary and ‘Middie Schools the

_concerned Assistant Education Officer of Chakma District Council.

(5) The Committee may nominate one ical Qfficer or Medical P:actl-
tioner of the locality as a Member of th entre Commlttee
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(6) The Chairman shall nominate one member of the Committee as Sec-
retary of the Centre Committee,

POWER OF INVIGILATORS

(1) It shall be the duty of the Invigilators to guard against all sorts of
malpractices and misconduct on the part of the examinees at the Centre
and to render all necessary assistance to the Centre Superintendent as may
be required by him in regard to conduct of Examinations.

(2) When a Centre Superintendent makes a demand for the service of any
teacher from the Headmaster or Head Teachers of any reorganised schools
for acting as Invigilators or for any other assistance, the same shall be
immediately made available to the Centre Superintendent and the teacher so
deputed shall be deemed to be on duty.

CONDUCT OF EXAMINATIONS

(1) All recognized Institutions shall place at the disposal of the Board ;
their building, furniture and equipments and the staff to enable the Board
to hold its examinations where so required by the Board.

(2) The candidates shall be held guilty of misconduct or malpractice _in
the examination if they adopt unfair means or if they indulge in any kind
of misdemeanour, unruly behaviour, details of which will be listed in the
instructions issued to the Centre Superintendent. )

(3) The Centre Superintendent shall be competent to expel a candidate
from the Examination Hall for misconduct or malpractice in the Examina-
tion. In such cases the Centre Superintendent shall immediately report the
case to the Board of Controller of Examination furnishing full statement of
the case.

- (4) The Board shall be competent to issue any further instruction not

inconsistent with these rules for proper conduct of the Examinations.

(5) The Centre Superintendents and the Invigilators of the Examination
Centres under this Board shall abide by the instructions, for the smooth
and fair conduct of the examination, of the Secretary of Chakma District
Council (District School Education Board) and failure on the part of the
Centre Superintendents or the Invigilators, if any, to comply with the above
instructions will render them liable to any disciplinary action deemed fit
and proper by the Board.

| POWER OF. THE PRESIDENT TO APPOINT PERSONS FOR EXAMI-

NATION DUTIES. :

(1) The President shall "be competent to appoint the following categories

- of functionaries for smooth conduct ‘of the Board’s Examination:-

(a) the Centre Superintendent;
(b) the Supervisor of the Examination Centre;
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(c) the Paper Setters;
| (d) the Moderators;
{e) the Examiners, including Head Examiners of the different subject;
(f) the Tabulator;
(g) the Scrutinisers of answer scripts and mark sheets;

(h) any other categories of persons as the Examination Committee may
deem nesessary for proper execution of its business.

(2) No person or persons other than so appointed by the President under

sub-rule (1) or by any officer authorised by the President for proper function
of examination is permissible to enter examination complex which shall be
determined by the examination Centre Committee.

(3) All persons appointed under these rules shall be deemed to be public
servant within the meaning of the section 21 of Indian Penal Code, 1860 (45
of 1860).

DUTIES AND POWERS OF PAPER SETTERS.

_The duties and powers of Paper Setters shall be:-

(a) to prepare manuscript question papers strictly in accordance with
the syllabus of the subject and also with directions given by the Presi-
dent at the time of his appointments;

(b) to submit his manuséript question papers and also model answer
where required in a double sealed cover marked as “Top Secret” to the
Controller of Examination personally unless otherwise directed by the
President.

DUTIES AND POWERS OF MODERATORS:

(1) The Moderator himself or a panel moderators shall moderate the ma-
nuscript or the papers for the subject and finalise the manuscripts of the
question papers unless otherwise directed by the President.

(2) The Moderator or one of the representative shall submit the final ma-
nuscript of the question papers in a double sealed cover marked as “TOP
SECRET” to the Controller of Examinations personally unless otherwise di-
rected by the President. .

DUTIES AND POWERS  OF EXAMINER OR HEAD EXAMINER.

(1) The Examiners shall examine the answers strictly in accord€nce with

~-guidelines or instruction issued by 'the Secretary or Controller of Examina-

tions.
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(2) The Examiners shall receive the confidential papers from the Secretary
or the Controller of Examinations of the Board or any other person autho-
rised by the President.

(3) He shall submit personally all confidential papers to the Secretary or
the Controller of Examinations or any other person authorised by the Presi-
dent or in a manner approved by the President.

(4) It shall be the duty of the Head Examiner appointed to conduct mee-
tings of examiners and discuss guidelines for evaluation of answer scripts.

(5) The head Examiner shall satisfy himself in regard to the proper valua-
tion of the answer scripts by the examiners through a proper check which
will generally be done on the basis of the answer scripts subwitted to him.

(6) He shall have the right to re-examine the marginal cases and any reas-
sessment made by him shall be deemed valid.

(7) The Head Examiner shall have the power necessary for rectification of
discrepancies, wrong totalling omissions, double markings and other errors,
under intimation confidentially to the Secretary and Controller of Examina-
tions.

DUTIES AND POWERS OF SCRUTINIZERS.
The duties and powers of the Scrutinizers shall be:

(a) to scrutinize all manuscripts in regard to totalling, ommissions of
marks and others.

(b) To compare and verify the total marks awarded in answer scripts
with mark sheets.

POWERS AND DUTIES OF A TABULATOR.

The powers and duties of the tabulator shall be to tabulate the marks
obtained by the candidates in a manner prescribed by the Secretary or the
Controller of Examination, submit the same within the stipulated time pres-
cribed for such submission.

POWERS OF THE PRESIDENT, SECRETARY AND THE CONTROL-
LER OF EXAMINATION FOR PROPER FUNCTIONING OF PAPER
SETTERS, MODERATORS ETC.

(1) The President shall be competent to issue further instructions to the Pa-
per Setters, Moderators, Examiners, Scrutinizers and Tabulators for the pro-
per execution of their respective functions. Such instructions shall be com-
municated to them by the Secretary or the Controller of Examinations.

- (2) TYhe Secretary or the controller of Examinations with the approval of

the President shall be competent to issuc detailed instructions im regard to

L 3
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all affairs connected with the conduct of examinations provided that such ins-
tructions are not inconsistent with the provisions of these rules.

RATES OF PAPER SETTER, MODERATOR. AND EXAMINERS.

The rates- of remuneration to Paper setters, Moderators, Examiners, etc.
shall be determined by the Board from time to time.

CHAPTER—XII
RATES ON FEES
RATE OF FEES REGULAR AND PRIVATE CANDIDATES.

(1) Fees for regular or Private candidate intending to appear in the exami-
nations conducted by the Board for Primary, Middle Schools or Courses in-
cluding examination in single subject or compartmental or supplementary
Examination or any other examinations conducted by the Board shall be de-
termined by the Board by oiders from time to time.

(2) A Candidate who fails to pay the examination fees, etc. within the date
announced by the Board by orders or orders shall have to p?' late fees in
addition to the prescribed examination fees within such date and such

~ amounts as may be fixed by the Board for payment of late fees from time

to time.

(3) For meeting incidental expenses including remuneration for invigilators
etc. in connection with conduct of examination in the Centre Feesfrom each
candidate appearing in any Examination conducted by the Board shall be
collected at their respective Centre. The rates of such Centre fees shall be
determined by the Board from time to time.

(4) Scrutiny on marks after publication of results may be undertaken on
application within a month of publication of results on payment of a fee at
the rate fixed by the Board from time to time.

(5) Change of Examination Centre will not be normally allowed. In excep-
tional circumstances, this may be allowed by the President on payment of a
fee fixed by the Board.

(6) The Board may issue Duplicate Certificate, Mark sheets and Admit
Cards to Candidates on receipt of application in such form as the Board
may prescribe, alongwith the fees fixed by the Board.

(7) The Board may issue a Migration Certificate, to a student reading in
any of the recognised schools or institutions under this Board or to a stu-
dent who appeared at any examinations of this Board if he requires it for
prosecuting studies in school or college outside the tutorial jurisdiction of
the Chakma District Council (District School Education Board) on receipt
of an application in the prescribed form alongwith a fee of Rs. 50/-(Ru-
pees fifty) only. S :
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.
(8) Fees once paid to the Board shall not under any circumstances be
refunded. However, the President may allow a candidate to appear at
the next year’s examination without payment of fees for the second
term for the same examination, if he is satisfied thit the candidate
failed to take the schedule examination on account of unavoidable
circumstances.

Provided that the candidate prays for tribe pri-ilege within two
months from the commencement of the examination in which he is fails
to sit.

(9) A private candidate intending to appear at the Board’s Examina-
tion shall have to pay fees at the rate determined and fixed from time to
time by the Boarg alongwith the examination fees st the rate fixed for
regular candidates, after obtaining due permission of the Board for exa-
mination, :

CHAPTER —XIII

CONSTITUTION OF AWARDS OR PRIZES TO
MERITORIOUS STUDENTS.

58. MERITORIOUS AWARD OR PRIZES TO STUDENTS

There shall be constituted cash incentive awards or prizes accompanied by
certificate to meritorious bonafied student holding outstanding positions in each
of the Public Examinations conducted by the Board.

59. CATEGORIES OF AWARD OR PRIZES.

(1) For the purpose of these awards, there shall be the following Catego-
ries of Awards or Prizes. :

(a) Primary School Leaving Certificate Examinations;
(b) Middle School Leaving Certificate Examinations.

(2) The number of the students and value of these Awards of Prizes un-
der sub-rule (1) shall be determined by the Board from time to time.

(3) (@) Only the children or wards of the bonafide permanent residents of
Chakma District Council area taking regular education in any institu-
tion in CADC shall be eligible for these Awards or Prizes, subject to
the condition that students who failed to take Examination, for any
reason _whatsoever at one chance, shall not be considered for these
awards of prizes.

(b) No students who is found guilty of his conduct or breach of dis-
cipline shall be eligible for these Awards or Prizes.
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(4) On the results of the examinations and within the stipulations contained

in these rules, the President shall announce the names of the winners of
these Awards or Prizes and the Secretary shall arrange for award of these
Awards or Prizes.

(5) These Awards or Prizes accompanied by certificate shall be distributed
to eligible Awards winners within a period not later than six months from
the date of publication of the concerned examination results at a special
function specially arranged for the purpose and on the date to be appointed
by the President.

CHAPTER - XIV
THE FINANCE COMMITTEE

CONSTITUTION OF FINANCE COMMITTEE :

(1) The Finance Committee shall generally consist of the following mem-
bers -

(a) The President
(b) The Vice-President;
(c) The Secretary;

- (d) Head of Education Department of the Chakma District Council

(District School Education Board) or his representative not below
the rank of senior Officer of Chakma District Council.

(¢) A nominee of the Controlling Authority as required under clause
{(b) of sub-rule (1) of rule 20 of these rules;

(f) Two members elected by the Board from amongst the members of
the Board;

(g) Two members with expert knowledge in financial matters nomina-
ted by the President.

{2) The functions of the Finance Committee shall be —

(a) to manage and regulate the Finance, Accounts and Investments of
the Board;

(b) to examine the Annual Budget Estimates and Revised Estimates
of the Board prepared by the Secretary and to make recommenda-
tions for consideration and approval of the same by the Board;

- {c) to examine proposals for new expenditure and to advise the Board
: thereon; ' , )

(d) to examine and approve ’pr0pdsals for apbrOpriation of funds;
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(e)
(f)
(g)
(h)

(1)

36

to arrange for annual audit, consider the audit notes and submit
reports to the Board;

to recommend delegation of financial and adw.inistrative powers to
different officers of the Board for approval of the Board;

to fix the quantum of Permanent Advance to be kept by the
Board’s Secretary or any other Officer authorised by the Board;

to lay down principles and guideline for purchase of stores,
equipments, stationeries, etc. of the Board;

and to perform such other duties as may be entrusted to it by the
Board.

(3) The Finance Committee shall act as an Advisoryv Body in all matters
concerning the finance of the Board and fixation of the cadre strength of
the different categories of the staff of the Board, subject to the provisions
of these rules.

CHAPTER - XV
THE SYLLABUS COMMITTEE

CONSTITUTION OF SYLLABUS COMMITTEE.

(1) The Syllabus Committee shall generally consist of :-

(a)
(b)
(c)
(d)
(e)

®)

The President;

The Vice-President;

The Secretary; .
One representative from Primary School teacher;
One representative from Middle School teacher;

Head of Education Department of Chakma District Council or his

representative not below the rank of Senior Grade Officer under the

Chakma District Council;

(g) Two members of the Board elected by the members of the Board;

(h) Two members with expert knowledge in the field nominated by
the President;

)

Controller of Examinations.

(2) It shall be the duty of the Syllabus Committee-

(a)

to advise the Board on any matter relating to the syllabus, courses

of studies or books to be studied in recognised schools or institutions

as may be referred to it by the Board;

)
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(b) to advise ihc'Boa:d about the Syllabus and Coursés of studies to
be followed in various classes -of ‘recognised InStitutions ‘and for various
examinations ‘of the Board; -~ *+ - - - - i

(c) to fix the total number of compulsory and optional subject to be
taken by the students in various classes of recognized institutions and
for various examinations of the Board; e o

(d) to frame detailed curriculum and syllabus in ‘each subject taught
- in recognised. institutions and also for the various examinations of the

Board; ) ’

(¢) to consider proposal for -the introduction of new - subjects’ or the

exclusion of any existing subject and make recommendation thereon to

the Board. ’ ' : S

(3) The Syllabus Committee shall have power to set up Sub-Committee for
Courses with not more than six member including the convener as provided

.. in clause (b) above in each -Sub-Committee for any or -all of the subjects for
~ the various examinations of the Board. Such Sub-Committee of courses

62.

shall advise the Syllabus Committee upon any matter provided that—

(a) it shall not be necessary for the members of such Sub-Committees
of the Courses to be member of the Board or Syllabus Committee;

(b) there shall be a Convener for  each of the Sub-Committee of the
courses and the Secretary or any other officer of the Board appointed
by the President shall hold this office;

(c) the terms of the office of those members of a Sub-Committee shall
be like that of members of the other Sub-Committee of the Board;

(d) any member who absented himself for three consecutive meetings
of the Sub-Committee without the intimation to the shall cease to be a
member and the vacancy caused be filled by the Committee concerned.

(4) The Syllabus Committee shall not be bound to accept the recommen-
dations made by the Sub-Committee constituted under sub-rule (3) above
and shall reserve the right to reject or make additions and alterations to
the recommendation of the Sub-Committee if considered necessary.
CHAPTER XVI
RECOGNITION COMMITTEE
CONSTITUTION OF RECOGNITION COMMITTEE.

(1) The Recognition Committee shall generally consist of the following
members:—

(a) The President;
(b) The Vice-President;
(c) The Secretary;
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(d) Head of Department of Education of the Chakma District Council
or his representative not below the rank of Senior Grade Officer of
Chakma District Council under Education Department;

(¢) Two members of the Board elected by the Board;

(f) Two persons with long experience in School Education nominated
by the President;

(g) One prominent pérson nominated by the Controlling Authority.
(2) It shall be the duty of the Recognition Committee-~

(a) to advise the Board in regard to the conditions and detailed pro-
cedure for recognition of Pre Primary, Primary, Middle, and Vocational
Institutions, Adult Education if necessary;

(b) to call for confidential inspection reports and any other information
from the Education Officer of Chakma District in the case of recognition
of Schools and Institutions of all stages;

(c) to examine such reports in the context of these rules governing
grant ot recognition, or renewal of recognitions if any, or prescribed by
the Board, {any criteria or conditions for recognitions and in case an
institution fulfils the conditions of recognitions as iequired bythe above ¥
rules goveming grant of recognition if any, or prescrited by the Board)
shall have power to grant recognition provisionally subject to the ap-
proval of the Board, If however, the conditions are not fulfilled in,
respect of major items, the Recognition Comnimittee shall submit its -
report incorporating its specific recommendations for consideration of the
Board. The Board shall be the competent authorily to grant or reject
recogniticn or renewal of recognition after due counsideration of the re-
commendations of the Recognition Committee. The decision of the
Board regarding the recognition or renewal of recognition of the Insti-
tution or otherwise, shall be communicated to the School authority by
the Secretary and;

(d) to cause inspection to be made by such person or persons as the
Board may nominate, of any institutions.

(3) 1t shall be the duty of the Recognition Comwittee to advise the Board
on all matters relating to recognition of Institutions on: subject to the pro-
visions of these rules the Board shall be the compeient authority to accord
recognition to institutions of the recommendations of th2 Recognition Com-
mittee.

(4) Any educational institution who desires to prepare candidates for the
examination conducted by the Board shall subrmt application to the Secre-
tary in the prescribed form for recognition of the instiution.
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(5) An institution seeking recognition must satisfy the real need of the area
and it shall not barm financially ‘or otBerwise a feigtiBouring institution
afready recognized, and it must satisfy the stipulatibn in regard to maxi-
mum and minimum enrolment as prescribed in the rules. -

(6) An institution seeking recognition $hall have a managing Cormitteé
regularly constituted in accordance with the relevant rules of the Education
Department of the District Council and shall have to satisfy the provision
of these rules. :

{7) An institution seeking recognition should have sufficient financial resour-
ces to justify its continuing existing. It shalt have a regular source of
income to meet running expenses of the institution, to maintain it at a rea-
sonable standard of efficiency.

(8) No part of the income from the institution seeking recognition shall
accure to any individual or group of individial ruithing the institution.

(9) An institution seeking recognition shall have to satisfy the minimum
conditions laid down for recognition in these tules. It shdll bave suitable
land, boilding, furniture, equipments and teaching aids for imparting effective
education. The site of the institution shall be free from objectionable sur-
roundings and shall be peaceful and conducive to the smooth working of
the institution:

(10) An institution seeking recognition shall have to maintain a Reserve
fund as prescribed in these rmles. This condition Wwill not however, apply
in the case of District Council institutions.

(11) No institution seeking recognition shall be recognized by the Board
nnless:

{a) it is open to inspection by:
(i) Officers of the Board or any other persons authorized by the Board;

fii) Officers of Education Department of District Council or any person
authorised by the. Education Department of the District Council;

{b) all information and returns called for from the institution by the
Board within the provision of these rules and instructions made from
lime to time by the Boaid, are complied with and furnished promptly
by the institution; ~ '

(c) .the institution follows the curriculum, courses of studies and other
cocurricular activities as prescribed by the Board;

(d) the institution maintains adequate and eliicient stail' as prescribed
in these rules for imparting instruction;

(e) the institution follows the list of text books and suggested reading
materlals and medium of instraction prescribed by the Board;
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o k(,f)_.;‘the _insiitution .main_tains.schgol' working hours and schoo_lf sessions
-strictly in conformity . with directions issued by the Board from time to
time in this regard. S

63 CONDITION FOR RECOGNITION OF MIDDLE SCHOOLS.

(1) A school seeking recognition  as Middle school with permission to. pre-
sent candidates for the Middle School Leaving Certificate Examination shalt
have to fulfil the following condition:—

‘(a) the minimum total enrolment in class-V to VIl shall be 45;

~(b) the minimum class-wise enrolment in each class or section shali
be 15; -

(¢} the maximum enrolment in each class or section shull not exceed
30; '

(d) relaxation in regards to condition under clauses (a) to (¢) above
- may be made by the Board for educationally backward areas..

(2) The site shall be adequate to provide space for all nccessary buildings
as well space for physical education activities and sports.

(3) The school building shall have, at least, a semi pucca structure with gal-
vanised corrugated iron sheet roofing, sawn timber stiucture, asbestos sheets
or double turja or sawn timber walls with adequate number of doors and
windows for proper ventilation, the school shall not be :iccommodate
rented building except with the special permission of the Board.

(4) The school building shall be sufficiently spacious to accommodate sepa-
rate class rooms for each of the classes or sections.

In addition to the class room there shall be separate rooms for work
experience class, Science teaching and Headmaster’s office and staff room.

(5) Each class room shall be well lighted and shall have at least a floor
space of one square meter per pupil. It will be desirable to have adjusta-
bhle class rooms of standard dimensicn of (6x7=42sq.metres for school ga-
thering.

(6) A non government Middle school shall maintain Reserve Fund of Rs.
5,000/- in the scheduled Bank, State Bank of India or postal saving Bank
as fixed deposit. No drawal shall be made from the Reserve Fund without
written permission of the Secretary of the Board.

(7) The school shall have an adequate number of qualified teachers inciu-
ding a qualified Headmaster.

(8) The Headmaster shall be a graduate preferably with a teaching experien-
ce or equjvalent diploma in Education with at least 3 (Three) years of Tea-
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‘ching experience in recognized school. No new under-graduate Headmaster

shall be appointed but in the case of existing under graduate Headmaster al-
ready appointed on substantive basis, the qualifications prescribed above
may be relaxed by the Board subject to condition that no under-graduate
Headmaster who is not at least pre-University Courses or equivalent passed
and who has not yet acquired a Training Certificate shall be retained on the
post of Headmaster.

The Educational qualification of under-graduate Headmaster so relaxed
may be given opportunity of consecutive thiee years chances to get the re-
quired qualification. In case of failure to obtain the prescribed qualification
in due time the appointment as Headmaster shall automatically be treated
as cancelled.

(9} All Teachers shall be at least Class-XII or equivalent passed, provided
that in the case of teachers already in service for at least two years the mi-
nimurcrll qualifications shall continue to be High School Leaving Certificate
passed.

(10) No one shall be confirmed to the post unless he acquires a Teacher
Training Certificate. It is desirable that there is at least one teacher with
Pre-University Science Course for teaching General Science and Mathematics.

(11) Excluding the Headmaster, the ratio of the number of teachers to the

" Class or Section shall normally be 4:3 including Hindi or Work Education
~ Teacher.

(12) The minimum qualification as also the minimum strength of teaching
staff mentioned above may be relaxed by the Board for School in educatio-
nally backward areas or for any other special circumstances.

(13) Each application for recognition of a Middle School shall be accom-
panied by an application fee as prescribed below:-

(i) Rs.200/- for Middle School for the first time.
(ii) Rs,iOOI—for annual affiliation fee.
CONDITION FOR RECOGNITION OF PRIMARY SCHOOL.

(1) A school seeking recognition as Primary School with permission to pre-
sent candidates for the Primary School Leaving Certificate Examination shall
have to fulfil the following condition:«

(a) The minimum total enrolment in Classes I to IV shall be 35;

(E) ’l:;lée maximum enrolmentin each class of section shall not be more
than 30,

- (c) Relaxation in regard to clauses (a) and (b) above may be made ’by
the Board for School in educationally backward areas. ‘
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(2) No new Primary School within a radius of 2 kilometers of an existing
Primary School already recognized by the Board shall be accorded recogni-
tion provided that the above condition may be relaxed by the Board in ex-
ceptional circumstances.

(3) The site shall be adequate to provide space for ali nccessary buildings
as well as space for physical education activities and sp.r:s.

(4) The school building shall have at least a semy ruc:a structure with
galvanized corrugated iron sheet roofing, sawn timber 5i:acture, asbestos
sheet or double turja or sawn timber walls with adequz.2 aumbe: of doors
and windows for proper ventilation. The school shufi 1ot be accommo-
dated in rented building except with the special pernus:i 1 of the Board.

(5) The school building shall te sufficiently spacious {3 accommodate se-
parate class rooms for each of the classes or sections. I: addition to the
class rooms, there shall be separate rooms for Work <: ucation, Science

Teaching and Head Teacher’s Office.

(6) Each class room shall te well lighted, shall have ai [:ast a floor space
of one square metre per pupil. It will be desirable ts have adjustable

class rooms of standard of 6x7=42 sq. metre for school gathering.

(7 The school should have an adequate number of qualified teachers in-
cluding the Head Teacher.

(8) The Head Teacher or Teachers shall at least be a hiatriculate or High
gchool Leaving Certificate passed preferably with Teachers Training Certi-
cate.

(9) The prescribed qualification may stand relaxed in case of existing
Head Teachers or Teachers but no new teacher with less than the pres-
cribed qualification mentioned above shall be appointed. This relaxation
shall not be aprplicable in the case of promotion of existing teacher to the
post of Head Teacher.

(10) The ratio of the number of Teachers as to the number of pupils in
the Primary Schools shall not be less than 1:40.

(11) The minimum qualification as also the maximum strength staff may
be relaxed in deserving cases for school in educationally backward areas.
(12) Each application for recognition of Primary School be accompanied
by an application fee as prescribed below :-

(i) Rs. 100/- for Primary School for the first time.
(i1) Rs. 50/~ for annual affiliation fee.

GRANT OF RECOGNITION, PROVISIONAL RECOGNITION.

On receipt of all information required for recognition of an institution
Secretary  shall place the same befor= the Recognition Com-
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mittee for consideration. Institution which fulfill broadly the required condi-
tions shall be granted recognition by the President of the Board on the recom-
mendation of the Recognition Committee.

Ordinar:ly, no institution which does not satisfy the major conditions shall
bz granted recognition. Recognition Committee may, however, recommend to
the Board, grant of provisional recognition in special cases subject to fulfil-
ment ot the major condition within a period of one year from the date of pro-
visional recognition.

66. WITHDRAWAL OR SUSPENSION OF RECOGNITION.

The privilege of recognition already granted by the Board may be with-
drawn or witheld permanently or for any period from any institution if it :-

(a) fails to impart reasonably good teaching;
(b) fails to maintain good discipline among the students and stafl:

(c) is found to have transgressed or evaded the conditions laid down for
recognition;

g (d) faiis to abide by the Rule anl directions issued by the Board for
Tecognized institutions from the Board issued from time to time in regard
to any matters concerning the school.

CHAPTER - XVII
TRAVELLING ALLOWANCE AND DAILY ALLOWANCES :
67. TRAVELLING ALLOWANCE AND DAILY ALLOWANCE :

(1) Travelling and daily allowances shall be paid to a member in respect
of every journey performsd by him for the purpose of attending meetings
of the Board or a sitting of a committee or sub-committee or for the pur- :
pose of attending to any other business connected with his duty as a
member from his place of residence to the place where the meeting of the
sitting is held or other business is transacted and for the return journey
from such place to his place of residence.

(2) , Air travel should not be permitted as a matter of course. Each case
will be examined on merits by the President and permission for air travel
shall be granted only if it can be certified that the work is urgent and air
travel is necessary in the interest of the Board’s work.

(3) A member shall be entitled to daily allowances at the highest rate
applicable to a First Grade Officer of the Chakma District Council. The
~daily allowances shall be calculated in the same manner as applicable to a

First Grade Officer of the Chakma District Council, the entire period of
absence from his place to residence being reckoned for this purpose.



Ex—231/2003 44

(4) Members attending a meeting of the Board ora sitting of committee or
sub—committee from within eight kilometers of the place of a meeting shall
be entitled to be paid at the rate of Rs. 200/~ per day 1o cover transport
and other incicdental expenses.

(5} No travelling allowances shall be admissible to a . cmestic servant, if,
any, accompanying member.

CHAPTER - XVIII
MISCELLANEOUS PROVISIONS

68. VALIDITY OF THE PROCEEDING OF THE BOARD OR A COM-
MITTEE OR A SUB-COMMITTEE:

No act or proceeding of the Board or a Committee or a Sub-Committee
shall be invalid merely by reason of the existing of any vacancy or vacancies
among its members or any defects or irregularities not affecting the merits of
the case.

69. REMOVAL OF DIFFICULTIES:

If any difficulty arises in giving effect to any of the provisions of these rules,
the Executive Committee may make such orders or do such things not inconsis-
tent with the spirit of these Rules as it appears to be necessary or expedient for
removal of difficulties.

70. INTERPRETATION OF THE RULES:

If any question arises relating to the interpretation of these rules, it shall
be referred to the Executive Committee and the decision of the Executive Com-
mittee shall be final.

71. SAVING:

Not withstanding anything done or any action taken by the authority of the
Board prior to the enforcement of these rules shall be deemed to have been
done or taken under these rules.

Chief Executive Member,
Chakma Autonomous District Council,
Kamalanagar . Mizoram.
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ANNEXURE - A
DISTRICT SCHOOL EDUCATION BOARD
CHAKMA AUTONOMOUS DISTRICT COUNCIL
BUDGET ESTIMATES FOR THE YEAR............

(See sub-rule(2) of rule 21)

SI. Actual for | Actual for | Budget Estimates for | Revised | Budget
No. | previous year | previous year | the last year | Estimates | Esti-
for the | mate
year | for the
a | year
B | As approved | As appro- | |
by the ved by I
| Board the Dis- |
l l i trict Coun- 1
l I | cil I l
1| 2 3 | 4 1 5 | 6 |7
o FEES:
~ Examination
Fees or other
- . Fees.

INCOME FROM:

Fines and other sources, Royalties on publication, scale of syllabus and text
books, scale of guide books.

MISCELLANEOUS:

Enrolment and Investments.
Sale of Answer books etc.

IV. DEBTS, DEPOSITS AND ADVANCES.
V. GRANT FROM STATE GOVERNMENT.
VI. SANCTION FROM DISTRICT COUNCIL.

Total Receipts
Opening balance:

GRAND TOTAL

Chief Executive Memter,
Chakma Autonomous District Council,
Kamalanagar : Mizoram.



Ex —231/2003 46

ANNEXURE—3B
(See sub-rule (7) of rule 2I)

Budget Estimate for the year .....
Expenditure (Figures in thousands)

S] | Actual for | Actual for | Budget Estimates | Rewsed | Budget
. | previous | previous for the last year Estimates | Estimates
| year (say) l year (say) for the | for the
| | vear | year

| ! | As approved | Asapproved | |
| | by the Board | by the Dis- |
[ I trict Council | l

4 1 5 1 6 |7

e o e e i s i . et e

—
N
w

I. GENERAL ADMINISTRATION:

(a) Pay of Officers,

(b) Pay of Establishment,

(c) Allowances and Honoraria,

(d) Contingencies and Miscellaneous,

(e) Rent, Rates and taxes,

£) tl:;;rechase of Land and Construction of Building and Capital expendi-
II. SCHOLARSHIP

(Prizes and Medals)

III. ELECTION
IVv. WORKS.

V. EXAMINATION CHARGES:
(a) Remuneration of Examiners

(b) Other Charges.
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VI.  MISCELLANEOUS:

(a) Sundry Items;

(b) Text books and Syllabus;

{c) Publication of guide books, Holding Seminar,
VII. SUPERANNUATION ALLOWANCES AND PENSIONS
VIII. DEBTS, DEPOSITS AND ADVANCES.

Total Receipts:—
Closing balance:—
GRAND TOTAL:—

Chief Executive Member,
Chakma Autonomous District Council,
) Kamalanagar : Mizoram.

ANNEXURE—C
(See rule 27)

Proposed Re-Appropriation for Current year.

Amount as in | Amount as that will

Head of Estimates | Actual expenditure
affected by the up to date of the | the final stand after re-appro-
proposal proposal (viz) estimates | priation.

(a) Head under which the
proposed expenditure
will fall.

(b) Head under which it is
proposed to reduce the
grant.

Total

(a) Here enter the details of proposed expenditure
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(b) The full amounts, classification mentioning the expenditure must be
shown as in the printed Budget as the re-appropriation has to be effected )
by transfer of the figures.

Note:— Reasons for all re-appropriaticn of Rs. 1000/- or more should be given
in the reverse.

Signature and Designation of Officer.

Chief Executive Member,
Chakma Autonomous District Council,
Kamalanagar : Mizoram.
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